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BBEJAEHUE

OcHOBHasg 3a1adya JaHHBIX METOJWYECKHX PEKOMEHIAIMid — OKa3aTh
HEO0OXOUMYIO IIOMOIIb, & TAKXKE MPABUIIBHO HAMPABUTH YCHIIHMS 00yYarolerocs: Ha
KaueCTBEHHOE  BBINOJHEHHE pabOT MO  JAUCHUIUIMHAM. MeToaudeckue
pEKOMEHAIMK TpeJIHa3HAueHbl U1 OOYyYaroIIuXcsi O4YHOM M 3a04HOU (opMm
oOy4eHusl.

Jlannoe mocobue, omnupasich Ha ['OCTer Poccuiickoit ®Depaeparuu,
pErIaMEHTUPYET CTPYKTYpPYy U odopmiIeHHE Y4eOHO-METOAMYECKOTO KOMILIEKCa,
KOTOPBIN SIBJIIETCSI YaCThIO OCHOBHOW 00pa30BaTEIbHON MPOrPaMMbl BBICIIETO
oOpasoBaHus, pa3padaTbIBa€MOM MO KaXKJI0MY HAMPABJICHUIO WA CIEIUATLHOCTH.

Ilenpro HacToOsIIEro W3AaHUS sABsIETCS (QopManuzainus U yHUDUKAIHSL
y4eOHOU U HAYYHO-METOUYECKON JOKYMEHTAIIUH.

[Ipu  coszmanum  AaHHOTO  COOpHUMKA  CO3HATENbHO  MCIOJb30BaH
(dbopManu3oBaHHBIA CMOCO0 M3JIOKEHU MaTepuana, MPUCYIIUA HOPMATHUBHO-
TEXHUYECKUM JIOKYMEHTaM, B YaCTHOCTU CTaHIApTaM, JJi1 KOTOPBIX XapaKTEpPHbI
YEeTKasi CTPYKTYpPUPOBAHHOCTh TEKCTA, OAHO3HAYHOCTh COAEPIKAIIMNXCS MOJT0KEHU N
U PEKOMEHIalMK, YHU(PUITUPOBAHHBIN MTOPSAIOK TOCTPOCHHUS.

YUeTKOCTh  CTPYKTYpbI, SICHOCTb U  OIpPEACICHHOCTh IMOJOXKEHUN U
pEKOMEHAAIUi, MPUCYIINE CTAaHAAPTY KaK BUJY JOKYMEHTOB, TUIIMYHBIX UMEHHO

pIn) b y‘-Ie6HI>IX TCKCTOB, OKa3bIBACT ITIOMOIIb IIPCIIOAABATCIIIO U 06yanOHIeMYC$I.



METOJMYECKUE PEKOMEH/IALIUHU 1O BBITIOJITHEHUIO U
O®OPMJIEHUIO IOMAILHEN KOHTPOJIbHOM PABOTBI

KonTtponeHass pabora — 3TO0 mnHCbMEHHass paboTa, KOTopas SBIAETCS
00s3aTeIbHOM COCTaBHOM YacThI0 Y4eOHOro IiaHa 00pa30oBaTEIbHON MPOrPaAMMBI
cpeaHero mpodeccuoHaabHOro oOpa3oBaHus. B KOHTpoabHOU paboTe perraroTcs

KOHKPCTHBIC 3a1a4U 100 PACKPBIBAOTCA ONIPCACICHHBIC YCIIOBUCM BOIIPOCHI.

1 TPEBOBAHMS K KOHTPOJIbHOM PABOTE

HcXOMHBIMU JaHHBIMHM JIJIE  BBITTOJIHCHHS KOHTPOJIBHOW pabOThl MOTYT
CIIY’)KUTh HOPMATHUBHBIC TPABOBBIC aKThl, Yy4ECOHUKH U Y4eOHBIC TMOCOOWMS,
CTaTHCTHYCCKHE JIAHHBIE, PE3YIbTaThl COIMOJIOTMYCCKIX UCCACAOBAHUM | JIp.

[lepeyeHr y4eOHBIX TUCIHHIUIMH, TIO KOTOPHIM IpEeayCMaTpHUBaETCs
BBIIOJITHEHWE KOHTPOJIBHON  paboThl, ompenensiercs Yy4eOHbIMH  IJTaHAMH
CTEIIMATTLHOCTHU TI0 KaKI0i (hopMe 0OydeHHs.

[IperogaBatenu MOMKHBI pa3padaThiBaTh U PEKOMEHIOBATh O0YUYAIOITUMCS
METONYECKHEe TTOCOOHsI (MHINBUAYATbHBIC 3aaHHsI) IO HATUCAHWIO KOHTPOJIBHBIX
paboT MPUMEHUTEIHHO K KOHKPETHON y4eOHOU TUCIMIUIMHE.

3aBepiiieHHass KOHTpOJbHAas padora, odopMmieHHas AOHKHBIM 00pa3oM,
MOJIMMUCHIBACTCS 00 YyUAIOIIUMCS HA TUTYJIBHOM JIUCTE U CAETCS JJIsl OKOHYATEITbHOMN

MIPOBEPKHU MPETIOABATEIIIO.

2 TIOPSIJOK BEIFOPA BAPUAHTA KOHTPOJILHOM PABOTEI

[TpumepHas TeMaTUKa KOHTPOJIBHBIX pabor pa3pabatbIBaeTCs
MperojaBaTesieM W PEKOMEHAyeTcss oOyuaromumcs. Bce TeMbl KOHTPOJIBHOM
paboThI TOKHBI COOTBETCTBOBATH 00bEMY TEOPETUUECKUX 3HAHUN U MTPAKTUUECKUX

HAaBBIKOB I1O JUCIHUIIINHE.



Bb160p BapriaHTa KOHTPOJIBLHOM pabOThI ONPEENsIeTCs, B OCHOBHOM, IO ABYM
NOCIEAHUM YHCIaM 3a4eTku oOyuaromerocsa. IIpemogaBaTenb Takke MOXKET
yKa3aTb B METOJAMYECKHX PEKOMEHAALMSAX MO JUCUUIUIMHE YCIOBUS BbIOOpa

BapHaHTa KOHTPOJIbHOU PabOTHI.

3 CTPYKTYPA 1 COJEP)KAHUE KOHTPOJILHOM PABOTHI

KontponbHas paboTa cOCTOUT U3 COJEpKaHUsI, OCHOBHOM YacTH, CIIHCKa
UCIIOJIb30BaHHBIX PECYPCOB, MPHIIOKeHUs (TTpu HeoOxoauMocTH). Bmecte ¢ Tem
KOHTpOJIbHasi paboTa MOXET coJepkKaTh TaKHe pasJelibl, KaK BBEJICHUE U
3aKJIFOYEHUE.

Conepxanue BKIOYaeT B ceOs HAaMMEHOBAaHME BCEX pa3/ieiioB U
MO/PAa3/eioB C yKa3aHUEM CTpaHuIl. B BepxHeW dacTh 3TOro JIMCTA MHUIIETCS
3aroJiIOBOK:

«Cognepxanue» (MO0 UEHTPY CTPOK), 3aTe€M AAETCS IEpeYeHb TJIaB U
NyHKTOB. [J1aBpl HyMepyroTcs apaOCKuMu IudpaMH, TYHKTHI THIIYTCSA C
OTCTYIIOM BIIPABO, UX HyMepallus COJASPKHUT JABe HMUQPHI: MepBasi yKa3blBaeT Ha
HOMEp TJIaBbl, BTOpasi — HOMEP ATOro IMyHKTa B JIAaHHOM TJIaBe, TJIABbI U MYHKTHI
KOHTPOJIBHOM paOOThI TOHKHBI HMETh YETKHE 3ar0JIOBKH.

ITocne coaepkaHus TOMENIAETCS TEKCT TEOPETHUYECKUX BOIPOCOB
BapuaHTa 3aJ]aHus BHITIOJHAEMON KOHTPOJIBHOM paOOTHI.

OcHoOBHas 4acTh

OcHOBHas 4acTh OOBIYHO COCTOMT M3 ABYX Pa3Ji€JIOB:

— B MEPBOM pa3Jielieé PaCKpPbIBAIOTCA TEOPETUYECKUE BOIPOCHI AAHHOM
TEMBbI, OTBETHI Ha BOMIPOCHI JOJIKHBI OBITH MOJTHBIMA U KOHKPETHBIMU;

— BTOPBIM pa3/ieliOM SIBJISIETCS. paKkTU4YecKas 4YacTh, KOTOpas
MpeAcTaBieHa pelleHueM 3aaaud. llepen pemieHueM 3agayu JOJDKHO OBITh
MOJIHOCTBIO TPUBEICHO €€ ycioBue. PelieHuwe 3amau cieayeT COMPOBOXKIAThH

HE0O0X0aUMbIMU (popMysIaMu, pacdyeTaMu U OOOCHOBAHHUEM.



3amaun, B KOTOPHIX JaHbI OTBETHI 0€3 pa3BEepHYTHIX PACUETOB, MOSICHEHUI
Y KPaTKUX BBIBOJOB, WM, €CIIH IO YCIOBUSM 3aJaHUSI HET KOHEYHOTO JJOKYMEHTA,
OyJyT CUMTATHCS HEPEIICHHBIMH.

B npuioxeHuss BKIIOYAKOTCA CBS3aHHBIE C BBINOJHEHHOM KOHTPOJBHOU
paboToii MaTepualibl, KOTOPHIEC MO KAKUM-TUOO0 MPUYMHAM HE MOTYT ObITh BHECCHBI
B OCHOBHYIO 4YacCTh: CIpPAaBOYHBIC MaTepHasbl, TaOJIUIIbI, CXEMbl, HOPMATUBHBIC
JIOKYMEHTBI, 00pa3ilbl JTOKYMEHTOB, HHCTPYKIIMU, METOJIUKHU (MHBIE MaTepHabl),
pa3paboTaHHbIE B rporLecce BBLINTOJIHCHUS padoTHI, WJUTIOCTPALUH
BCIIOMOTaTEILHOTO XapakTepa, GOpMyJIbl U T.1.

O0BbeM KOHTPOJIBHOM paboThl JOJKEH cocTaBisiTh OT 10 mo 20 crpaHui

II€YaTHOI'O TEKCTA.

4 TPEBOBAHNS K O®OPMJIEHMIO KOHTPOJILHOM PABOThI

4.1 O6mue TpedoBaHMs K 0HOPMIICHHIO TEKCTA

K  odopmieHnto TekcTa  KOHTPOJIBHOH  pabOTBI  TPEIBSABISIFOTCS
oTpeieTICHHBIC TPEOOBAHMUS, TTPEyCMOTPEHHBIE TOCYAaPCTBEHHBIMH CTaH/IaPTAMM:
ECKJ] T'OCT 7.12-93; TOCT 2.105-2019; I'OCT 7.0.100-2018; TOCT P 7.0.5—
2016; T'OCT 7.32-2017. IlIpenonmaBaTenb HWMEET NPaBO HE NPUHITH OT
oOydaromerocst paboTy, eciii oHa opopMIIeHa HE B COOTBETCTBUH C TPEOOBAaHUSIMU
I'OCTa.

KonTtponbshas padota momkHa ObITh 0OQOpMIIEHA MAIIMHOMUCHBIM CITIOCOOOM
B BUJIE TEKCTa, MOJTOTOBJICHHOTO Ha IMEPCOHATHLHOM KOMIIBIOTEPE C TOMOIIBIO
TEKCTOBOTO PEAAKTOpa M OTIIEUATAaHHOTO Ha MPUHTEpe Ha JucTtax ¢opmara A4 c
ONTHOM CTOpOHBI. TeKcT Ha JHCTe JOHKEH WMETh KHIDKHYIO OPHCHTAIHIO,
anpbOOMHAs OPUEHTAIINS TOMTYCKAETCS TOJIBKO JJIsl TAOJIHII U CXeM TPUIIOKCHU.

Ilapamempuvl cmpanuywl

Pazmep 6ymaru — A4 (297x210 mm).

OpI/IeHTaHI/IH CTpaHHUIbI — KHH>KHAA.



JleBoe noisie — 3 cm.

Bepxnee none — 2 cM.

[IpaBoe mone — 1,5 cwm.

Hwuxuee none — 2 cwm.

Dopmam wpugpma

Ipudt — Times New Roman.

Pazmep mpudra — 14 nr.

Macmtabd mpudta — 100%.

WNuTepBan — 0ObIYHBIN.

Dopmam abzaya

BripaBHMBaHME — 110 TITUPUHE.

Otcryn cieBa — 0 cM.

Otcryn cnpaa — 0 cMm.

Otctyn nepBoi cTpoku — 1,25 cm (IIATh 3HAKOB).

MexcTpouHblii uHTEpBaI — 1,5.

WuTepBan nepes u nocie kaxaoro adzamna — 0 0T.

Ctpanunsl HymepyroTcs apaOCkuMu IudpamMu ¢ coONOIEHUEM CKBO3HOU
HyMEpAaIuu [0 BCEMY TEKCTYy (HyMepalusi CTpaHull — aBToMarnueckas). Homep
CTpaHHUIIBI TPOCTABISIETCS B IIEHTPE HIDKHEW YacT jucTta 0e3 Touku. B oluryro
HYMEPAIMIO BKJIIOYAIOT TUTYJIbHBIM JIUCT, HO HOMEp CTpaHUIbl Ha HEM HE
MpoCTaBIAIOT. TakuMm 00pa3om, paboTta HauYMHAETCs co 2-if cTpanuilbl. [Ipunoxenus
BKJIFOYAIOTCS B OOIIYI0 HyMEPALIUIO CTPAHUIL.

[Hudposoii (rpaduyeckuii) maTepuana, Kak MpaBuio, oGopmisieTcss B BUIE
Tabnuil, rpaduKoOB, AMArpamMM, WJUTIOCTPAIMA M WMEET MO TEKCTY OTIEIbHYIO
CKBO3HYIO HYMEpAIUIO ISl KaXKJIO0T0 BHUIAa MaTepuaia, BHIIOJHCHHYIO apaOCKUMHU

udpamu.



4.2 OdopmiieHre TUTYJIBHOTO JTUCTA

TutyneHBIE TUCT OGOPMISETCS B COOTBETCTBUHU C JIOKAJLHBIMU aKTaMU
npodeccuoHabHON oOpa3zoBarenbHOM opranuzanuu. OOpazenr odopmieHus

TUTYJIIBHOI'O JIUCTA B IIPHUJIIOKCHUHN A.

4.3 OdopmiieHre CTpyKTYpHBIX 3JIEMEHTOB

CrpyktrypHbiMu  dneMeHTamMu  pabotel  siBistorcsi:  COJIEPXKAHUE,
BBEJIEHUE (nmpu HE00X0AMMOCTH ), HAMMEHOBAHHUE BCEX Pa3/IeNIOB U MOIpa3/IesiOB
ocHoBHoi  wyacth, 3AKIIIOYEHUE (mpu  weoOxomumoctu), CIIMCOK
NCIIOJIb3OBAHHBIX PECYPCOB, ITPMJIOXEHUA, ¢ yka3zaHueM HOMEpOB
JIMCTOB, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI JOKYMEHTA.

Bce nauMeHoBaHUs JIEMEHTOB CIIEYET pacroiarath B cepeluHe CTPOKHU 0e3
TOYKM B KOHIIE M T€4aTraTh MPOINUCHBIMU OyKBamu, HE MOJYEpKUBas, HOMEPOB
pa3zielibl He UMEIOT.

Homepa paznenoB u nogpasenoB MO TEKCTY TOKYMEHTA U B COAECPKaHUHU
JOJIKHBI COBIA1aTh.

Bce crpykrypHbie anemeHTsl B Conep)kaHUM BBIPABHUBAKOTCA IO JIEBOMY
Kpato 6e3 ad3aIHoro OTCTyIa U ¢ OTCTYNoM 10 MM OT KOJIOHKHA HOMEPOB.

KonoHky ¢ HOMepamMu CTpaHUIl pa3MEIIAlT y IpaBoro Kpas JHUCTa.
PaccrossHue oT mpaBoro kpas JucTa 10 HOMEpPOB cTpaHul 15 mm. Ilpumep

odopmieHus conepxkanus npencrapieH B [Ipunoxenuu I

4.4 Odopmnenne riaB u naparpadon

TexcT moKyMeHTa pa3AeNsoT Ha TJIaBbl U maparpadbl, MyHKTHI U MOITYHKTHI.

['naBel 1 maparpadbl, MyHKTHI U TOANYHKTHI CJIEIyET HyMEpPOBaTh apaOCKUMU

undpamu. Paznensl (rnaBbl) 3amUCBIBAIOT MO LEHTPY Oe3 ab3alHOro OTCTymHa
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MPOMUCHBIMU OyKBaMu, ToApaszzaensl (maparpadsl) — ¢ ab3almHOro OTCTyHa ¢
BBIPABHUBAHUEM I10 IIIMPUHE CTPAHUIIBI CTPOYHBIMU OYKBaMHU.

['maBbl JOMKHBI UMETh TIOPSIKOBYIO HYMEpAIIMIO B MpeEJeaX BCEro TEKCTa,
3a UCKJIFOYEHHUEM IIPUIIOKECHUM.

Howmep naparpada BriIrouaeT HoMep TJIaBbl ¥ TOPSIKOBBIN HOMep maparpada,
pa3aeyICHHbIE TOUKOM.

Homep myHKTa BKIIFOYaeT HOMEp IJIaBbl M TIaparpada, MyHKTa, pa3cicHHbIC
TOYKOMU.

ITociie HoMepa ri1aBsl, maparpada, MyHKTa B TEKCTE TOYKY HE CTaBST.

BHyTpu riaB u naparpadoB MOTYT OBITh IPUBEACHBI TEPEUHCIICHUS.

[lepen KaXIbIM 3JIEMEHTOM IIEPEUMCIICHUS CIIEIyeT CTaBUTh THpe. llpu
HEOOXOJIMMOCTH CCBUIKH B TEKCTE PaOOThI Ha OJUH M3 AJIIEMCHTOB IEPEYUCIICHHUS
BMECTO THPE CTaBATCS CTPOYHBIC OYKBBI B TIOPSJIKE PYCCKOTO andaBuTa, HAYMHAS C
OYKBHI a (3a UCKJTFOUEHUEM OYKB €, 3, i, 0, U, b, bl, b).

st nanpHeWend aeTanu3aiui NepeuucieHnid Heo0X0IMMO HCIIOIb30BaTh
apa0Ockue 1u@pel, MOCIe KOTOPHIX CTaBUTCA CKOOKa, a 3amuch MPOU3BOAMUTCS C
a03aIlHOT0 OTCTYTIA.

[Tpumep:

1) ;
2)

I'maBel 1 maparpadsl TOTKHBI UMETh 3arojloBKU. [IyHKTBI, Kak MpaBuIIO,

3aroJ10BKOB HC HMCIOT.
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Pacctosinue mexnay rmaBoil u maparpadoM — oauH 1,5 uHTepBan (oaHa
nmycTasi cTpoka). Paccrostnue mexay naparpadom ¥ TEKCTOM — ofuH 1,5 uHTepBa

(oZ1Ha mycTas CTPOKa).

4.5 OdopmiieHrE WILTIOCTpAIUH

Bce wmmrocTparnuu, momemniaeMbie B paOOTy, JOJKHBI OBITh THIATEIHHO
10JI00paHbI, SICHO M YETKO BBIMOJHEHBI. PUCYHKHM W JAMarpaMMbl JOJDKHBI UMETh
NpsIMOE OTHOIIICHHE K TEKCTY, 0€3 JIMIIHUX W300paKCHWH W JTaHHBIX, KOTOPBIC
HUTJIC He ToscHATCA. KonwdecTBo wWLIIOCTpaluii B paboTe JOJDKHO OBITh
JOCTaTOYHBIM JUIA TIOSICHEHWs U3JlaraeMoro Tekcta. MIumocTpanuu clieayeT
pa3MeliaTh Kak MOXHO OJM)Ke K COOTBETCTBYIOIIMM dYacTsM Tekcrta. Ha Bce
WLUTIOCTPAIlM  JOJDKHBI OBITh CCBUIKM B TekcTe paboTel. HammeHoBaHwus,
PUBOJMMBIE B TEKCTE U HA WILTIOCTPALIUAX, JOJKHBI OBITh OJMHAKOBBIMHU.

Nnnroctpanmu m1000r0 BUa HA3bIBAIOTCS PUCYHKAMH.

CcbulkM  Ha WUIIOCTpAllMM  pa3pelaeTcs MOoMelmaTh B CKOOKax B
COOTBETCTBYIOILIEM MeECTe TeKcTa, 0e3 ykazaHusi cm. (cMoTpu). CChUIKM Ha paHee
YIIOMSIHYThI€ WJUTIOCTPAIIMM 3aMUCHIBAIOT, COKPAIICHHBIM CIIOBOM «CMOTpPHY,
Harpumep, CM. PUCYHOK 3.

Haanucu, 3arpoMoknaromine puUCyHOK, YEpTeX HIU CXeMy, He0OX0IUMO
MOMEIIATh B TEKCTE WJIX MO WILITIOCTpAIUEH.

Pa3menraembie B TEKCTE WIUTIOCTPAIMM CJEAYeT HYMEpOBaTh apabCKUMU
nudpamu, Hanpumep: Pucynok 1 u T.11.

[Tox KaapIM pUCYHKOM, MHUIIIETCS CIIOBO « PUCYHOKY, Hajiee yKa3bIBAETCs €T0
Homep (06e3 Touku), mpooden, aeduc, mpodes, yka3pBaeTcs Ha3BaHHE O€3 KaBBIUCK,
MEPEHOCOB B CIIOBaX, TOYKH B KOHIIE. Ha3BaHMe puCyHKa 3aITUCHIBACTCS] CTPOYHBIMU
OykBamu (kpoMme miepBoii OykBeI) mmpudprTom Times New Roman kernmp 14 u
pacmoyiaraeTcsi o cepeauHe CTPOKH. Eciim HamMeHOBaHWE PHUCYHKAa COCTOUT W3
HECKOJIBKAX CTPOK, TO €ro CJIEAYyeT 3aluChIBaTh Yepe3 OJUH MEKCTPOUHBIN

WHTEpBAaJ.
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PucyHku UMEIOT CKBO3HYIO HyMEPAIIHIO.

ITpumep:

OCHOBHOH T

OCHOBHOI#1
OcHoBHOI
OCHOBHOI1
OCHOBHOI1
OcHoBHOI1

OcHoBHOI

OcHoBHOI

OcHoBHOI

OcHOBRHOBHOM

Ocu@xrBHON OCHOBHO

HepBOKJ'IaCCHI)Ie
JINKBUJIHBIC aKTUBBI

Brictpopeamusyemsie  CpenHepeanusyemsle  TpynHOpeanu3yeMble
AKTUBBI aKTUBBI aKTUBBI

OHa naugano 2015r.
B Ha xoner 2015r.
B Ha xoner 2016r.

Pucynok 3 — I'pynnupoBka akTUBOB IO CTENIEHU JIMKBUHOCTH, ThIC. pYO.

HpI/I H€06XOIII/IMOCTI/I WIUIIOCTpauun  MOTYT HWMCTb HAWMMCHOBAHHUC U

IMOACHUTCIIBHBIC JaHHBIC (HO,Z[pHCYHO‘IHBIﬁ TCKCT). B Takom ClIy4dac CJIOBO

CPUCYHOK» U €T0 HOMCP ITOMCIIAIOT ITOCJIC ITOACHUTCIIBHBIX TaHHBIX. HpI/I CCBIIIKax

Ha WITIOCTpaln CICAYCT MMUCATh «... HAa PUCYHKC 1 mokazaHo...» 1 T.IL.

OT TekcTa pUCYHOK U €70 HAMMEHOBAHUE OTAENSIOTCS MYCTBIMH CTPOKAMM.

4.6 O6mue npaBuiia mpeacTaBieHus Gopmyn

I[Ipy HEoOXOAUMOCTH B TEKCTE JIOKYMEHTa, TaONWIIaX M JaHHBIX,

MOSICHSIOIUX TpadUYECKUil MaTepuai, MOTYT ObITh UCIIOTB30BaHbI (DOPMYIIBI.

cDOpMy.]IBI, 3da HCK/IIOYCHHCM IIOMCIIACMBIX B IIPHUJIOKCHHAX, Ta6J'II/II_IaX n

MOSICHSIIONIUX ~JaHHBIX K TpaduyeckoMy MaTepuainy, HYMEpPYIOT CKBO3HOM

HyMmepanuen apabckumu nudpavu. [lpu 3TOM HOMEp (GOpMyIBI 3aITUCHIBAIOT B

KpPYTIBIX CKOOKaxX Ha OJHOM ypOBHE C Hel cmpasa oT dopmynsl. Eciu B Tekcrte

paboThI puBeneHa o/iHa popmyna, ee 00o3HavaroT (1).

®opMyJibl, MOMEIIAEMbIE B MPUIIOKEHUAX, HYMEPYIOT apaOckuMu nudpamu

OTJICJIbHOW HyMepalueil B Mpeaenax KaxkKJIo0ro MPUIIOKEeHUs, J00aBisis mepen
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KXJIbIM HOMEPOM O00O03HAYEHHE MAAHHOTO MPUIIOKEHUS U pas3jelisisi UX TOYKOH.
[Tpumep — (B.1).

®opmynibl, MOMEIIaeMble B TaOJMIIAX WX B TMOSCHSIONIMX JaHHBIX K
rpadguueckoMy MaTepualy, He HyMepyroT.

[TosicHeHUst CUMBOJIOB U YUCJIOBBIX KOA(D(PUIIMEHTOB, BXOASIIUX B GOpPMYITy
(eciu COOTBETCTBYIOIIUE MOSICHEHUS HE MPUBEICHBI paHEe B TEKCTE), MPUBOIST
HEMOCPEJCTBEHHO MO (POPMYJIOM.

[TosicHeHUsT KaXXI0ro CHUMBOJIa TPUBOAST C HOBOW CTPOKM B TOH
NOCJIEIOBATENIbBHOCTH, B KOTOPOM 3TH CUMBOJIbI NpUBeEHbI B Gopmyiie. TlepByro
CTPOKY MOSICHEHUsI HAaYMHAIOT co cioBa «rue». [Ipumep — IIMOTHOCTH Kaka0TO

00pasua p, Kr/M>, BBIUMCIISIOT 110 GopMyie:

m
P=y, ()

rjie m — Macca 0opasia, Kr;
V — 06BeM 06pasna, M3,
@opMyIibl, ClEIyIOLME OAHA 3a JPYrod M HE pPasJeICHHBIC TEKCTOM,

OTACIAIOT 3amsAaToOM.

[Tpumep —
: )

@)
[lepernocutsp Gopmynsl Ha CIEAYIONIYI0 CTPOKY JIOIYCKAaeTCs TOJBKO Ha
3HaKaX BBIMOJHIAEMbIX MATEMATHYECKUX OIEpalnii, MpuYeM 3HAK B Hayaje
cieaywome crpoku mnoBtopsawT. llpu nepenoce QopMmynsl Ha  3HakKe,
CHUMBOJIM3UPYIOIIEM ONEPAUI0 YMHOKEHHUS, TPUMEHSIOT 3HAK «X».
IIpu cceuike B TekcTe y4eOHOro u3gaHusi Ha (OpPMYJbI UX TOPSAKOBBIC

HOMeEpa MPUBOIAT B ckoOkax. [Ipumep — ... mo popmyne (1).
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4.7 Oopmnenue TabauIl

Hymepanusa tabnui — ckBo3Has 1o Bceil padote. Kaxxnas tabnuma goikHA
MMETh Ha3BaHUE M HOMEp, MOMEIIaeMblii HaJl Ha3BaHHEeM TaOJIHIIbl 6€3 COKpaleHHs
C NieBoii cTopoHbl. Eciin HaumMeHoBaHKEe TaOIUIBI COCTOHUT U3 HECKOJIBKHX CTPOK, TO
€To CIIeJlyeT 3aMUChIBaTh Yepe3 OJMH MEKCTPOUHBIH HHTEPBAJL.

Tabauibl pa3MenaroT mociie NEPBOT0 YIIOMUHAHUS O HUX 110 TEKCTY U TAKUM
00pa3oMm, 4YTOObI X MOXKHO ObUIO UNTATh O€3 MOBOPOTA pabOTHI UIIM C TOBOPOTOM IO
qacoBoil crpenke. Jlomyckaercss mepeHoc TaONWIbI HAa JPYTYH CTpaHUIy C
COXpaHEHHEM 3aroJIOBKOB rpad.

Tabnuiy ¢ OOJBIIMM YKCIOM CTPOK JOIYCKAaeTCA MEPEHOCUTHh Ha JAPYrou
nuct (ctpanuily). [Ipu meperoce yacTu TabIUIIBl HA IPYTON JIUCT (CTPAHUILY) CIIOBO
«Tabmuia», ee HOMEp ¥ HAMMEHOBAaHWE YKAa3bIBAIOT OJMH pa3 clieBa HaJ TEepBOM
4yacTblo TaONMIBI, a HaJX JPYIMMHM YacTAMHU TakkKe CcJieBa MUIIYT CJIOBa
«IIpopomxenue TabIUIBD U YKa3bIBalOT HOMEP TaOJINIIBL.

Tabnuuy ¢ OonblIMM KOJIMUYECTBOM Ipad IOMyCKaeTcs AEIUTh Ha 4acTU U
HOMeUIaTh OHY YacTh IO/ APYToH B Ipesiesiax OAHON CTPAHHUIIBL.

['padpl TabIUIBI KMEIOT 3aT0JIOBKU U MOJ3ar0OJIOBKU: 3ar0JIOBKM HAUMHAIOTCS
C MPOMUCHOI OYKBBI B €TUHCTBEHHOM YMCIIE, @ I10/13aT0JIOBKU — CO CTPOYHBIX OYKB,
€CJIM OHU COCTaBJIIOT OJHO IMPEUIOKEHUE C 3aT0JIOBKOM, WM C IPONHUCHON OYKBHI,
€CJIM OHM UMEIOT CaMOCTOSITEIbHOE 3HaUeHHe. B KOHIIEe 3ar0JI0BKOB U 110/13ar0JI0OBKOB
TaOJINILl TOUKH HE CTaBIT.

3arosoBku rpad, Kak MpaBuIIo, 3alMCHIBAIOT MapalyIeIbHO CTPOKAM TaOJIMIIbI.
[Tpu HEOOXOAMMOCTH TONYCKAETCS NEPIIEHIUKYISPHOE PACTIONOKEHHUE 3ar0JIOBKOB
rpad.

EnuHuIbI H3MepeHus MPONUCHIBAIOTCS B rpadax TaOIUIIbL.

BHuecenue B Ta0nuily He3amoJIHEHHBIX Ipad U CTPOK He Jomyckaetcs. Ecnu B
KaKoM-T1u00 CTpOKe TaOJIHUIIBI HET JAHHBIX, TO B HEH CTaBIT MpOUYEpK (TUPE).

[Tpumep:
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Tabnuua 7 — [nan mo mecsamam

HanmeHnoBanue Mecsn Brinonnenue masa KosmygectBo, mryk
SAuBapp 01 Brimonneno 3798,1231
®deBpaib 02 Brimonaeno 324,8
Mapt 03 He Bemomnneno 3,278
Anpenb 04 Boinosnneno 2348
Mapt 05 BrimosaeHo 39874

[Ipumedanuss W CHOCKHM, KacamIlIuecs COJACpKaHUS TaOauIl, THIIYT
HETIOCPEICTBEHHO O] TA0IHIICH.

Pazensarh 3arojloBKM W IMOA3arojIOBKHM Ipad AuaroHajabHBIMH JIMHHSMHU HE
JIOITyCKAeTCsI.

Tabmuuel cieBa, cpaBa W CHU3Y, KaK MPABUJIO, OTPAHUYUBAIOT JTMHUSIMHU,
Jake TMpY MepeHoce Ha IPYTYI0 CTPAHUILY.

Pexomennyempriit  pasmep mipudra (Kerib) TekcTa TaOmuibel — 12 ¢
MEXCTPOYHBIM UHTEPBAJIOM — 1.

Homyckaercs ymeHbIIaTh pasmep mpudta (keriab) B Tabmuue g0 10 ¢
MEKCTPOYHBIM UHTEPBAJIOM 1.

I'pady «Homep mo mopsnky» B Tabiauily BKIHOYATh He gomyckaercs. [Ipu
HEOOXOJIMMOCTH HyMEpallud T[OKa3aTelleid, MapaMeTpoB WU JAPYTUX JaHHBIX
MOPSJIKOBBIE HOMEpa CJIENYEeT yKa3blBaTh B MEpBOM rpade (OOKOBUKE) TaOIHIIBI
HETMOCPEICTBEHHO Tepe]l X HAMMEHOBAHUEM.

Tabnuma ¢ ee HaWMMEHOBAaHUEM [OJKHA OBITh OT/AENEHa OT OCHOBHOTO

TEKCTaMH IyCThIMU CTPOKaMHU (CHU3Y U CBEPXY).

4.8 OdopmIteHHE TPHITOKCHHUI

Marepuan, AONOJHSIOMIHMN TEKCT JOKYMEHTA, JOMYCKaeTcs IMOMELIATh B
npuioxkeHusix. [lpunoxeHusamMu MoryT ObITh, HAPUMED, rpaduuecKuil MaTepual,

Tabauikl 00ab1IOr0 (hopMaTa, pacyeThl, ONMMCAHUS annapaTypbl U TPUOOPOB U T. 1.
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[Tpunoxenuss oQOpMIISIIOTCS Kak MNPOJOJDKEHUE IJAHHOIO JOKYMEHTa Ha
MOCJENYIOUINX €ro JucTax. B Tekcre 10KyMeHTa Ha Bce MPUIIOKEHUSI JOJIKHBI OBITh
JAHBI CCBUIKHU.

Kaxnoe mnpunoxeHue cireqyeT HauMHATh C HOBOIO JINCTa C YKAa3aHHEM
HaBepxy mno ueHtpy crpanunbl cioBa «I[IPUJIOXXEHHME». Ilocne cnoBa
«ITPUIJIOXXEHHUE» cnenyer OykBa, oOo3Hayarouiasi €ro MOCIEAOBATEIbHOCTD,
narnpumep, «I[IPUJIOKEHUE Ax». TIlpunoxenus 0003Ha4aroT 3arjiaBHbIMU
OyKBaMM PyCCKOro aj(aBuTa, HauMHas ¢ A, 3a HCKJIFodeHneM Oyks E, 3, i, 0,4,
b, bl, b. Ilon HauMeHOBaHHMEM CTPYKTYpPHOIO »3J€MEHTa B CKOOKax JiJist
0043aTENIbHOTO  MPUJIOKEHMS]  MUIIYT  CIIOBO  «o0s3aTenbHOE», a  JJId
MH(GOPMAIIMOHHOTO — «CIIPABOYHOE.

[Ipunoxxenne  OOKHO HWMETh  3arojiOBOK, KOTOPBIA  3aIMCHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA C MPOTUCHON OyKBBI OT/IEILHOM CTPOKOMA.

[TpunoxkeHust NOMKHBI MUMETh OOIIYI0 C OCTaJIbHOW YacThlO JOKYMEHTa
CKBO3HYIO HyMEpAIMIO CTpaHull. Bce MpuiioxkeHus: JOKHBI ObITh MEPEYUCIICHBI B

COACPIKAHNU JOKYMCHTA C YKA3aHUCM HUX 0003HAYCHHI U 3ar0JIOBOK.

4.9 OdopmiteHHE CCHIIOK

CchulkM Ha UCTIOJB30BaHHBIC MCTOYHUKH CIIEYET YKa3bIBATh MOPSIKOBBIM
HOMEpOM OMOIMOTpadUUecKoro OMUCaHUSI UCTOYHUKA B CIIMCKE MCTOIB30BAHHBIX
pecypcoB. IlopsnkoBbli HOMEp CCBUIKM 3aKJIIOYAalOT B KBaJpPaTHBIE CKOOKH.
Hywmeparus ccpuiok BenetTcs apadckumu mudpamu [10, €.96].

Cchlika Ha UCTOYHHUK 00s3aTeNIbHA MPY UCIIOIb30BAHUH 3aUMCTBOBAHHBIX M3

JTUTEPATyphl TaHHBIX, BBIBOIOB, ITUTAT, (OPMYJI, TAOIUI] U WILTIOCTPAITUH.

4.10 OdopmiieHre CrMcKa UCTIOIB30BaHHBIX PECYPCOB

Cnucok HCHOJBb30BAaHHBIX PECYPCOB SIBISETCS HEOOXOJIUMBIM 3JIEMEHTOM
opopMIICHUSI  KOHTPOJbHBIX paboT. CIHHUCOK HCMOJIb30BAaHHBIX PECYPCOB

odpopmirsieTcst B cootBeTcTBUU ¢ TpeboBanusymu I'OCT 7.0.100 -2018.
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PekomeHyeTcs pecTaBasATh €AMHBINA CIIMCOK UCIOJIb30BAaHHBIX PECYPCOB K
pabore B eaoM. CIMCOK 0053aTeIbHO JOJIKEH ObITh IPOHYMEPOBAaH U PACIOIO0KEH
¢ ab3amHoro orcryna. Kakaplif MCTOYHUK YINOMUHAETCS B CHHUCKE OJUH pa3, B
HE3aBUCUMOCTH OT TOr'0, KaK YacTO Ha HEro JIEJAeTCs CChUIKA B TEKCTE pabOTHI.

CHOMCOK MCIOIB30BAHHBIX PECYPCOB UMEET CIEAYIOUIYIO CTPYKTYPY:

HopmatuBHO-mipaBoBble  akThl (MOPSAJOK MX CIEIOBAaHUA B  CIHUCKE
HepapXWueH, BHYTPU KaXJOro TMOANYHKTa Oubauorpaduyeckue ONUCAHUS
pa3MenaroTces 1no angpaBuTy, HyMepaius BO BceM 0JI0Ke — CKBO3Has):

— Koncrurynus PO;

— MexayHapoJiHble MpaBOBbIE akThl, patuduipoBanHbie Poccuiickoit
Odenepauuei;

— ®enepanbibie KOHCTUTYIIMOHHBIE 3aKOHBIL;

— denepanbHbIC 3aKOHBI (KOJEKCHI);

— @enepanabHbIe 3aKOHbI;

— 3akoHbl CyObekTOB PD;

— Yka3bl u pactiopsikenus [Ipesunenra PO;

— [loctanoBnenus u pacnopsixenus [IpasurenscrtBa PO;

— HopmartuBHo-1ipaBoBbIe aKThl (he/lepalibHBIX OPraHOB HCIHOJHUTEIHHOM
BJIACTU U MHBIX TOCYAapPCTBEHHBIX OPraHOB;

— HopMaTuBHO-TIpaBOBBIE aKThl TOCYJAPCTBEHHBIX OPraHOB M OPraHOB
rOCYJapCTBEHHOM BIaCTH CyObeKTOB PD;

— IlpaBoBble aKTbl OpPraHOB MECTHOTO CaMOYIPABIEHUS U HHBIX
MYHHUIUIAIBHBIX OPTraHOB.

Martepuaibl cyqeOHOM NMPaKTUKH (TP HEOOXOAMMOCTH);

VYyeOHast 1 Hay4YHasl TUTEPATypa;

JlutepaTypa Ha MHOCTPAHHBIX SI3bIKAX (MMPU HEOOXOAMMOCTH);

DNEKTPOHHBIE peCYPCHI (B pa3iell BKIIOYAIOT JIEKTPOHHBIE n3aanus u3 9bC;
HEONMyOJIMKOBAaHHbIE HOPMATHUBHBIE aKThl, MaTepuajbl, pPa3MEIICHHbIE B CETU
WHTepHeT, He UMEOIINE NTEYaTHOTO aHAJIOora).

[Ipumep odopmieHHs CHHCKa MCHOJIB30BAHHBIX PECYPCOB NMPEACTABICH B
[Tpunoxennn /1.

CchUIKM Ha AJIEKTPOHHBIE PECYPCHI COCTABIISIIOT KaK B LIEJIOM (3JIE€KTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, OPTAJIbl, CAUTHI, BEO-CTpaHUIIbI, POPYMBI U T. 1.), TaK

M HA COCTAaBHBIE YAaCTHU 3JIEKTPOHHBIX PECYpCOB (pa3fenbl U YacTU JJIEKTPOHHBIX
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JOKYMEHTOB, MOPTAajOB, CAaTOB, BEO-CTpAaHULl M T. M.) yKa3biBas O(PUIHAIBHOE
HaUMEHOBAaHUE.

Chnucok HCHONb30BAaHHBIX PECYPCOB KOHTPOJBHOW pabOThl  JTOJKEH
coAepkaTh HE MEHee |5 NCTOUHUKOB.

IIpu evinonnenuu pabomul ciedyem npuoepHCUBAmMbCs CLeOVIOWUX NPABUIL:

— moao0paTh HEOOXOAMMYIO JIUTEpPATypy, H3YUUTh COJEpKaHUE Kypca U
METOJUYECKHE PEKOMEHIAIIUU 110 BBITTOJIHEHUIO JOMAIITHEH KOHTPOJIBHOU pabOoThI;

— COCTaBUTb Pa3BEPHYTHIN TJIAH KOHTPOJIbHOU padOTHI;

— 3aTe€M M3JIOKUTh TEOPETUYECKYI0 YacTh Bompoca (He MJoIycKaercs
JTIOCJIOBHOE TMEPENUChIBAHNE TEKCTOB U3 OPOIIIOp, CTaTeH, yueOHUKOB);

— TIPUBECTH NMPAKTUYCCKUE MPUMEPBI, UCTIOIb3YsI KOHKPETHBIM MaTepHall Ha
pabodem mecTe (C MPUWIOKEHUEM MaTepHuaia U TOMMEHHBIM UCTOUHUKOM TI€HaTH);

— peUIUTh NPEIJIOKCHHBIC TPAKTUYCCKUE 3a/IaHNUS,

— oOpMUTL KOHTPOJIbHYIO paboTy, cnarh (BbICIATh) €€ Ha TPOBEPKY B
yueOHbIN oTAeN (MpenojaBaTeNio) Ha PEeLUEH3UI0 B CPOK HE TO3/IHEEe, YeM 3a OJIUH

MCCAILl A0 Hadalla 3K3aM€HaHI/IOHHOI\/JI CCCCHU.

4.11 Kpurtepuu OLIcHKH

KonTtponbhas paboTa OI[EeHUBAETCS «3aYTEHOY WIIH «HE 3aUTEHO:

- 3a4TeHO — BBIMOJIHEHO He MeHee 50% 3amaHuii, paboTa BBIMOJTHEHA IO
CTaHIAPTHOW WM CAMOCTOSITENIbHO pa3pa0OTaHHOW METOIUKE, B OCBEIICHHU
BOIIPOCOB HE COJICPXKUTCA TPYOBIX OMMOOK, TIO XOAy PEIICHUS CJeIaHbI
apryMEHTHPOBAHHBIE BBIBOJBI, CAMOCTOSTEIHHO BBHITIOJNHEHA Tpaduyeckas 4YacThb
paboTHI;

— HE 3a4YT€HO — OOY4YaloIIMICs HE CIpPaBUJICA C 3aJaHUEM (BBIIOIHEHO
Menee 50% 3amaHuil BapuaHTa), HE PACKPHITO OCHOBHOE COJIEp’KAHHUE BOIPOCOB,
UMEIOTCS TpyOble OIMMMOKHA B OCBEIICHUH BOIPOCA, B PEUICHNH 3371a4, B BBITIOJTHCHUH
rpaduyecKor YacTH 3aJIaHusl U T.[I., @ TAKXKE BHIMOJIHEHA HE CAMOCTOSATEIIBHO.

Ecnu pabota BbINOJIHEHAa HA OLIGHKY HEYAOBIETBOPUTEIHLHO, KOHTPOJbHAS

paboTa Bo3BpalllaeTcsi 00yUyaroleMycs ¢ MoApOOHBIMU 3aMEYaHUSIMU J1J1s1 JOPAOOTKH.
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Ecnu conepxanue KOHTPOJIbHOM pabOThl HE COOTBETCTBYET YCTAHOBICHHOMY
BapUaHTY, OO yYarOIIUIICS BBIIOIHIET KOHTPOJIbHYIO PabOTy 110 CBOEMY BapHAHTY U
CHAeT €€ MpEenoAaBaTelto Il pELEH3UPOBAHHUS.

Ecnu xoHTponbHas paboTa BBINOJIHEHA HE CAMOCTOSITENBHO, 00yYaroIeMycCs
BBIJIAETCS HOBBII BAPHUAHT KOHTPOJILHOM Pa0OThI, OTJIMYHBIN OT MEPBOHAYAILHOTO.

KontponwHass paboTa, BbINIOJHEHHAss HEOpexHO, 0e3 coOyroAeHus
TpeOoBaHui MO O(OpMIEHHIO BO3Bpallaercs oOywaromemycsi 0e3 MPOBEPKH C

YKa3aHUCM IIPUYHH BO3BpaTa HA TUTYJIBHOM JIUCTC.
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METOJUYECKHUE PEKOMEHAALIMHA 10 BBITIOJIHEHNIO
KOMIIbIOTEPHOU ITPE3EHTALIH

1 OBIIUE ITIOJIOKEHUA

B Hacrosimiee BpeMst KOMITBIOTEPHBIE TEXHOJIOTMH MPOHUKAIOT BCE TIIYO)KE BO
BCe chephl HAYYHOU U MPOU3BOACTBEHHOM JeATEILHOCTH YeoBeka. OnpeneseHHOM
CTYIICHPIO B OCBOCHMHM HWH(MOPMAIIMOHHOW KYJIBTYpPhl SBISCTCS yMCHHE
MCII0JIb30BaTh OOYYAOIUMHUCS B yUSOHOW M HAYYHOU JEATEIBHOCTH MPE3CHTAIIHH.

BoABIIMHCTBO COBPEMEHHBIX 00YYarONIMNXCs PAaHO WJIM MO3/THO CTATKUBAIOTCS
C HEOOXOAMMOCTBhIO 0GOpPMIIATH Tpe3eHTanuio. Jlokimaasl 1O  HAy4YHO-
UCCIIeIOBATEILCKON paboTe, OTYETHI MO MPAKTUKE M €€ Pe3yJIbTaThl, BHIITYCKHBIC
KBaJIM(DHUKAIIMOHHBIC PAOOTBI MOTYT Takke OQOPMIIATHCS KaK Tpe3CHTAIUH.
[Ipe3eHTanMy HY>KHBI KaK WJUTFOCTPAIMH K BBICTYIUICHUSIM C JOKIIAJ0M B IIPOIECCEe
yueOBbl, 111 y9acTHs B KOHKYpcax | T.]I.

Ilpesenmayuss ~ —  Pa3HOBUAHOCTH  CaMOCTOSITENIBHOW  pabOTBI ¢
KOMIIBIOTEPHBIMH TEXHOJIOTHUSIMHU, COCTOSIINAsl B MCIOJIB30BAaHUU Pa3HOOOPA3HBIX
npueMoB 00paboTKu HWHOOpPMALMK, 3aKIIOYCHHOW B JOKIaAe WU pedepare,
COCTaBJICHHOM 00YyYarOIINMCHI.

Llenv npezenmayuu — HAYIHTHCS JCMOHCTPUPOBATH yMEHHE pPabOTaTh C
uH(popMaIel, UCTIONB3ysl MPUEMbl U METOJbI, YMEHHE paboTaTh C Pa3TUYHBIMU

KOMIIBIOTEPHBIMU ITPOTPaMMaMH.

2 OCHOBHBIE ITPABMJIA O®OPMIJIEHUS ITPE3EHTALIMIA

[Ipe3enTanus HayMHAETCS CO Claima, CONIEpIKAIIEeTr0 Ha3BaHWE pPAaOOTHI
(mokyaza) ¥ UMsl aBTOpa. DTH JIEMEHTHI OOBIYHO BBIAETSIOTCS 00Jiee KPYIHBIM
mpudTOM, YeM OCHOBHOM TeKCT mpe3eHTauuu. Cralabl oQpOpMIIIIOTCS Ha MaKeTe

KOJJICAoKA.
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Cpennuii pacyeT BpeMeHHU, HEOOXOIUMOTO Ha MTPE3ESHTAINIO, BEIETCS UCXO IS
13 KoJInuecTBa ciaiiioB. OOBIYHO HA OJIMH Clai] HEe0OX0AMMO He 0osee ABYX-TpeX
MuHYT. Heo06X01uMo HCTI0JIb30BaTh MAaKCUMAJIBHOE TPOCTPAHCTBO dKpaHa (ciaaia)
— HaIpUMeEp, PACTSIHYB PUCYHKH.

Kaxnapiii cnaiin goikeH uMeTh 3aroiioBok. OdopmiieHue cnaiijia He JOKHO
OTBJIEKaTh BHHMAHME CIIylIATENC OT €ro COJIepKATEeIbHOM YacTh. 3aBepluaTh
MPE3CHTAIIMIO CIETYeT KPAaTKUM pe3loMe, COJIEPKaIlIM €€ OCHOBHBIC TIOJIOKEHHUS,

BA’XXHBIC TAHHBIC, TIPO3BYYABIINC B NOKJIIAAC, U T.H.

2.1 OdopmiieHre 3aro0BKOB

Hasnauenue 3aronoBka — OJHO3HAYHOE HH(POPMUPOBAHUE AyJUTOPUU O
collepkaHuM cnaiaa. B 3aronoBke Hy)XKHO yka3aTb OCHOBHYIO MBICIb claiga. Bee
3aroJIOBKM JOJDKHBI OBITh BBITIOJHEHBI B €IMHOM CTWie (LBET, mpUdT, pazMep,
HauepTaHue). TeKCT 3arojJ0BKOB JOJDKEH ObITh pazMepoM 24 — 36 nmyHKTOB. Touka
B KOHIIE 3ar0JIOBKOB HE cTaBUTCS. [ Kaxkaoro cinaiaa opopmisieTcsi yHUKalbHbIN

3aroJIOBOK.

2.2 Be16op mpudtoB

Jlist obopmiteHrs Ipe3eHTAINH CIIEAyeT UCTIOJIb30BaTh CTAHJAPTHBIN IPUQPT
Times New Roman. Pa3zmep mpudra s mHDOpManmmoHHOro Tekcra — 18-22
nyHkTa. [pudt menee 16 myHKTOB MJII0X0 YATACTCS MPU MPOSKIINHN HA SKPaH, HO U
Ype3MEPHO KPYMHBINA pazMep mpudra 3aTpyanseT npoiecc o6eraoro urenus. [Ipu
CO3JJaHUM ClIaiila HEOOXOAMMO MOMHHUTH O TOM, YTO PE3KOCTh M300pakKeHUsl Ha
OONBIIOM JKpaHe OOBIYHO HWXKE, YeM Ha MoHuTope. lIpomucHbie OYKBEHI
BOCIIPHHUMAIOTCS TsDKeJee, 4eM CTpodHbIe. JKUPHBIN mIpuQT, KypCUB U IPOITUCHBIC
OYKBBI UCIOJIB3YETCS TOJBKO JUIsl BhIAeNeHUs. [[BeToBas raMmma J0JIKHA COCTOSITh
He OoJiee ueM M3 2 1IBETOB U BblIEp:KaHa BO Bcel mpe3eHTanuu. OCHOBHAs LEb —

YUTACMOCTD IIPC3CHTALINH.
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2.3 CTWIb U3JI0KEHUS

Crnenyer MCIONB30BaTh MUHUMYM TEKCTa. T€KCT HE SBISETCS BH3yaJbHBIM
cpeactBoM. Hu B koem ciyyae He CTOMT CTapaThCsl Pa3MECTHTh Ha OJHOM Claiifie
KaK MO>KHO OouibIie TeKcTa. UeM OoJIblile TeKCTa Ha OJTHOM Cliaii/ie BbI MPEAIOKUTE
ayJIUTOPUH, TEM C MCHBIIICH BEPOSITHOCTHIO OHA €r0 MPOYUTAET. PexomeHmyercs
noMeniaTh Ha claii Toabko oauH Te3uc (He 6oree 10 ctpok). PacnpocTpaneHHas
omuOKa — TpeJCTaBICHNE Ha crlaiine O6oiee yem omHoW Mbiciau. Crapaiitech He
UCIIOJIb30BaTh TEKCT Ha CJIaiiJie KaK 4acTh BAIlleH pedud, Jydille MOMECTHTh Tyja
BaXKHBIC TE3UCHI, aKIICHTHPYsS Ha HUX BHHMaHHE B Tpoliecce cBoedd peun. He
NEPENKUChIBATe B MPE3CHTAIMIO CBOW JOKJIAM. J[eMOHCTpamms mpe3eHTaluu Ha
9KpaHe — BCIIOMOTaTeIbHBIN HHCTPYMEHT, HIUTFOCTPUPYIONIUI Bamy peuyb. Ciaeayer
COKpamiarh npemaioxkeHus. Yem MmeHswlne (pasza, TeM OHa OBICTpEe yCBaMBACTCS.
Tekct Ha cmaiinax sydme GopMarupoBaTh Mo MHUPHUHE. ECTU BO3MOXKHO, JTydIle
MCTIOJIh30BaTh CTPYKTYPHBIC CIIAIbI BMECTO TEKCTOBBIX. B CTpYKTYpHOM chaiine K
KaXJIOMy TIYHKTY J100aBisieTcsli 3HAYOK, OJOK-cXema, pPHCYHOK — JH00OH
rpaduIecKuii AIIEMEHT, TO3BOJISIOIIHHN JIy4Ille 3alIOMHUTH TeKCT. Ciienyer n3deraTsh
3 PeKkToB aHMUMAIMK TEKCTa M TpauKH, 3a HCKIIOUYCHHEM CaMbBIX IPOCTHIX,
HarpuMep, MEUICHHOTO MCYE3HOBEHUS WJIM BOZHUKHOBEHHS TMOJIOCAMH, HO M OHH
JOJDKHBI IPUMEHSTHCS B MEpy. B citydae ucronbp30BaHus aHUMAIIAH [1eJIeco00pa3Ho
BBIBOJUTh WHGOpMANMIO Ha chaia nocteneHHo. I[lycTh cioBa W KapTUHKH

IMOABJIAIOTCA IIAapaJJICIbHO BallICH «O3BYYKC».

2.4 Odopmienue rpadudeckoit uHGopmaiuu, Tadbauil u Gopmy

Pucynku, ¢otorpaduu, muarpamMmbl, TaOMHIBI, (OPMYIBI TMPU3BAHBI
JIOTIOTHUTH TEKCTOBYIO MH(GOPMAIIMIO WM TIepeaaTh €€ B 00Jiee HArISITHOM BUJIE.
XKenarenbHo w30eraTh B MPE3CHTAIMM PHUCYHKOB, HE HECYIIUX CMBICIOBOM
Harpy3ku. [[BeT rpadudecknx n300pakeHU He TOJDKEH PE3KO KOHTPACTUPOBATH C

o0mmMM CTUIeBbIM odopmiieHHeM ciaiiga. MimocTpanuu v TaOMUIBl JOJDKHBI
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MMETh 3arojoBoK. MirocTpanuu peKOMEHIYeTCs COMPOBOXKAAThH MOSICHUTEIbHBIM
TekcTtoM. Mmnmroctparuu, Tabauiel, GopMysbl, MO3aMMCTBOBAHHbIE K3 paldoT, HE
MpPUHAAICKAIINX aBTOPY, MOJDKHBI HMMETh CCBhUIKK. Mcmonmezys (Gopmyisl
XKeaTebHO HE OTOOpa)aTh BCIO IIETIOYKY PEIICHHS, a OCTaBUTh 00IIyt0 (hopmy
3amucu M pe3ynbrar. Ha ciaiijy BBIHOCSTCS TOJIBKO cambl€ TjlaBHbIE (DOPMYIIHI,
BEJTUYMHBI, 3HAUCHUS.

[Tocne co3nanus u opopmMiieHUs MPE3EHTAIIUU HEOOXOIUMO OTPETIETUPOBATh
€e ToKa3 W CBOE BBICTyIUIeHHE. [IpoBepuTh, Kak OyJeT BBITJSAACTh MPE3CHTAIUS B
11eJI0M (Ha dKpaHe KOMITbIOTepa WM MPOCKIIMOHHOM JKPaHE) U CKOJIBKO BPEMEHHU
noTpeOyeTcs Ha e€ MoKas3.

Bpewms BoicTyIIIIEHHS TOJDKHO OBITH COOTHECEHO C KOJIMYECTBOM CIAl0B U3
pacueTa, YTO KOMITBIOTEpHAs TIpe3eHTaIus, BKiItovaromias 10 — 15 cnaitnos, Tpedyer
IU1s1 BBICTYTUIEHUS! 0KOJI0 7—10 MUHYT.

[lonroToBneHHble AJiA TNPEACTABICHHS JOKJIAIbl JOJDKHBI  OTBEYaTh
CJIEIYIOIINM TPEeOOBaAHUSAM

— 1IeJb JOKJIa/ia JOJKHA OBITh C(hOpMYIMpOBaHa B Havalie BBICTYILJICHUS;

— BBICTYNAIOUIUMK JIOJDKEH XOpOIIO 3HAaTh MarTepual [0 TEeME CBOEro
BBICTYIUICHUSI, CBOOOJHO W3JIaratb cojepkaHue, OBICTpO U CBOOOJIHO
OpPUEHTUPOBATHCS B HEM;

— HEJIOMYCTUMO YUTATh TEKCT CO CIANJ0B WM MOBTOPSATH HAM3YCTh TO, YTO
MMOKa3aHO Ha CJIale;

— pedYb JIOKIAT4YHKa JOKHA OBITh YETKOM, YMEPEHHOTO TEMIIA;

— JIOKJAJAYUKy BO BpeMs BBICTYIUICHHUS pa3pemiaeTcsi JepKaTh B pyKax
JUCTOK C TE3MCAMU CBOETO BBICTYTICHHUSI, B KOTOPBI OH UMEET MPABO 3aTJISIbIBATH;

— JTOKJIAJYUK JIOJDKEH UMETh 3pUTETbHBIN KOHTAKT C Ay TUTOPUEH;

— TOCJ€ BBICTYIJICHUS MOKIAAYUK JOJDKEH OMEPATUBHO W IO CYIIECTBY
OTBEUaTh HA BCE BOMPOCH ayAUTOpUU (€CIM BOMPOC 3aJaH HE IO TEeME, TO

npernoaaBaTciib JOJIKCH CHATH ero).
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2.5 OneHuBaHue Mpe3eHTaluu

O11eHUBaHUIO TIOJIBEPTAIOTCS BCE ATAIbI MPE3CHTAIINHN

— COOCTBEHHO KOMITBIOTEpHAsl TMpe3eHTAIMs, T.€. €€ COACpXKaHHE WU
odopMIICHHE;

—  JIOKJIaJ;

— OTBETHI Ha BOIIPOCHI ayIUTOPHH.

Kpurepun O1eHKH BBIMOJTHEHUS TPE3CHTAIIMN BKIFOYAIOT COJCPKATEIBHYIO

Y OpPraHU3alMOHHYIO CTOPOHBI, pe4eBOE O(POPMIICHHUE.
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METOJMYECKHUE PEKOMEHIAAILIMU 110 BBITIOJIHEHNIO U 3AILIUTE
PED®EPATA

1 OBIIUE ITIOJIOKEHUA

OnpeneneHHOl CTYyNEeHbIO B OCBOEGHUUM HWH(GOPMAIIMOHHONW KYJIBTYpPbI
ABJIIETCS] yMEHHE UCII0JIb30BaTh TaKyto (OpMy pabOThI C HAYYHOM JIUTEpaTypOH Kak
pedepar.

Uccnenosarensckast pabora oOyuaromierocsi, MpakThKa U €€ pe3yJbTaThl
MOTYT Takxke ohopMiATbCa Kak pedepar. Pedepatbl HyKHBI ISl BBICTYIIJICHUS C
JIOKJIaJIOM B TIpoliecce ydeObl, JJig y4acTHsl B KOHKypcax W T.J. JTO Haumbojee
pacnpoCTpaHEHHBINH UCCIEA0BATENbCKUM KaHp B cUCTEME 00pa30BaHMUS.

Pegepuposanue ectb pa3sHOBUIHOCTH CaMOCTOSITENBHOM pPabOTBI  C
JUTEPATYPHBIM HCTOYHUKOM, COCTOSIIUMN B HCIOJB30BAHUU PA3ZHOOOPA3HBIX
npueMoB 00pabOTKU 3aKkiaoueHHOM B HeM uHpopmamuu. Ilpu pedepupoBanuu
MaTepuasl  HMCTOYHMKAa  KOHCHEKTUPYETCS,  IUTHUPYETCS,  aHaIU3UpyeTcs,
0o0o001aeTcs, CpaBHMBAEeTCs, B HEM BBIIENSAETCS TJaBHAs MbICIb, K HEMY
BBIPAYKAETCS JTUYHOE OTHOIIECHHE, MPOBOAMUTCS OOOCHOBaHHWE, JOKAa3aTEIbCTBO,
MOJIETUPOBaHKE, KiIacCUpUKAIMs, T.€. C MaTEepHalOM MPOBOJATCSA JIOOBIE
MBICIIUTEIbHBIE oOmepanuu. B wurore »sToi paboTel mumiercs pedepar Kak
IIOCJIEOBATENIBHOE, EIBHOE, JJOTUYECKH 3aBEPLIIEHHOE MMCbMEHHOE U3JI0KEHUE €€
pE3yJIbTATOB.

Lenv pegpepuposanus u pegpepama — HAYIUTHCS U TMPOJEMOHCTPUPOBATH
yMeHHe paboTaTh ¢ HUHPOpMAIHel, HCHOJb3ysl MPUEMbl U METOIbl, YMEHHE
paboTaTh ¢ pa3NMYHBIMH HCTOYHMKAMHU TO3HAHHS, Pa3HOOOPa3HBIMHU >KaHpaMu
HAay4YHOM JUTEpaTyphbl, a TAKKE CIIOCOOHOCTh MOHUMATh U MPOHUKATh B CMBICI
TEKCTOB aJIEKBATHO aBTOPCKOMY 3aMBICITY.

B xozxe nanucanus pedepata 00ydaromuiics JOIKEH:

—  Hay4uThCi TMOJB30BaThCAd OuUOIMOrpadUUEcCKUMH yKazaTelsiIMU U

I'PaMOTHO COCTABJIATH CIIMCKHU HUCIIOJB30BAHHBIX PECYPCOB,
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—  U3YYHTh H TPOAHAIM3HPOBATH ONPEACIICHHBIA KPYyr Hay4HOU
JIUTEpaTyphl, HA OCHOBE KOTOPOM esaTh 0030p 30paHHOU MPOOIIEMBI;

—  BbIpa0aThIBaTh KPUTEPUH  HUCHPABICHUS  Pa3jIMYHBIX  HAYYHBIX
HaIpaBJICHUH, B3TJISI0B HA MPOOIIEMY;

—  OIICHHMBATH MO3UIIUHU PA3TUIHBIX aBTOPOB;

—  00OCHOBBIBATh AKTYaJbHOCTh M30paHHOM TEMBI U Kpyra mnpoOsieM B
pabore;

—  IpaBWIBHO 0hOPMHUTH pedepar.

OcHOBHBIMH 3ajadamMu pedepaTa SBISIOTCS 3aKpPEIUICHWE W PACIIMpPEHUE
TEOPETHUECKUX 3HAHUHN TO TUCIHUIUIMHE, PAa3BUTHE HABBHIKOB CaMOCTOSITEIHLHOM
paboTel, QopMHpOBaHHE YyMEHWW aHAIW3UPOBaTh, CpPaBHUBATh, padOTaTh C

KaTajoramu, Hay4yHOHU U CIPaBOYHOM JTUTEPATYPOH.

2 OPTAHU3ALUA HAIIMCAHYSA PEDOEPATA

TemaTtuka pedepatoB pazpabaThiBaeTCs MperofaBaTeieM M H3JIaraeTcs B
paboueit mporpamMme AUCHUILIMHBL. Pabouas mporpamma ¢ TeMaTtukoi pedepaTos
paccMaTpHuBaeTCs, TPUHUMAETCS U YTBEPKIA€TCA COOTBETCTBYIOIIEH MpeaMeTHO-
[IUKJIOBOII KOMHCCHEMH.

OO6miee pPyKOBOACTBO M OIICHKY KadecTBa BBIMIOJHEHUS pedepeHTOB
OCYIIECTBIISIET MPEIOAaBATENb, YATAIOMUN TUCITUTIINHY.

B xoze koHCynbTaIMii Ipeno1aBaTeNb pa3bsCHIET LIETb U 3a7]a4H, CTPYKTYPY
1 00BeM, IPUHITUIIBI pa3paboTku u odopmiieHus pedepara.

OcHoBHBIE (PYHKITMU TIpETIOfaBaTeNsl BO BpeMs Hammcanus pedepara:

— COCTaBJICHUE TIEPEUHS TEM;

— KOHCYJBTHPOBAHHE IO BOIMPOCAM COJEPKAHUS M TOCIETOBATEIHHOCTH
BEITIONTHEHUS pedeparta;

— OKa3zaHue NOMOIIK 00ydYaroleMycs B mog0ope He0OXOAUMOM TUTEpPaTyphl;

— TIpOBEpKa U OIeHKa pedepara;

— TPUEM U OpraHu3alus 3alluThl pedepara.
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[To 3aBepmienuu paboTel Haj pedeparoM oOydarouUMCs MpenojaBaTeib
MPOBEPSIET, MOAMUCHIBAET €TO.

[Ipu nony4yeHuu npeaBapUTEIbHON MOJOKUTEIBHON OLEHKH 00yJarouIuiics
JIOIyCKaeTcs K 3aiuTe pedepara.

B cayuyae HemoaroroBieHHOCTH pedepaTa B YCTAaHOBICHHBIH CPOK,
oOyuaromuiicst nopadateIBaeT pedepar.

OOyyaromuMmcs, MOJYYMBIIMM  HEYJOBJIETBOPUTEIBHYIO  OLIEHKY  3a
BBINOJIHEHUE pedepaTa WK 3a ero 3aliuTy, MPeI0CTaBIseTCsl IPaBO BIOOpa HOBOM
TEMbl WJIM, O PEIICHHUIO MpEernoaaBaTelis, YCTAHABIMBAETCS CPOK JOpaOOTKU U
clauu MpexxXHel TeMbl pedepara.

[ToaroTroBka pedepara — 310 TpynoeMkuii rmpoiecc. OH HaUMHAeTCs co coopa
uHboOpMaIMK: 0TOOP UCTOYHMKOB, KOHCIIEKTUPOBaHUE (JTydllle HAUMHATH C OoJjee
NO3AHUX PadoT, T.K. TaM MOKET OBITh aHAJIU3 MPEAIIECTBYIOLIEH ).

Jlanee cocraBiigeTcs IJ1aH, KOTOPBIN OMPENEsAeTCs JOTUKOM TEMBI, U CIEAYET
cOOCTBEHHO HaIlMCcaHue pedepara.

[IpenBapurtenbHbIil TOA00p TEMBI, IPoOIEMBI pedepaTa

W3 mpemsioxkeHHOTO TMpernojaBaTelieM MepedHsl 00y4aroluics BhIOMpaeT
TEMy, KOTOpas JUisl Hero Haubosiee nHTepecHa. [Ipu 3ToM OH J0MKEeH 000CHOBATH
s ce0s mpuunHy BbiOOpa. Cpasy narh cebe YCTaHOBKY IMOJOUTH K pedepary
OPaKTUYHO: CHIeJIaTh €ro 4YacThi0 IMPEAIO0JIAraéMoro Wiu YK€ BeIyLIErocs
MCCJIeI0BaHUS, TIO KaKoW Obl HAYYHOU TUCITUTUIMHE OH HE BBITIOJHSIICA. JTO U OyIeT
IJIaBHBIA KPUTEPUN TEMBI — €€ MTOJIE3HOCTb.

Hpyroit kputepuii BBIOOpa — CIOCOOHOCTH PACKPHITH TEMY U MOKa3aTh, Kak
MOKHO OOJbIIIE U TOJHEE CBOM MPO(ECCHOHATbHbIE BO3MOKHOCTH M JIydlIHe
«HAy4HBIE» KauecTBa. Ecii Bbl XOpOIMN KPUTHUK TEOPUN, OCTAHOBUTECH HA HEU. A
€CJIM BBI JIyUIlIe 3HACTE MPAKTHKY, BEIOEPUTE €e.

Bei6op wuctouHnKoB pedepupoBaHHsS OOBIYHO JENaeTCs MapaIeIbHO C
BHIOOPOM TeMbl. ODTO TMpaBwibHO. Temepp emie pa3 OpojayMalTe: CKOJIBKO
HMCTOYHUKOB 1I€J1€COO00pPa3HO B3ATh: OCTAHOBUTHCA JIM TOJIBKO Ha AaBTOPCKUX

TEKCTaX, T.€. MEPBOMCTOYHUKAX, WA HUCIOJIb30BATH KPUTUUYECKYIO JIUTEPATYPY,
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«OTTMO3UIIMOHHYIO»; B3ATh JIN OJHOKAHPOBBIC WM Pa3HOKAHPOBHIE TEKCTHI H T.1I.,
rJIaBHOE — TMOAOMpATh CleAyeT AOCTYMHBINM TekcT. (OmbIT paboThl ¢ HAayYHBIM
TEKCTOM TIOKa3bIBAET, YTO JOCTYITHOCTH TEKCTA COXPAHSIETCS, €CITH TOHSATHBIM B HEM
oyner no 60 — 70% cnoB. OcranbHOE MOXKHO OCBOWUTH 4YE€pe3 CIOBApU U
CIIPABOYHUKH).

[Tonbop nuTEpaTypsl OCYIIECTBISETCS OOYYaIOMIUMCS CaMOCTOSITENBHO,
nocJie BeIOOpa TeMbI pedepara.

B xome Hamucanus pedepara HEOOXOAMMO HCIIOJB30BaTh CIPABOYHEIC
U3IaHHS

—  DHIMKJIONEMYECKUE U TOIKOBBIC CIOBAPH.

[Tpu BEIOOpE TEKCTA HAJIO OOPATUTh BHUMAHKE HA €T0 HH()OPMATHBHOCTb, T.€.
HOBH3HY ¥ 3HAYMMOCTh HH(POPMAITUH.

O3HakOMJICHHE C WMCTOYHMKAMH — 3TO HMX IMPOCMAaTPUBAHHE, OCMBICICHHUE
BBIXOJIHBIX JAHHBIX (K€M, Ie, KOrJa U KakuM THPakOM H3/1aHbl), 3HAKOMCTBO C
aHHOTAIMeH, oryaBaeHueM, oudauorpaduei, ecim oHa €CTh, U JaXKe C BBEJIICHUEM
U 3aKJIIOYEHUEeM. 3aTeM [pejjlaraeTcsi NpodYecTb KHHUTY WJIH CTaThl0  «IIO0
JAUaroHaaum», T.e. BbIOMpas OCHOBHBIE IOHATHS, CXBaThiBas JIOTUKY U TEMY,
oOHapyXuBasi MpoOJeMy, 3HAKOMSACH CO CTWJIEM HalMcaHUs. OTa Mpolenypa
HO3BOJISIET YBUJIETh TEMY LIEJIOCTHO, B CUCTEME, U IMOLIMOHAIBHO — C OTHOILIEHUEM
K Hell U K u3nokeHuto. VIMeHHO Takoe, Moka elie HeriyoOoOKoe YTEHHE MO3BOJISIET
YBUJIETh TJIaBHbIE UJEH, OOUIYIO JIOTMKY, IPUCYTCTBHE JO0KA3aTEIbCTB U MHOTOE
IpyToe.

YToyHeHHe TeMbl, paHee CPOPMYIUPOBAHHOW, BO3MOXKHO TOJIBKO IOCHE
O3HAKOMMTEIBHOI'O YTEHHUS HCTOUHUKOB. KOppeKkTHpOBKa MPOUCXOUT MOCIIE TOTO,
KaK MCCIIeI0BaTeb MPOaHAIN3UPOBa HH(OPMALINIO U YOEIUIICs, YTO OH HabepeT
J0CTATOYHO MaTepuaa Ui pacKpbITHs JaHHONH U MMEHHO TakK C(OpMYITUPOBAHHOMI
TEeMbl. DTO MBICIIEGHHOE COOTHECEHHWE TEeMbl M MaTepualia K HeW Hccle10BaTellb
NPOBOAUT OBICTPO W MPUHUMAET PElICHUE: TUOO0 TEeMY MOJKOPPEKTHPOBATH IO

Matepua, Ju00, COXpaHHUB €€, UICKaTh HOBbIE HICTOYHHUKH.
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Pa3paboTka mumana pedepata COCTOMT B ONPEAEICHUH €ro CTPYKTYPhI Kak
JIOTUYECKON TMOCIEAOBATEIbHOCTH M3JI0KEHHSI Pe3yJbTaTOB pedeprupOBaHHUS.
OOmuit anropuT™ J1aBHO BBIPAOOTaH U BKJIIOYAET B ce0si: BBEJEHUE, OCHOBHYIO
yacTb pedepara (1o naparpadam, 4acTam, MyHKTaM IJIaHa, pa3jiesam), 3aKI0deHre
(BBIBO, pe3tomMe), Oubmuorpaduro.

[11aH OCHOBHOM YacTH 3aBUCUT OT TEMbI, HICTOYHUKOB KOHCIIEKTUPOBAHUS U
npueMoB 00pabOTKM HMH(pOpMalUU. DTOT IJIAH JAJNEKO HE BCErja COBIMAJAET C
IUTAHOM KOHCIIEKTUPYEMBIX HCTOYHUKOB, BEPHEE, J1a’KE€ COBCEM HE COBIMAJIAET.

Hanucanue pedepara no miany tpedyeTr TepreHus: 1 LeJeyCTPEMICHHOCTH.
B mpouecce HamucaHusi Bcerjia BOZHMKAET COOJa3H «YUTH B CTOPOHY», OOJible
OCTaHOBUTHCS Ha «KpacHUBOM» (pakTe, n30exaTh CI0KHBIX MOMEHTOB. Tak UMEHHO
3IeChb HYKEH KECTKUUA CaMOKOHTpoib. IIpu 3TOM O4YeHb Ba)XXHO YYHUTHIBATH
COOJIIOJIEHNE €IMHOTr0 CTHJIA, CBOMCTBEHHOTO HMEHHO BaM, a HE KAaKOMY-TO
HAyYHOMY MCTOYHHUKY; COPa3MEPHOCTU BCEX YACTEH; YETKOCTh U3JI0KEHUS MBICIIEH,
YTO JOCTUTaeTCsi KpaTKOCTbIO, JAKOHM3MOM, JIOTUKOW U JI0Ka3aTelbHOCTHIO;
npuanue pedepaTy OpUriHaAIBLHOTO, HECTAHIAPTHOTO, ABTOPCKOTO XapakTepa.

[lonyyenue BbIBOJOB — ocoboe neicTBue B pedepupoBaHuu. OHO MOXKET
BXOJIUTh B HamHMcaHue pedepara, HO B CHIY CIHEUU(PHUK €ro CleayeT BBIICIHTD.
BriBozbl natorcs B 3akimtoueHud. X ere mpeacTouT NoaydnuTh, Kak Obl «BBIBECTH
U3 BCETo TeKcTa. BBIBOIBI — ATO BcerJa HOBOE 3HAHWE, KaK YMO3aKIIOUEHHE U3
paHee CEJIaHHbIX MTOCBLIOK.

CocraBnenune 6ubnmorpaduu st pedepara meaecooOpa3Ho OrpaHUYUBATD,
BO-TIEPBBIX, KOHKPETHO HCMOIb3YEMbIMU B TEKCTE HCTOYHUKAMHU, U3 KOTOPBIX
LHUTUPYIOTCS TOJIOKEHHSI, U Ha KOTOpPbIE €CTh CCHUIKH; BO-BTOPBIX, TOJBKO TEMHU
paboTamu, KOTOpBIE UMEIOT CaMOe MPSIMOE OTHOILIEHUE K TEME WJIH 11eTH pedepara.
CocTaBISTh CIIUCOK JIUTEPATYPHI CleayeT ¢ codmoaeHneM Beex npasmi ['OCTa.

PenaktupoBanue TekcTa — mporecc HenpepblBHbIA. OH HAaUMHAETCS YK€ BO
BpeMs HalMCaHMsl, KOTJa MOABICKUBAIOTCA HYXHBIE CloBa, ¢pa3sl U maparpadsl.

[Ipu oxoHYATENBHOM pENAKTUPOBAHUU CIEAYET 0CO00 OBITh MPUIUPUYUBHIM K
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W3IIUIIIECTBAM, JJIMHHBIM ITUTaTaM, CHOCKaM, T.€. KO BCEMY, 4YTO HapyIlaeT
TapMOHUIO TEKCTA.

CBOM MBIC/TH JIy4Ille KaK-TO BBIPA3HTh C MOMOIILI0O BBOJHBIX CJIOB, THIIA!
«HaM JTyMaeTCs», «Mbl YOCKIEHBI», «KaXETCS, UTO...», MBI CTOMM Ha TOH TOYKE
3pEHUS...» U Jp.

Odopmrnenue pedepara — 3aBepriaromuii U OTBETCTBEHHBIN 3Tam pabOTHI.
YuuteiBas, 4TO HamucaHue pedepara NMPU3BAHO BBIPAOOTATh Yy OOYUYAFOIIMXCS
KyJIbTYPY TPEIOCTaBICHUS MHUCHbMEHHBIX paldOT, a Takke, 4To pedepaT sSBISICTCS
NIEPBOM CTYNEHBKOW HAYYHOT'O MCCIICIOBAHUS, MBI COUIN TIPABOMEPHBIM U3JI0KHUThH

tpeboBanusa ['OCTa k neyaTHbIM paboTam.

3 TPEBOBAHUA K CTPYKTYPE

CrtpykTypa pedepara:
—  TUTYJIbHBIN JIHCT;

— IINIaH — OTI'JIaBJICHHUC,

BBEJICHHC;

— OCHOBHAs 4acCTh;

—  3aKIIIOYCHHUE;

—  CIIUCOK HCITOJIb30BaHHBIX PECYPCOB;

—  MPUJIOKEHUSI.

[To comepxanuto pedepar MOKET HOCUTh pePEepaTUBHBIA U MPAKTUUECKUMA
XapakTep.

I[To ctpykType pedepaT pedepaTuBHOTO XapakTepa COCTOUT H3:

— 86edeHuUsl, B KOTOPOM PACKPBIBAIOTCS aKTyaJbHOCTh M 3HAYCHHUE TEMBI,
dbopMynupyeTcs 11eb padoTHhI;

—  OCHOBHOU uyacmu (meopemuyeckol yacmu), B KOTOPOU JTaHBI UCTOPUS
BOIIPOCA, YPOBEHB Pa3pab0TaHHOCTH MPOOJIEMBI B TEOPUHU M TIPAKTUKE TIOCPEICTBOM

CPaBHUTEIBHOIO AaHAJIN3a JIUTEPATYPbl, 3aKIl04eHus, B KOTOPOM COAEPXKaTCA
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BBIBOJIbI M PEKOMEHJAIMM  OTHOCUTEIBHO  BO3MOXKHOCTEH  HUCIOIB30BAHUS
MartepuainoB pedepara;

—  CHUCKA UCNONB308AHHBIX PECYPCO8,;

—  NPUNOJHCEHU.

ITo cTpykType pedepar mpakTHYECKOro XapaKkTepa COCTOUT U3:

—  88e0eHUsl, B KOTOPOM PACKPBIBAIOTCS aKTYaJIbHOCTh M 3HAYEHUE TEMBI,
dbopmynupyeTcs 1eiab padoThl;

—  OCHOBHOU Yacmu, KOTopasi 0OBIYHO COCTOUT U3 ABYX Pa3JICNIOB:

a) B  TIEPBOM  pazjeiie  CoJAep)Karcs  TCOPETHUYECKHE  OCHOBBI
pa3pabaTbIBa€MOM TEMBI,

0) BOBTOpPOM paszlielie COJECPKHUTCA TpaKTUUeCKas dYacTh, KOTOpas
npejcTaBjiIeHa pacyeTamMu, rpagukamMu, TaOIUIIaMy, CXeMaMHU U T.II.

—  3aKa04eHus, B KOTOPOM COJIEpXKATcsS BBIBOJBI M PEKOMEHIAINH
OTHOCHUTEIHHO BO3MOYKHOCTEH MPAaKTUYECKOr0 MPUMEHEHHU MaTepralioB pedepara;

—  CHUCKA UCNONB30B8AHHBIX PECYPCO8.

Ornasnenue B pedepaTe — 3TO NEPEUEHb MYHKTOB, COCTABICHHBIX B TOM
MOCJIEIOBATENIbHOCTH, B KaKOW OHU JaHbl B paboTe. B ormaBieHun ykaspiBaroTcs
HOMEp CTPaHHIIbI, HA KOTOPOI HAXOAUTCS HA4ajlo TaHHOTO MyHKTA.

Bo BBenenuu rmokasbiBacTcs:

— AKTYaJIbHOCTb HaHHOﬁ TEMBI,

1eJTb U 331291 PaboTHI;

— UCTOpHS BOIIPOCA;

KpaTKuii 0030p HMCTOYHUKOB W MCHOIB3yeMOil mnutepatypbl. OO0bem
BBEJICHUS COCTABIAET | — 2 CTpaHUIIBI TEKCTA.

OcHOBHasi 4YacTh JaeT TPEICTaBIEHHWE O paccMaTpuBaeMod MpodiieMe ¢
pa3HBIX TOYEK 3pEHMS, MPEACTABICHHBIX aBTOPaMU HUCTOYHUKOB, a TaKkKe
M3JI0KEHHE COOCTBEHHOM MO3UIINU B JaHHOM Bompoce. OObeM TeKCTa COCTABISIET S
— [ cTpaHuIl.

3akrounTeNbHAS YacTh OUYE€Hb BaXKHA. DTO UTOT paboThl. B Heil:

— (dopmynupyroTcs oO1IKe BBIBOJIBI U3 BCETO CKAa3aHHOTO;
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— TOKa3bIBaeTCs, KaKhe BOIPOCH YAAIOCh PACCMOTPETh O0JIee MM MEHEe
MIOJIHO, KAKHE PACCMOTPEHBI JIMIb YACTUYHO;

— B CBEpPHYTOM BapuMaHTE IOBTOPSIOTCS  OCHOBHBIE  IOJIOKEHHS,
BbICKa3aHHbIE paHEe B OCHOBHOW YacTH;

— OCBEILAIOTCSI HOBBIE MPOOJIEMBbI, BO3HHUKILIKE B XOJA€ HCCIECAOBAHMUS U
TpeOyIoLMEe CaMOCTOSATEIBLHOTO PEIIECHUS.

O0bem TekcTa cocTaBiisieT 1 — 2 CTpaHUIIbI.

Takum  o0Opazom, o00beM pedepara coctaBiasier 10-20 cTpaHuIl

MalITMHOIIMCHOT'O TCKCTA.

4 OOOPMIJIEHUE PE®EPATA

K odopmiennto Ttekcta pedepata NpeabABISIOTCS — OMpeaesieHHbIE
TpeOoBaHus, Pe1yCMOTPEHHbIE rOCy/1apCTBEHHBIMU CTaHJapTaMU.
[IpenoaBatens uMeeT MpaBO HE MPHUHATH OT oOywaromierocs pedepar, eciu OH
odopmiieH He B cooTBeTcTBHM ¢ TpeboBanusimu ['OCTa.

Pedepar nomxen 661Th 0pOpMIIEH MAITMHOMUCHBIM CITOCOOOM B BU/JIE TEKCTA,
MOJICOTOBJIEHHOTO Ha TIEPCOHAJIBLHOM KOMIIBIOTEPE C TIOMOIIBI0 TEKCTOBOTO
penakTopa M OTHNEYaTAHHOTO HA MpUHTEpe Ha Juctax ¢opmara A4 ¢ omHOU
CTOpPOHBI. TEeKCT Ha JHUCTE JOJDKEH HMMETh KHUKHYIO OpPHEHTAIMIo, aThbOOMHas

OpuCHTAIHA JOIIYCKACTCA TOJIBKO JJIA Ta6J'II/IH H CXCM HpHJ’IO)I(GHHfI.

4.1 TTapameTpbl CTpaHULIbI

Pasmep 6ymaru — A4 (297x210 mm).
OpueHTauus CTpaHUIbl — KHUKHAS.
JleBoe nosie — 3 cm.

Bepxuee none — 2 cwm.

[IpaBoe mone — 1,5 cm.

Huxuee mosie — 2 cm.
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Dopmam wpugpma

Ipudt — Times New Roman.

Pa3mep mpudra — 14 nr.

Macmtad mpudta — 100%.

WNuTepBan — 0ObIYHBIN.

Dopmam abzaya

BripaBHUBaHME — 11O IHPUHE.

Otcryn ciieBa — 0 cM.

Otcryn cnpaBa — 0 cMm.

OtcTyn nepBoit cTpoku — 1,25 cM (MSITh 3HAKOB).

MexcTpouHslii uHTEpBai — 1,95.

WurepBan nepes u nocie kaxaoro adzamna — 0 0r.

Crtpanunsl HymepyroTcs apaOCKkuMu IudpamMu ¢ coOONIOIEHUEM CKBO3HOU
HyMepallud M0 BCeMY TEKCTy (Hymepalusi CTpaHull — aBToMatuueckas). Homep
CTpaHHUIIBI TPOCTABISETCS B IEHTPE HIDKHEW YacT jucTta 0e3 Touku. B oluryro
HyMEpalui0 BKJIIOYAIOT TUTYJIbHBIA JIMCT, HO HOMEp CTpPAaHUIBI Ha HEM He
npocTaBisitoT. Takum 06pa3om, paboTa HaUMHAETCs co 2-i cTpanuiibl. [Ipunoxenus
BKJTFOUAIOTCS B OOIIYI0 HyMEpAaIUIO CTPAHHUIL.

udposoii (rpaduyeckuit) MaTepuan (magee — MaTepHaibl), KaK MMPAaBUIIO,
odopmisieTcss B BUAE TAONHI], TpauKOB, TUAarpaMM, WILTIOCTPAIMA U UMEET IO
TEKCTy OTIEJIbHYIO CKBO3HYIO HyMeEpaluio g KaXIOro BHIAa MarepHana,

BBHITIOJTHEHHYIO apabCcKuMu 1udpamu.

4.2 OdopmiIeHHE TUTYJIBHOTO JINCTA

TutryneHbIl TUCT OGOPMISETCS B COOTBETCTBHH C JIOKAJBHBIMU aKTaMU

npodeccuonanbHoi  oOpaszoBaTenbHON opraHuzamuu. OOpaszenr opopMIeHUS

TUTYJIBHOT'O JIMCTA B IMIPHUIOKCHUHU b.
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4.3 OdopmiieHrE CTPYKTYPHBIX 3JIEMEHTOB

COIEPXAHUE (OI'JTABJIEHUE), BBEJAEHUE, HAMMEHOBAHUE
PA3JIEJIOB, 3AKJIFOUEHUE, CITUCOK HCIIOJIb3OBAHHBLIX PECYPCOB,
I[MPUJIOXEHUWS cnenyet pacrionarath B cepeildHe CTPOKH 0€3 TOUKU B KOHIIE U
revyaTaTh MPONMUCHBIMU OYKBaMU, HE MOYEPKUBAsi, HOMEPOB pa3zeiibl HE UMEIOT.

Howmepa pa3nenoB m noapasfenoB Mo TEKCTY AOKYMEHTa U B COJIEpP)KaHUU
JTOJKHBI COBITAJIATh.

Bce crpykrypHbie anementsl B Copep)kaHUM BBIPABHUBAIOTCSA IO JIEBOMY
Kparo 6e3 ab3aIHoro OTCTymna 1 ¢ oTcTynom 10 MM OT KOJIOHKHA HOMEPOB.

Kononky ¢ HOMepamu CTpaHUIl pa3MelialoT y MpaBoro Kpas JHCTa.
Pacctosane oT mpaBoro kpas Jmcrta A0 HOMepoB cTpanui] 15 mm. Ilpumep

odopmiieHHs coaepkanus npeacTanieH B [Ipunoxenuu I

4.4 OdopmiieHue riaB u naparpadosn

TexcT noKkyMeHTa pa3AeaioT Ha TIaBbl U nmaparpadbl, IyHKTHl U MOJITYHKTHI.

['naBbl 1 maparpadbl, MyHKTHI U MOAIMYHKTHI CIEAYET HyMEpOBaTh apaOCKUMU
mudpamu. Pazgensl (rmaBbl) 3amUCHIBAIOT IO LEHTPY 0€3 ab3amHoro OTCTyTa,
nojipasaensl (maparpadbl) — ¢ ab3alHOTO OTCTYIA C BHIPABHUBAHHEM IO IIUPUHE
CTpaHUIIBI.

['maBbl JOMKHBI UMETh TOPSAIKOBYIO HYMEpAIMIO B MpeJeiax BCEro TEeKCTa,
3a UCKJIFOYEHHUEM IPUIIOKECHUM.

Howmep nmaparpada BrirrouaeT HoMep TJIaBbl ¥ TOPSAIKOBBIA HOMEp maparpada,
pa3aeICHHbIC TOUKOM.

Homep myHKTa BKIIFOYaeT HOMEp TIaBbl U Maparpada, MyHKTa, pa3eIcHHbIC
TOYKOMU.

[Tocrie HomMepa r1aBel, maparpada, MyHKTa B TEKCTE TOUYKY HE CTABST.

BuyTtpu rinaB u naparpagoB MOT'yT ObITh TPUBEJICHBI IEPEUUCIICHUS.
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[lepen xaxapIM 3JIEMEHTOM IMEPEUYUCICHUA CIEAYET CTaBUTh Tupe. [lpu
HEOOXOJUMOCTU CCBHUIKH B TEKCTE€ PaOOTHI HAa OJMH U3 DJIEMEHTOB NEPEUHUCICHUS
BMECTO TUPE CTABSITCSA CTPOUYHBIE OYKBBI B MOPSIKE PYCCKOro aipaBUTa, HAUMHAS C
OyKBHI a (3a UCKJIIOYeHUEeM OYKB €, 3, i, 0, U, b, bl, b).

JIns manbHeuie neraau3aiii MepeurucieHril He00X0IUMO HUCIIOIb30BaTh
apabckue 1u@phl, MOCIe KOTOPBIX CTaBUTCS CKOOKa, a 3aluCh MPOU3BOIUTCS C
a03aIHOTO OTCTYIIA.

ITpumep:

n_
2)

I'maBbl u maparpadsl HOKHBI UMETh 3arojoBKU. [IyHKTBI, Kak IMpaBUIIoO,
3aroJOBKOB HE UMEIOT.

Paccrositnue mexny riaBoil m maparpadom — oxaumH 1,5 mHTEepBanm (omgHa
mycTasi cTpoka). Paccrositaue Mexay maparpadom U TEKCTOM — ofuH 1,5 mHTepBa

(oZ1Ha mycTas CTpOKa).

4.5 OdopmIiIeHUE WILTFOCTPAIIi

Bce wmmrocTpanmu, momemniaembie B palOTy, JOKHBI OBITH TIHIATEIHHO
moAoOpaHbl, SICHO M YETKO BBIMOJIHEHbI. PUCYHKH U JuarpaMMbl JOJKHBI UMETh
MpsIMO€ OTHOLIEHHWE K TEKCTYy, 0€3 JIMIIHUX H300paKE€HUW U JTaHHBIX, KOTOpHIE

HUTJIE HE ToscHAITCA. KommdecTBo wuimocTpanuii B pabdoTe JOJDKHO OBITh
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JAOCTAaTOYHBIM JJISi TOSICHEHUS H3JIaraeMoro Tekcra. Wmmroctpanuu crnemyet
pa3Memarh Kak MOXHO OJMKe K COOTBETCTBYIOIIMM dYacTsM Tekcta. Ha Bce
WUTIOCTPAllUA  JTOJDKHBI  OBITh CCBUTKM B TeKCcTe paboTel. HawmmeHoBaHwus,
MIPUBOJIUMBIE B TEKCTE U HA WIUTIOCTPALIAAX, JOJIKHBI OBITh OJMHAKOBBIMH.

Wnmroctpanmu Jr0060T0 BUa Ha3bIBAIOTCS PUCYHKAMH.

CchllkM  Ha WUIIOCTpAllUM  pa3pelnaercs IoMelarh B CKOOKax B
COOTBETCTBYIOIIIEM MECTE TeKCTa, 0e3 ykazaHusi cu. (cMoTpH). CChUIKM Ha paHee
YIIOMSIHYThIC MJUTIOCTPAIIMU  3aIUCBHIBAIOT, COKPAIICHHBIM CIIOBOM «CMOTpPHY,
HaIpuMep, CM. PUCYHOK 3.

Haanucu, 3arpoMokIaroiine pUCYHOK, YEpPTeK WU CXeMY, HEO0OXOIMMO
TIOMEIIATh B TEKCTE MJIU 1101 MJUTFOCTPAIIUCH.

Pasmemaempie B TEKCTE HMIUTIOCTpAIMM CIIEIYyeT HYMEpOBaTh apabCKUMU
i pamu, Hanpumep: Pucynok 1 u T.71.

[Tox xKaxapIM pUCYHKOM, MUIIIETCS CIIOBO «PUCYHOKY, 1aniee yKa3bIBaeTCsl €ro
HOMep (0e3 Toukm), mpode, aeduc, mpodes, yKa3pBaeTCs Ha3BaHUE 0€3 KaBBIUCK,
NIEPEHOCOB B CJI0BaX, TOYKU B KOHIIe. HazBaHMe prcyHKa 3alMChIBA€TCS CTPOYHBIMU
OykBamu (Kpome mepBoii OykBel) mmpudprTom Times New Roman kernp 14 u
pacrnosiaraeTcsi o cepeauHe CTpoku. Eciiv HanMeHOBaHHE PHUCYHKAa COCTOUT W3
HECKOJIbKUX CTPOK, TO €ro CJeayeT 3aluchiBaTh dYepe3 OAMH MEKCTPOUYHBIM
MHTEPBAJL.

[Ipy HEOOXOAMMOCTH WLTIOCTPAIlUAd MOTYT HMETh HAaWUMEHOBAaHHE W
MOSICHUTENIbHBIC JTaHHbIC (TIOJPUCYHOUYHBIM TEKCT). B Takom ciydae CIOBO
«PUCYHOK» U €r0 HOMEP MOMEIIAI0T MOCJIE MOSCHUTEIBHBIX JaHHBIX. [IpH cehuikax
Ha WUTIOCTPAIIUU CJIeAYET MUCaTh «... Ha pUCYyHKE | MoKa3aHo...» U T.II.

OT TeKcTa pUCYHOK M €T0 HAMMEHOBAHKE OTACISIOTCS MyCTHIMU CTPOKAMH.

PucyHkr nMEIOT CKBO3HYIO HYMEpPALHIO.

[Tpumep:
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BBupyura B Ypcras npeomne B EBIT

PricyHOK 3 — duHaHCcoBRIe Nokazatenll OO0 «ArpodupMa ApHaHT» 3a
2018-2020 roma

4.6 O6mue npaBuia NpeacTaBiacHus Gopmyn

[Ipy HEOOXOAMMOCTH B TEKCT€ MJOKYMEHTa, TaONuIax © JaHHBIX,
MOSICHSFOIIUX TpapUIeCcKuii MaTepHal, MOTYT OBITh HCIIOJIB30BaHbI (DOPMYITHI.

@dopMyIibl, 32 MCKIIOYEHHEM IOMEIIAEMbIX B TMPHUJIOKEHUAX, TaOJIUIaX U
MOSICHSIONIMX JaHHBIX K TpaduyeckoMy MaTepuany, HYMEpPYIOT CKBO3HOM
HyMmepauuet apabckumu mudpamu. [lpu 3ToOM HOMEp (GOpMyINBl 3aNMUCHIBAIOT B
KpPYTJIBIX CKOOKax Ha OJHOM ypOBHE C Hei cmpasa oT Gopmynsl. Eciu B TekcTte
paboThl mpuBeieHa oaHa Gopmyia, ee 06o3Hauarot (1).

dopmyIibl, MOMENIaeMbIe B MPUIOKEHUSIX, HYMEPYIOT apabckuMu 1udpamu
OTNIETBPHOM HyMepalueid B TMpeaeNiax KaKJIoro MPUIIOKEHHUs, M00aBiss Tepen
KOKIBIM HOMEPOM O0O3HAYCHHUE TAHHOTO MPWJIOKECHHUS WU Pa3Aeiisas UX TOUYKOM.
[Tpumep — (B.1).

dopmyInbl, TMOMeENaeMble B TaOJWIIAX WM B MOSCHAIOIMIMX JaHHBIX K

rpadugeckoMy MaTepuany, He HyMEpyroT.
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[losicHeHUs1 CUMBOJIOB M YMCJIOBBIX KOA()(PUIIMEHTOB, BXOAAIUX B (hOPMYITY
(ecii COOTBETCTBYIOIIME MOSCHEHUSI HE MPUBEICHBI paHEE B TEKCTE), NMPUBOAST
HETMOCPECTBEHHO MO (hOPMYJION.

ITosgscHeHHnst KaXXaAOro CUMBOJIA NPUBOIAT C HOBOM CTPOKM B TOH
MOCJIEIOBATENILHOCTH, B KOTOPOI 3T CUMBOJIBI MpUBEAEHBI B Gopmyine. [lepByro
CTPOKY MOSICHEHUsI HAYMHAIOT co cioBa «rnae». [lpumep — IIMOTHOCTH Kaka0ro

00pasua p, Kr/M>, BBIUKCIISIOT 10 popMyie:

m
"7V, )
rzie m — Macca 0opasia, Kr;
V — 06Bem 06pasna, M3,
®opMyJIEl, CIEIYIOIMe OJHA 3a JAPYroii M He pa3jielieHHbIE TEKCTOM,

OTICISIOT 3aIIsITOM.

[Tpumep —

a
b, (@)
3)

[lepeHocutsb GopMysnbl Ha CIEAYIOUIYIO CTPOKY JOIYCKaeTcs TOJbKO Ha
3HaKaX BBIMOJHIAEMbIX MATEMATHYECKUX OIEpalnii, MpuYeM 3HAK B Hayaje
cienyromeil crpoku moBTopsitor. Ilpm  mepeHoce Gopmynsl  Ha  3HaKe,
CHUMBOJIM3UPYIOIIEM ONEPAUI0 YMHOKEHHUS, TPUMEHSIOT 3HAK «X».

[Ipu ccpiike B TekcTe y4eOHOro u3naHus Ha (POPMYIBI UX TOPSIKOBBIC

HOMEpa MPUBOAAT B ckoOKax. [Tpumep — ... mo dopmyie (1).
4.7 OdopmireHue TadIHII

Hymepamus tabnui — ckBo3Has 1Mo Bceil pabote. Kaxkmas tabnuia moaxHa

HMCTb Ha3BaAHHUEC U HOMCD, HOMeIHaeMLIﬁ Haa Ha3BaHUCM Ta6JII/II_U)I oe3 COKpalllCHUA
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C JIeBO# cTOpOHBI. Eciii HauMeHOBaHUE TaOIUIBI COCTOUT U3 HECKOJIBKHUX CTPOK, TO
€ro CJICAYET 3alMChIBATh YePe3 OJUH MEKCTPOUHBIM HHTESPBAI.

Tabmuier pa3MenaroT Mmociie MePBOro YIOMHHAHKS O HUX 0 TEKCTY U TaKUM
00pa3oMm, 4TOObI X MOXKHO ObUIO UNTATh O€3 MOBOPOTA pabOTHI HIIM C TOBOPOTOM IO
gacoBol cTpenke. Jlomyckaercs TepeHOC TaOIUIBI Ha JAPYTYIO CTPaHUIY C
COXpaHEHHEM 3aroJ0BKOB rpad.

Tabnuiry ¢ OOJBIIMM YHUCIOM CTPOK JOMYCKaeTCs MEPEHOCUTh Ha JPYrou
nucT (ctpanuily). [Ipu mepenoce yacTu TabIUIIbl HA IPYTON JIUCT (CTPAHUILY) CIIOBO
«Tabnuma», ee HOMEp U HAMMEHOBAHHME YKA3bIBAIOT OJIMH pa3 ClieBa HaJ MEPBOM
JacThl0 TaOJWIBI, @ HaJa JAPYTMMH 4YacTSIMH TakkKe ClieBa IUIIYT CJIOBA
«IIponomkeHre TaOIUIBI» U YKa3bIBAIOT HOMEP TaOJIUIIBI.

Tabnuiry ¢ OONBIIMM KOJIMYECTBOM rpad JOMyCKAeTCs JCIUTh Ha YacTH U
NIOMEINATh OJIHY YacTh MO APYTOH B IIpeIiesiaXx OJHOW CTPaHUIIbI.

I'padbr TaOIUIBI UMEIOT 3aTOJIOBKHU M TI0OJ[3ar0JIOBKU: 3ar0JIOBKM HAYMHAIOTCS
C MPOIMUCHOM OYKBBI B €ITUHCTBEHHOM YHCIIE, & TIOJ3arOJIOBKH — CO CTPOUYHBIX OYKB,
€CIIM OHU COCTAaBJISIOT OJIHO IMPEIJIOAKEHHE C 3ar0JIOBKOM, WU C MPOIMCHON OYKBBHI,
€CJIM OHU UMEIOT CaMOCTOSITENIbHOE 3HaUeHKE. B KOHIIE 3aroJIoBKOM U MOA3ar0JIOBKOB
TA0JIAI] TOYKH HE CTABAT.

3aroyioBkH rpad, Kak mpaBUIIo, 3alMCHIBAIOT MAPAIIEIBHO CTPOKAM TaOIHIIBI.
[Tpu HEOOXOAMMOCTH JOMYyCKAEeTCs MEPIIEHIUKYIISIPHOE PACTIONOKEHHE 3ar0JIOBKOB
rpad.

EnuHuIer n3MepeHust mponuchiBalOTCs B rpadax TaOIUIIbL.

BHecenne B Ta0nMIly He3amOJHEHHBIX Tpad U CTPOK HE qomyckaercs. Ecnu B
KaKOHU-THOO CTPOKE TaOIHUIIBI HET JAHHBIX, TO B HEH CTABAT IMPOUYEPK (THPE).

[Tpumep:

Tabnuua 7 — [nan mo mecsaam

Haumenosanue Mecsig BrinonneHue miaHa KommuecTBo, mTyk
SAuBapp 01 Brimonaeno 3798,1231
deBpaib 02 Brimonaeno 324,8
Mapt 03 He Brmomnneno 3,278
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[Ipumeyanust W CHOCKHM, KacalollMecs COJACp)KaHUs TaONIWIl, MHIIYT
HETOCPEACTBEHHO MO TaOIULICH.

Pa3nensiTh 3aroJOBKM W MOA3AroOBKH Tpad IUAaroHATbHBIMHU JUHHUSIMH HE
JOMYCKAEeTCsl.

Tabnump! crneBa, crpaBa W CHU3Y, KaK MPABUJIO, OTPAaHUYHMBAIOT JTUHUSIMH,
Jake MU MEePeHoCce Ha APYTYIO CTPAHMILY.

Pexomenmyemsbrii pasmep mpudra (Kermp) Tekcta Tabmumel — 12 ¢
MEXCTPOYHBIM MHTEpBasioM — 1.

Jlomyckaercss ymeHblIaTh pasmep wmpudta (keriab) B Tabmuue g0 10 ¢
MEXCTPOYHBIM HHTEPBAJIOM 1.

I'pady «Homep mo mopsiaky» B Tabnmily BKIto4YaTh He gomyckaercs. [lpu
HEOOXOJMMOCTH HyMEpalluyd ToKa3aTelield, MapaMeTpoB WM JPYTUX JaHHBIX
TIOPSIZIKOBBIE HOMEpa CJIeAyeT yKa3bIBaTh B MepBoi rpade (OOKOBHUKE) TaOIHUIIBI
HETIOCPEICTBEHHO Tepe/l NX HAUMEHOBaHHEM.

Tabnuma ¢ ee HaMMEHOBAaHUEM JOJDKHBI OBITH OTAEIEHBI OT OCHOBHOTO

TEKCTaMHU MyCTHIMU CTPOKaMU (CHU3Y U CBEPXY).

4.8 OdopmiieHHE TPUITOKCHHH

Marepuan, AONOMHSIOMIMN TEKCT IOKYMEHTA, JOIMYCKAEeTCs MOMEIlaTh B
npuiokeHus X. [IpunokeHusMu MOTYT OBITh, HAIIpUMED, TPAPUIESCKUN MaTepHal,
TabyUIbl 60JBIIOTO (pOpMaTa, pacyeThl, OMUCAHUS anmapaTypsl U IPUOOPOB H T. 1.

[Tpunoxennust oQoOpMIISIIOTCS KaK TMPOMOJDKEHUE ITAaHHOTO JOKYMEHTa Ha
MOCJEAYIOMINX €ro JUCTax. B TeKcTe TOKyMeHTa Ha BCE MPUIIOKEHUS TOJKHBI ObITh
JAHbI CCHUIKHU.

Kaxnoe mnpunoxkeHue cieqyeT HauMHATh C HOBOTO JINCTa C YKa3aHHEM
HaBepxy 1o ueHTpy crpanulbl cioBa «I[IPUJIOXKEHUEy». Ilocne cnoBa
«ITPUJIOXXEHHUEY» cneayer OykBa, oOoO3HayaroIias €ro IOCIEI0BATEIHHOCTb,
Hanpumep, <«IIPUJIOXKEHUE A». Ilpunoxenuss 0003Ha4alOT 3arjiaBHbIMU

OykBaMHM pycckoro andaBuTa, HauMHAs ¢ A, 3a HcKiodeHneM Oyks E, 3, 1, O, U,
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b, bl, b. Ilon HauMEHOBaHHEM CTPYKTYpPHOIO 3J€MEHTa B CKOOKax JiJis
0043aTENIBHOIO  MPUJIOKEHHMSI  NUIIYT  CJIOBO  «0O0s3aTenbHOE», a  JJId
MH(OPMAILMOHHOTO — «CIIPABOYHOE.
[IpunoxeHue  OOMKHO  HMMETh  3aroj0BOK, KOTOPBIA  3alMCBHIBAIOT
CUMMETPUYHO OTHOCUTENBHO TEKCTA C MPOMUCHONU OYKBBI OTJIEIBLHOU CTPOKOMA.
[IpunoxxeHust NOMKHBI MMETh OOILIYI0 C OCTaJlbHOW YacTbhlO JOKYMEHTA
CKBO3HYIO HyMEpaIHIO CTpaHull. Bce nmpuiokeHust HOKHBI ObITh MEPEYUCIICHBI B

COACPIKAHNU JOKYMCHTA C YKA3aHUCM HUX 0003HAYCHHUI U 3ar0JIOBOK.

4.9 OdopmiieHHE CCHUIOK

CCBUIKM Ha UCIOJIb30BAaHHBIC MCTOYHHKH CIICYET YKa3bIBATh MOPSIKOBBIM
HOMEpOM OMOIMOTpa)ueCKOro OMMUCaHUS UCTOYHUKA B CITMCKE MCIOJIb30BaHHBIX
pecypcoB. [lopsakoBbIii HOMEpP CCHUIKM 3aKIIOYal0T B KBaJIpaTHBIE CKOOKH.
Hymepartius ccoliok Bemetrcst apadckumu udpamvu [10, €.96].

Cchpulka Ha HCTOYHHK 00s13aTeNbHA MTPH MCIIOF30BAaHUH 3aUMCTBOBAHHBIX W3

JUTEPATyphl TaHHBIX, BHIBOIOB, ITUTAT, (OpMYJ, TAOIUI] U WILTIOCTPAIIUH.

4.10 OpopmiieHHe CIMCKA UCTIOJIb30BAaHHBIX PECYPCOB

Cnucok WCTOTB30BAHHBIX PECYPCOB SIBISETCS HEOOXOTUMBIM AJIEMEHTOM
opopmienust pedeparoB. CHHUCOK HCIOIB30BAHHBIX PeCypcoB OGOpMIISLETCS B
cootBeTcTBHH ¢ TpeboBanusmu ['OCT 7.0.100 -2018.

PexoMmenmyeTcst mpecTaBasTh €AMHBIA CTUCOK UCTIONB30BAHHBIX PECYPCOB K
pabore B mestiom. CIICOK 0053aTeTBHO JOJIKEH OBITh MPOHYMEPOBAH M PACTIONOKEH
c ab3amHOro orcryma. Kakaplii MCTOYHWUK YIIOMHUHAETCS B CHHCKE OJWH pas, B
HE3aBUCUMOCTH OT TOT'0, KaK YacTO Ha HETO JIETIAETCS CChUTKA B TEKCTE paOOTHI.

Crnucok MCIOIb30BaHHBIX PECYPCOB UMEET CIEAYIOIIYIO CTPYKTYPY:
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HopmatuBHO-TipaBoBblE aKkThl (HMOPSAJOK UX CJENOBaHHMS B  CIIMCKE
MepapXuueH, BHYTPU KaXJOro TMOANYyHKTa Oubmuorpaduyeckue OMUCAHUS
pa3meniaroTcs no andaBuTy, HymMepalus BO BCeM OJIOKE — CKBO3Has):

— Koncturynus PO;

— MexayHapoJiHble MpaBOBbIE akThl, patuduiIpoBanHble Poccuiickoit
Odenepauuei;

— ®enepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI;

— denepanbHbIC 3aKOHBI (KOJEKCHI);

— DenepalbHbIE 3aKOHBI;

— 3akoHbl CyObeKkTOB PD;

— Yka3bl u pactiopsikenus [Ipesunenra PO;

— IlocranoBnenus u pacnopsbkenus [Ipasurenscra PO;

— HopmartuBHO-1ipaBoBble aKThl (he/lepalbHBIX OPraHOB HCIHOJHUTEIHHOU
BJIACTU U MHBIX TOCYAapPCTBEHHBIX OPraHOB;

— HopMaTuBHO-TIpaBOBBIE aKThl TOCYJAPCTBEHHBIX OPraHOB M OpraHOB
rOCYJapCTBEHHOM BIacTH CyObeKTOB PD;

— IlpaBoBblE aKTbl OpPraHOB MECTHOTO CaMOYIIPABICHUS W HMHBIX
MYHHUIUIAJIBbHBIX OPTraHOB.

Marepuaisl cy1e0HON MTPaKTHKH (TP HEOOXOIUMOCTH);

VYyeOHast u Hay4Hasl TUTEpaTypa;

JlutepaTypa Ha HHOCTPAHHBIX SI3bIKAX (MPU HEOOXOAUMOCTH );

DNEKTPOHHBIE peCYPCHI (B pa3iell BKIIOYAIOT JIEKTPOHHBIE n3aanus u3 9bC;
HEOMyOJIMKOBAaHHbIE HOPMATHMBHBIE aKTHl; MAaTe€pUaibl, Pa3MEIICHHbIE B CETH
HNuTepHeT, He UMEIOLIME MTEYaTHOIO aHAJIora).

[Ipumep odopmieHHs CHHCKa MCIOJIB30BAHHBIX PECYPCOB NMPEACTABICH B
[Tpunoxennn /1.

CcBUIKM Ha BJIEKTPOHHBIE PECYPCHI COCTABIISIIOT KaK B LIEJIOM (3JE€KTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, MOPTaJbl, CAUThI, B€O-CTpaHUIIbI, JOPYMBI U T. 1.), TaK
Y Ha COCTaBHBIC YACTH DJIEKTPOHHBIX PeCypcOB (pa3ieibl U YaCTU AJIEKTPOHHBIX U

T. I1.) YKa3bIBasi 0UIIMAIBHOE HAUMEHOBAHMUE.
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CrucoK HCIONB30BAHHBIX PecypcoB pedepara JOKEH CoepkKaTh HE MEHEe

15 UCTOYHUKOB.

5 3AIINUTA PEDEPATA

3amura pedepara UMEET LENIbI0 BBIIBUTh TTTyOMHY M CaMOCTOATEIbHOCTh
3HaHU#M oOydaromerocsi 1o BelOpaHHOM Teme. Ha 3amure oOydaromuiics 10JIKEH
XOpOILIO OPUEHTHPOBATHCA B IMPEACTABICHHOM pedepare, yMeTb OOBICHHUTH
UCTOYHUKH U(POBBIX TaHHBIX, OTBEYATh Ha BOMPOCHI KaK TEOPETHUECKOr0, TaK U
IPaKTUYECKOT0 XapaKkTepa, OTHOCSIINECS K TeMe pedepaTa.

[lepen 3amuToil 0Oy4JaroImMiicss TOTOBUTCS Kak Mo pedepary B I€JI0OM, TaK U
10 3aMEYaHMIM MPENoAaBaTENs.

3ammura COCTOMT U3 KPaTKOTO M3JI0KEHUs OOYyYarolIMMCS OCHOBHBIX
HoJIOKEHU pedepara. B KoHIe cBoero coobieHus: o0yyaromuiics oTBeyaeT Ha
3aMeuaHus U Bompocsl npernoaasarens. IIpu ounenke pedeparta mpenogaBaTenb
YUUTBIBAET, KaK KaU€CTBO HaIlMcaHUs pedepaTa, Tak U pe3yibTaThl €ro 3allUTHI.

[lociienHUM 1I1arom SIBJSIETCS MOATOTOBKA YCTHOTO BBICTYIUIEHHMSI M CaMo
BBICTYILIEHUE — 3a1uTa pedpepata. Pedepar srydine He yuTaTh, a pacckasbiBaTh. s
3TOrO COCTAaBISAIOT Pa3BEPHYTHIM IJIaH WJIM TE3UCHI BBICTYIUICHUS IO pedepary.

Takoi# TekcT 3aHMMaeT 00BIYHO 2—4 TMeYaTHBIC CTPAHMIIBI.

5.1 Kpurepunm onieHku pedepara:

—  WCIOJB30BAaHUE  HMCTOYHUKOB,  TMEPBOMCTOUYHUKOB,  MaTEpHATIOB
SMIUPUYECKUX UCCIETIOBAHUN 110 TEME;

—  MeToAuYecKas rpaMOTHOCTb;

—  CaMOCTOATEJIbHOCTb U TBOPYECKHUH MOIXO;

—  KOPPEKTHOCTh MPUMEHSIEMBIX B HCCIICIOBAHUM METOJIOB M BBIBOJIOB
HCCJICIOBAHUS;

— BJIaACHHUC TCpMI/IHOHOFI/Ieﬁ M CTHJICM HAY4YHOI'O M3JI0KCHHUA,
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—  TMPaBWIBHOCTH U aKTYAJIBHOCTH O()OPMIICHHUS;

—  KauecTBO cOOpa JOKYMEHTAJIbHOTO U CTATUCTHYECKOTO MaTepHaa;

—  JIOTHKA U3J0XECHHS, CTUIHNCTUYECKAs! TPAaMOTHOCTb.

3amuTa pedepaTa OlIEeHUBACTCS MO MITUOAIBHONW CUCTEME:

5 6a0B — yMEHHE B MOJIHOM 00bE€M€e BOCIPOU3BOJIUTH U3YUEHHbIE (DaKTHI,
3aKOHBI, TIpaBWUja, CHOCOOBI JEHCTBHSI; yMEHHE TPABUIBHO TOIH30BATHCS
HOPMAaTHBHOMW, CIPAaBOYHOW W CIEIUAIBHON JUTEpaTypOld, YMEHHE MPaBHIBHO
HayYHO OOBSCHATH MPOIIECCHI; YMEHHE JIOTHYHO U MOOWIIBHO CTPOHTH pacckas,
apryMEHTUPOBaTh yMo3akimioueHus. CaMOCTOSTENbHOE BBINIOJIHEHHWE pedepara.
[IpodeccuonaabHO TPaMOTHAS PEYb 00YJArOIIETOCH.

4 Gamra — yMEHHE B MOJHOM O0BEME BOCIIPOM3BOJIUTH M3YYCHHBIE (HaKTHI,
3aKOHBI, TIpaBWUJa, CHOCOOBI JEHCTBHSI; yMEHHE TPABUIBHO TIOIH30BATHCS
HOPMAaTHBHOM, CIIPABOYHOM M CIEIUAIBHON IUTEpaTypOi, YMEHHUE MPaBHIBHO
HAyYHO OOBACHATH MPOLIECCHI; YMEHUE JIOTUYHO M MOOMJIBHO CTPOUTH pacckas,
apryMeHTHpOBaTh yMo3akitoueHus. CaMOCTOATENbHOE BBINMOJHEHUE pedeparta.
[IpodeccuonansHo  rpamoTHass  peub  oOyuwaromierocs.  EguHuunble U
HECYIIECTBEHHBIE HEI0YETHI.

3 Oamna — yMeHHE BOCIPOM3BOAUTEH M3yUCHHBIC (JAKThI, NMMPABHIIA, CIIOCOOBI
JNIEUCTBUS, YMEHHUE II0JIb30BAThCA HOPMATUBHOW, CHPABOYHOM M CHEHHATIBHOMN
JUTEPATypod, YMEHHUE HAy4YHO OOBSICHATH IMPOLECCH; apryMEHTHUPOBATh
YMO3aKJItOueHUs (T.€. YCTAaHABIMBATH CBS3M MEXKIY 3HAHHUSAMH, MOTYYCHHBIMH U3
pasTUYHBIX JUCIUIUIMH). [lpu HamMuuM HEOJHOKPATHBIX CYIIECTBEHHBIX
HEJ0YETOB.

2 Gamma — CTaBUTCA 3a BHINIOJNIHEHHE pedepaTa ¢ TpyObIMU HEIOYETaMU;
HEyMEHHE BOCIPOU3BOJIUTH 3HAHWS, AaPTyMEHTUPOBAThH  YMO3AKITIOYCHUS,
mpoecCHoHaTbHO TPAMOTHAS peYb, HEYMEHHUE TIPABUIIBHO U HAYYHO OOBSICHSTS.

Pedepar, momyumBmMii HEYJOBIETBOPUTEIBHYIO OICHKY TIpH 3aIluTe,

IO AJICKUT HOBTOpHOﬁ 3alIuTe.
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METOJMYECKUE PEKOMEHJALIN
[10 O®OPMJIEHUIO U 3ALLIUTE KYPCOBOU PABOTHI (ITPOEKTA)

1 LIEJIb U 3AJIAUU

KypcoBas pabota u KypcoBoi NMpoeKT (ajnee — KypcoBasi paboTa) sBISIOTCS
3aBEpIIAIONIMM ITANlOM U3yUYeHUsI Kypca TUCIUIUTMHBL. KypcoBas paboTta mo3BossieT
CYIUTh O TOM, HACKOJBKO OOYYAIOUIUNCS YCBOWJI TCOPETUUECKUN KYypC M KaKOBBI
€ro YMEHHUSI B PEIICHUU KOHKPETHBIX MPAKTUUYECKUX TTPOOIIEM.

3HaueHUE KYypCOBOW PabOTHI COCTOUT B TOM, YTO B IMPOIECCE BHITTOJHECHUS
00y4aroIMiCs HE TONIBKO 3aKPETUISET, HO U YIIIYOJISIeT OJTyYeHHbIE TEOPETHUECKHE
HaBbIkH. KypcoBasi paboTa sIBIsSieTCS Ba)XHOW YacCThIO CAMOCTOSITEIILHOW paOOThI
oOyyaromuxcsa. ONbIT W 3HAHUS, TOJYYEHHbIE OOY4YalOIIMMCS HAa 3TOM JTale
oOy4eHHsi, BO MHOTOM MOT'YT OBITh HCIIOJB30BaHbI JIsi MOATOTOBKU BBITYCKHON
KBTI (UKAITMOHHON PaOOTHI.

Llenb BIMOTHEHUS! KYPCOBOU PabOTHI:

— IPOBEpPKA, CUCTEMATU3AIUs U 3aKPEIUICHUE MOIYYEHHBIX TEOPETUUECKUX
3HAHUM ¥ TIPAKTUYECKUX YMEHHUH, OOy4YEeHHE CaMOCTOSITEIBHO TOJIb30BATHCS
y4eOHOW W HOPMATUBHOM JUTEpaTypod, MPHOOpPETEHHE HABBIKOB IMPAKTHYCCKOU
JESTEIHHOCTH B KOHKPETHBIX 00JIACTAX MPAKTUYECKOM IEATETbHOCTH;

— yrayOJieHHe TeOPEeTUUSCKUX 3HAHUM B COOTBETCTBHH C 3aJJaHHON TEMOM;

— YMEHHUE NPUMEHATH TEOPETUUECKHE 3HAHUS MPU PEIICHUH MOCTABICHHbBIX
BOIIPOCOB;

— pa3BUTHE TBOPYECKOMU WHUILINATUBBI, CaMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

— MOArOTOBKA K HTOTOBOM rOCYJapCTBEHHOW aTTECTALUU.

K  kypcoBoii paboTre Kak K CaMOCTOSTEIBHOMY HCCIEIOBAHUIO

NpCaABbABIAIOTCA CIICAYIOIINEC Tpe6OBaHI/I$II
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— KypcoBas JIOJDKHA OBITh HamKcaHa Ha JOCTAaTOYHO  BBICOKOM
TEOPETUUYECKOM YPOBHE C MPHBIICUYCHUEM 3aKOHOAATEIbHBIX HOPMATHBHBIX H JP.
JTOKYMEHTOB, ONIPEIEIISMIONINX CHCTEMY ITOCTPOSHUS OTBETA TI0 M30paHHOU TeMe;

— pabora jgomkHA OBITh HAMCaHAa CaMOCTOSITEIBHO U OTJIMYAThCS
KPUTUYICCKUM MTOAX0A0M. JKenmaTenpbHO, 4TOOBI paboTa 3aKaHYMBaJIach BHIBOJIAMHU U
MIPEIOKCHISIMU;

— paboTa A0mKHA OBITh HANKCaHAa YETKUM M TPAMOTHBIM SI3BIKOM M
paBUILHO 0OpMIICHA.

[IpenoiaBarenyu JTOJDKHBI pa3padaThiBaTh U PEKOMEH0BATh 00YYarOITUMCS
METOJIMYECKHUE TMOCOOUs (MHAMBUAYaIbHBIC 3aJaHUs) 1O HANMCAHHIO KYpPCOBBIX

paboT (MPOEKTOB) MPUMEHHUTEIHLHO K KOHKPETHON yUueOHON JUCIIUIUIUHE.

2 CTPYKTYPA KYPCOBOM PABOThI

[To coxmepxaHui KypcoBas paboTa MOXKET HOCHTh pedepaTHBHBIN,
NPAKTHYCCKUH WU ONBITHO-IKCIIEPUMEHTAJIbHBIN XapakTep. [1o 00bemMy KypcoBas
pabota gomxHa ObITh HE MeHee 20—30 cTpaHuIl TeYaTHOTO TEKCTa.

ITo cTpykType KypcoBas paboTa MPaKTUYCCKOTO XapaKTepa BKIFOYAeT B CeOs:

— CcoJepIKaHUE;

— BBCJICHHE, B KOTOPOM ITOJAYECPKHBACTCS aKTyaJdbHOCTh YU 3HAYCHHUE TEMBI,
bOpMYITHUPYIOTCS ENH U 3a7a9u PaOOTHI;

— OCHOBHYIO 4YacTh, KOTOpasi OOBIYHO COCTOMUT M3 JBYX TJIaB: B TIEPBOM
CoJIepKaTCs TCOPETUYECKUE OCHOBBI pa3padaThIBAEMON TEMBI; BTOpPAsl P SABISCTCS
MPaAKTHYECKOMN YacThIO, KOTOpas MpE/ICTaBIICHA aHATN30M CYACOHOM MPAKTUKH;

— 3aKIIFOYCHHUE, B KOTOPOM COJIEPIKATCS BBIBOJIBI,

— CIHCOK HCIIOJIb30BaHHBIX PECYPCOB,;

— TPUIOKECHUS.
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3 TIOPSJOK BBITIOJTHEHHMSI KYPCOBOM PABOTHI

3.1 Beibop Tembl

Pacnpenenenne u 3akperieHHEe TEM MPOU3BOAMT IpenoaaBartenb. llpu
3aKpEIJIEHUH TEMbI COOMIOAAETCS MPUHIIMIT: OJJHA TeMa — OJIMH 00y4YaroIIuiics.

JIOKyMEHTaJNbHOE 3aKPEIUICHHE TEM NPOU3BOAUTCS MOCPEICTBOM BHECEHUS
(aMuum o0Oy4aromerocsi B yTBepKJACHHbIA 3aMECTUTENIEM TUPEKTOPA MO y4eOHOU
pabote nepeyeHb TeM KypCcOBBIX paboT. [JaHHBIN nepeueHb TeM KypCcOBbIX padoT ¢
KOHKPETHBIMM  (pamMuiusMu  0OyyalolUXcsi XpaHUTCS y  TNpenojaBaTeds.

CaMOCTOSITeIbHO U3BMEHUTH TEMY 00YYarOUIUICs HE MOXKET.

3.2 [lonyueHnne MHANBUYATBLHOTO 3a1aHUS

[locne BbIOOpa TEMBI KypcOBOWM pabOThl MpernojaBaTelib  BBIIACT
UHAUBUAYaJTbHOE 33JJaHUE YCTAHOBJICHHOW (POPMBI.

OOpamaeM BHHMaHHME, 4YTO WHAMBUAYaJbHOE 3aJaHUE OO0ydYaroIuics
JIOJKEH TONYYUTh HE TIO3/IHEe, YeM 3a 2 Mecslla JO0 BBIMOJIHEHUS KypCOBOM

paboTHI/IPOEKTA.
3.3 CocraBieHue miaHa MmoAroTOBKH KypCOBOU pabOTHI

B camoM Havasie paboThl OY€HBH BaXKHO BMECTE C PYKOBOJIUTEIEM COCTABUTH
IJIaH BBITTOJTHEHUS KYpCcOBOM paboTel/mpoekrta. Ilpu cocraBineHuu IjiaHa HYKHO
YTOYHUTh KPYT BOIPOCOB, MOJICKAIIUX W3YUCHHUIO M UCCICAOBAHUIO, CTPYKTYPY
paboTBl, CPOKH €€ BBIMOJHEHUS, ONPEACINTh HEOOXOIUMYIO JIUTEpaTypy.
OBA3ATEJIBHO coctaButh pabouyro BEPCHUIO COACPKaHUS KypCOBOM pabOTHI 1O

paszeniaMm ¥ MoJipasiesiam.
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3.4 Tlogbop, u3yuyeHue, aHaau3 U 00OOIIEHUE MAaTEPUaIOB MO BHIOPAHHOM

TEMC

[Ipexae dem mpUCTYNHUTh K pa3pabOTKE CONEpKaHUS KYpCOBOM pabOThI,
OYCHb BAXXHO W3YUYUTh pa3iauuHble HUCTOYHUKH (3akoHbl, ['OCThI, pecypchl
WHTEpHETa, yueOHbIC U3aHUs U JIP.) MO 3aJaHHOM TeMe.

[Ipomiecc m3ydyeHuss ydeOHOW, HAy4YHOM, HOPMATHBHOM, TEXHUYECKOU U
JIPYrol JauTepaTypbl TpeOyeT BHUMATEIBLHOTO M OOCTOSTEIIBHOTO OCMBICICHHUS,
KOHCIIEKTUPOBAHUSI OCHOBHBIX TMOJIO)KCHUM, KpaTKUX TE3UCOB, HEOOXOIUMBIX
(dbakTOB, IUTAT, YTO B PE3yJIbTATE MPEBPAIIACTCS B 0030p COOTBETCTBYIOIICH KHUTH,
CTaThbU WUJIW JPYTUX MyOJIUKAIUH.

Ot xadyecTBa pabOTHI Ha JAHHOM JTare 3aBUCUT KaueCTBO PabOTHI MO (akTy
€€ 3aBeplIcHus.

Buumanue! Ilpu u3ydeHUM pa3iuyHbIX UCTOYHHUKOB OYE€Hb BaKHO BCE MX
¢ukcupoBaTh cpasy. B nanpHeiilieM aHHbIE HCTOYHUKHA BOMIYT B CIIHMCOK
UCIIOJIb3YEMOU JINTEPATYPHI.

[IpakTrueckuii COBET: co3aaTh B CBOEM KoMIIbloTepe ¢aiin «JlurepaTypa mo
KP» u moctemnmeHHO Tyna BIKCHIBATH WCXOJHBIE JTaHHBIE JIFOOOTO HCTOYHMKA,
KOTOpbI Bbl mM3ydanu mo teme KypcoBod paboTel. UToOBI HE AemaTh paboTy
HECKOJIbKO pa3, BHUMATEIbHO H3y4yHUTE TPeOOBAaHUS K COCTABICHHIO CITHUCKA
HWCTOYHHMKOB U JIUTEPATYPHI.

PesynpraT 3TOrO0 dTama KypcoBod paboTel — 3TO Cc(HOpPMUPOBAHHOE
[NIOHHUMAaHHUE MPEAMETAa UCCIEAO0BAHUSA, JOTMYECKU BBICTPOCHHAS CHUCTEMA 3HAHUU
CYITHOCTH CaMOTO COJIEP>KaHUS U CTPYKTYPHI HCCIEIyeMON TTPOOIEMBI.

HNrorom panHON pabOTBl MOXET CTaTh HEOOXOAWMOCTh OTOWTH OT
[IEPBOHAYAJIBHOIO IUIAHA, YTO, €CTECTBEHHO, MOXET HE TOJbKO H3MEHUTHh H

YTOYHUTH CTPYKTYPY, HO KAYECTBEHHO 00OTAaTUTh COIEPKAHUE KYPCOBOM PabOTHI.
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3.5 Pa3zpaboTka coaepkaHusi KypcoBOil paboThI

KypcoBas paGota wumeer psn CTPYKTYPHBIX JJIEMEHTOB: BBEICHUE,
TEOpETUYECKas YacTh, IPAKTUUECKAs YaCTh, 3aKIIIOUCHHUE.

3.5.1 Pa3paboTka BBeeHUS

Bo-miepBbIX, BO BBEICHUHU ClielyeT 00OCHOBaTh aKTyaJbHOCTb M30paHHOMU
TEMBI KypCOBOM PabOTHI/MPOEKTA, PACKPBITh €€ TEOPETUUYECKYIO U MPAKTUYECKYIO
3HAYUMOCTh, CHOPMYIMPOBATH LEIN U 3a7a4l paObOThI.

Bo-BTOphIX, BO BBEIEHHMM, a TaKKe B TOM 4YacTu pabOThI, TJE
paccMaTpHUBaeTCsl TEOPETUUECKHUM acleKT JaHHOW MpoOJIeMbl, aBTOP JOJIKEH J1aTh,
XOTsl OBbI KPaTKO, 0030p JUTEPATYPbI, U3JAHHOM MO ITOM TeMe.

BBenenue 10KHO MOATOTOBUTH YMTATENSI K BOCTIPUSITUIO OCHOBHOT'O TEKCTA
pabotel. OHO COCTOUT U3 O00s3aTENIbHBIX 3JIEMEHTOB, KOTOpbIE HEOOXOIUMO
IPaBWIBHO CHOPMYIHPOBaTh. B mepBoM npenioskeHnH Ha3bIBAETCs TeMa KypCOBOM
paboTHI.

AKTyaJlbHOCTh  HCCIEAOBaHUS  (IMOYEMY OTO  CIHEAYEeT  H3y4daTh?)
AKTyallbHOCTh HCCJIEIOBAHUSI PACCMATPUBAETCS C MO3ULUUNA COLUUAJIBbHOU U
NPAKTUYECKON 3HAYMMOCTH. B 1aHHOM TMyHKT€ HEOOXOAMMO PACKPHITH CYTh
UCCIIelyeMOM MpoOJIeMbl U TOKA3aTh CTENEHb €€ MPOpPabOTaHHOCTU B Pa3IMYHBIX
Tpyaax (IOpUCTOB, SdKOHOMHUCTOB, TEXHUKOB H JIP.). 37€Ch K€ MOKHO MEPEUUCITUTH
MCTOYHUKHN MHGOPMAINH, UCTIONb3yeMble Ui uccnenaoBanus. (Muadpopmannonnas
0a3a ucciaeI0BaHNus MOXKET ObITh BEIHECEHA B TIEPBYIO TJIABY).

Henbp uccnenoBanusa (kakoi pe3yipTar OyaeT nonydeH?) Llenb moimknHa
3aKJTI0YaThCSl B PEIICHUU HCCIeAyeMOd mpoOJeMbl MyTeM €€ aHajdu3a u
npakTUdeckoil peanusanuu. Llens Bcerma HanpasieHa Ha OOBEKT.

[Ipobnema uccnenoBanust (dto ciemyer msydars?) Ilpobnema wccnenoBaHus
MOKa3bIBAECT OCJIO)KHEHUE, HEPEIICHHYI0 3a7ady WM (aKTopbl, Melaroume eé
pemenuto. Onpenensiercs | — 2 TepMUHAMH.

OO6bekT uccienoBanus (4ro Oynet uccienoBatbea?). OObEKT Mpeanoiaraet

pa60Ty ¢ noHsaTusmu. B AJaHHOM IIYHKTC HAaCTCA ONPCACIICHUC SABJICHHUIO, Ha
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KOTOPOE€ HalpaBieHa UCCIEI0BATENbCKAS EeSITeNbHOCTb. OOBEKTOM MOXKET OBIThH
JUYHOCTb, CPeJIa, MPOIIECC, CTPYKTYPa, XO3SIUCTBEHHAS JACSITEIIbHOCTD MPEANPUSTUS
(opranuzanun).

[IpenmeT wuccrnenoBanusi (kKak, d4epe3 4YTo OymeT WATH TMOHUCK?). 371ech
HeoOX0UMO JaTh ONpeJleNiCHUE IIAaHUPYEMbIM K MCCJICIOBAHUIO KOHKPETHBIM
CBOMCTBaM 00BEKTa WM cliocoOam u3yueHus sisneHus. [Ipeamer uccienoBanus
HAMpaBJICH Ha MPAKTUYECKYIO JACSATEIIBHOCTh M OTPAXKACTCS Uepe3 Pe3yJbTaThl TUX
JICACTBUMU.

['umoresa uccnenoBanus (UTO HE OUEBUTHO B UCCIICAOBAHUM?).

Bo3moxkHast cTpyKTypa TMIOTE3bI:

—  YTBEPKIICHHE 3HAYUMOCTH MPOOJIEMBI,

— norajka (cBoe MHeHHE) «BMecTe ¢ TeM...»;

— mpeanonoxenue «MoxKHO...»;

— JokazarenbcTBO «Eciu...».

3amaun uccienaoBaHus (Kak UATH K pe3yiabTary?), MyTH JOCTHKEHUS IICIIH.
3aaur COOTHOCSTCS ¢ TUNOTE30U. ONpeaensaoTCs OHU UCXOAs U3 Ieel padoThI.
dopMyIUPOBKH 3ajlad HEOOXOAMMO JeiaTh KakK MOXKHO Oosiee TIIaTelbHO,
IOCKOJIbKY ONHCAaHHWE HMX PEHICHHUs] JTOKHO COCTaBUTh COJICpPKAaHUE TJaB U
naparpados pabotel. Kak nmpaBuino, hpopmynupyrorcs 3—4 3amadn.

[Tepedenp pekoMeHAyEeMBIX 3a/1a4:

— «Ha ocHOBe TeopeTmueckoro aHaiu3a JHUTEPATyphl pa3padOTaTh...»
(K1r0YeBbIE MOHATHUS, OCHOBHBIE KOHIICTILIMH ).

— «OmnpenenuTs... » (BbIACIUTh OCHOBHBIC YCIIOBUS, (aKTOPHI, MPUYHHEI,
BIIUSIOIIUE HA OOBEKT UCCIICIOBAHMS ).

— «PackpeITh... » (BBIIETUTH OCHOBHBIE YCIIOBHUS, (DAaKTOPHI, TMPHYWHBI,
BJIUSIIOIIME HA TIPEMET UCCIIEOBAHUS ).

— «Pa3paborarts... » (cpeacTna, ycinoBus, GOPMbI, TPOTPAMMBI).

—  «AmnpoOupoBaTh...» (4TO pa3padoTanu) U AaTh PEKOMEHAIIUN. .

Mertops! uccnenoBanus (Kak uccienoBanu?): 1aeTcsa KpaTKoe MepeyucaeHue

METOJIOB MCCJICJIOBAHUS Yepe3 3amsiTyro 0e3 000CHOBaHMUS.
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TeopeTndeckass W MpaKTHYECKas 3HAYUMOCTh HMCCIIEAOBAaHUS (YTO HOBOTO,
IIEHHOTO J1aJI0 MCClIeIoBaHuE?).

Teopernyeckas 3HAYMMOCTh HWCCJICIOBAaHUS HE HOCHT 0053aTEIIBHOTO
xapakrepa. Hamuuume  cHOpMyIMpOBAaHHBIX  HANpaBICHHW  peaau3aluu
MOJYYEHHBIX BBIBOJIOB M  TMPEMJIOKEHUH mpugaer padoTe  OOJBIIYIO
MPAKTUICCKYI0 3HAYUMOCTb.

[Ipn HamucaHWMM MOYKHO HCIOJIB30BaTh CIEAYyIONIUe (Gpasbl: pe3ysbTaThl
UCCJICIOBAHUS MO3BOJIIT OCYIIECTBHUTE...; OyIyT COCOOCTBOBATH pa3paboTKe...;
TIO3BOJISIT COBEPIICHCTBOBAT. . ..

CtpykTypa paboThl — 3TO 3aBepliaroiias 4acTh BBEJCHUS (UTO B WUTOTC B
paboTe MpeICTaBICHO).

B 3aBeprrarorieit yacTv B HA3bIBHOM TIOPSIJIKE TICPEUUCIISIIOTCS CTPYKTYpPHBIC
gacT paboTel, Hampumep: «CTpykTypa pabOTBl COOTBETCTBYET JIOTHKE
MCCJIEIOBAaHMUSA U BKIIIOYAET B ce€0s1 BBEJCHUE, TCOPETUUECKYIO YACTh, MPAKTHYECKYIO
4acTb, 3aKII0UYEHUE, CITUCOK UCIOJIb30BAHHBIX PECYPCOB, 5 MPUIOKEHUN».

311ech JOIMYCTUMO JIaTh Pa3BEPHYTYIO CTPYKTYPY KypCOBOM pabOTHI M KPATKO
U3JIOKUTh cojepkanue TiaB. (Yamie cojepkaHue TriaB KypcoBOMl paboThI
U3JIaraeTCs B 3aKJIIOUCHUN).

Takum 06pa3om, BBEJIEHHE JIOJDKHO MOATOTOBUTH K BOCTIPUSTUIO OCHOBHOTO
TEeKCTa pabOoTHI.

Kpatkne xommeHTapuu 10 GOPMYIMPOBAHUIO DJIEMEHTOB BBEICHHUS

MpeCcTaBIeHbI B Ta0uIe 1.

Tabnuna 1 — KomMmerTapuu mo ¢opMyIupoBaHUIO SJIEMEHTOB BBEICHUS

DJIeMEHT BBE/ICHUS KommeHTtapuii k GopMynnpoBke
AxTyanbHOCTb TeMbl | [louemy amo cnedyem uzyuamos?
PackpbITh CyThb HccienyeMoil mpoOieMbl M TOKa3aTh CTENEHb ee
IpopabOTaHHOCTH.
Lens nccnenoBanus Kaxoti pezynomam 6yoem nonyuen?
JlomKHa 3aK/TI04aThCsl B PEIIEHUH UCCIIeyeMOl MpoOIeMbl ITyTeM ee
aHaJIM3a ¥ MPaKTHYECKON pean3aluu.
OO6wekt uccnenoBanus | Ymo 6ydem uccredosamvcs?
JlaTb omnpesienieHue SIBJICHUIO UK TpobeMe, Ha KOTOpPOe HalpaBJieHa
UCCIIEI0OBATENbCKAs IS TeNIbHOCTb.

52



[Tponomxenue Tabaunsl 1

DJIEMEHT BBEIECHUS

Kommenrapuii k popmynupoBke

[Ipenmer Kax u uepes umo 6yoem uomu nouck?

HCCIICA0BAHUS Jlath ompeneneHue IUITAHUPYEMBIM K HCCIIEIOBAHUIO KOHKPETHBIM
CBOMCTBAaM OOBEKTa WM CIOCO0aM M3y4YCHHS SIBICHUS HIIH
IpOoOIJIEMBI.

I'unotesa Ymo neoue8uoHo 6 ucciedosanuu?

HCCIIeI0OBAHUS YTBepkIeHue 3HAYUMOCTHU POOJIEMBI, IIPEIOJIOKEHNE,

JI0Ka3aTeIbCTBO BO3MOKHOT'O BAPHAHTA PEIIECHUSI TPOOJIEMBIL.

3amaun paboThI

Kax uomu k pezynomamy?

OrnpenensroTcst UCXo s U3 1esie paboThl ¥ B pa3BUTHE MOCTABICHHBIX
neneit. DopMynHpOBKH 33124 HEOOXOAMMO JIeTaTh Kak MOKHO OoJiee
TIIATEIBHO, TIOCKOJIBKY ONHCAHWE WX PEIICHHS JOJDKHO COCTaBHTh
colepkaHue r1aB M maparpagoB paboTel. PexomeHnyercs
chopmynupoBaTh 3 — 4 3amaun.

Mertos Kax usyuanu?

HCCIIeI0OBAaHUS KpaTkoe nepeuricienue MeTo0B yepes 3amnsaTyto 6e3 000CHOBaHUS.

Teopernueckas u | Ymo nosoeo, yennozo oano uccredoganue?

MIPaKTUYECKast DOopMyNnHpOBKa TEOPETUYECKOW W IPAKTUYECKOM 3HAYMMOCTH HE

3HAYUMOCTb HOCHT 00s3aTeNbHOTO Xapakrepa. Hamumume chopMynmnpoBaHHBIX

HCCIIeI0OBaHUS HaTpaBJICHUN pean3alliyl MOJYYCHHBIX BBHIBOJIOB U TPEIOKEHUI
npuaaeT padote OOJIBIIYIO TPAKTUUYECKYIO 3HAYMMOCTb.

Crpykrypa  pabotel | Ymo 6 umoee 6 pabome/npoexkme npedcmasieHo.

(3aBepiaromias 4acThb
BBEJICHUS )

Kpatkoe  usnoxenue u/uiu IJ1aB

paboTHI/IPOEKTA.

nepeyHs CoJIep KaHUs

3.5.2 Pa3paboTka OCHOBHOW YaCTH KypCOBOM pabOThI

OcHOBHasi 4acThb COCTOMT W3 JIBYX IJlaB W JBYX maparpadoB: B IMepBOM
collepKaTcsi TEOPETHUYECKHUE OCHOBBI TEMbBI, JAETCS UCTOPHUS BOIPOCA, YPOBEHD
pa3pabOTaHHOCTH BOMpPOCAa TEMbl B TEOPUHM U TMPAKTUKE TOCPEICTBOM
CPaBHUTEIBHOTO aHAJIN3a JTUTEPATYPHI.

B Teopermyeckoil wacTH peKOMEHIyeTcs u3iaraTh HauOosee oOmue
MOJIOKEHUSI, Kacarollrecsl aHHOW TEeMbI, a HE BTOPraThCsi BO BCE MPOOJEMBI B
rinobansHOM Maciitabe. TeopeTudeckas 4acThb NpeANoJiaraeT aHalnu3 OObEeKTa
UCCIIEIOBAHUSI U JIOJDKHA COJIEpKaTh KIIOUEBbIE MOHSTHUS, HMCTOPHUIO BOIPOCA,
YpOBEHb pa3pab0OTaHHOCTHU MPOOJIEMbl B TEOPUU U MpakTuke. M3naras coaepxanue
myOJIMKAUA APYTUX aBTOPOB, HEOOXOJUMO 00s3amenbHO JaBaTh CChUIKA HA HUX C

YKa3aHUEM HOMEPOB CTPAHUIL ITUX UH(POPMAIIMOHHBIX UCTOYHHUKOB.
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Bropoii riaBou sABiseTCs NpakTUYECKas 4acTh, KOTOpas HOJKHA HOCUTH
cyry0o NmpuKiIagHONi xapakTep. B Heil He0oOX0IMMO OnmucaTh KOHKPETHBIM OOBEKT
UCCIIEeIOBaHus, IPUBECTU PE3YJIbTAThl MPAKTUYECKUX PACUYETOB M HAIPABIICHUS MX
UCIIOJIb30BaHUs, a TakXke cC(HOpPMyIUpPOBaTh HAMPABICHUS COBEPUICHCTBOBAHUS.
Jlist HanucaHusg MPAKTUYECKOW YacTH, KaK MpaBUIIO, MCIOJb3YIOTCS MaTepHUabl,
coOpanHble BaMu B X0/1€ MPOU3BOJCTBEHHON MPAKTUKH.

B Ttex cnydasx, ecnu Bbl He pacnonaraere TakuMU MaTepualami,
TEOPETUYECKUE TOJIOKEHHUS KYpPCOBOM pabOThI ClielyeT WILTIOCTPUPOBATH JAHHBIMU
['ockoMcTara, IEHTpadbHOW M MECTHOW mepuojauyeckod mnedaru u T.4. COop
MaTepUaJIOB JJIsi JAHHOW TJIaBbl HE ClIeyeT NPUHUMAaTh Kak MpocTod Habop
mokasarejiell 3a COOTBETCTBYIOIIME IJIAHOBbIE M OTUYETHbIE NEPHOIbL. BaxHO
ryOOKO HM3Yy4YHTh HaumOoliee CYIIECTBEHHbIE C TOYKHM 3pEHHUS 3aJlad KypCOBOM
paboThI CTOPOHBI U OCOOCHHOCTH.

3.5.3 Pa3zpaboTka 3aKJII0OUYCHUS

[lo oxOHYaHWMM HCCIIEIOBAHUS MOABOASATCS WTOTU IO TEME. 3aKIIOYEHUE
HOCUT (OpMYy CHHTE3a TMOJY4YeHHBIX B pabore pe3ynbTatoB. Ero ocHoBHOe
Ha3HaYEHUE — PE3IOMUPOBATH CO/IEpKAHUE PaOOTHI, TOJJBECTH UTOTH MPOBEIECHHOTO
uccieoBaHusa. B 3aKil0YEHUMM H3araroTcs MOJYYEHHBIE BBIBOJIBI M HUX
COOTHOILIEHHE C LEIbI0 HCCIENOBaHUSA, KOHKPETHBIMU 3a/lauaMH, THUIIOTE30i,
c(hopMyITHpPOBAaHHBIMU BO BBEJICHUHU.

IIpoBeneHHOE UCCIENOBAaHUE [OJDKHO MOATBEPAUTh WIH OIPOBEPIHYTH
rUNoTe3y HcciaefoBaHuss. B ciiydqae ompoBep:KEHHMsT THUIOTE3bl  JAIOTCS
pEKOMEHJaMu MO0 BO3MOXXHOMY COBEpPUICHCTBOBAHHUIO IESATEIBHOCTH B CBETE
UCCIIeTyeMON TTPOOIIEMBI.

3.5.4 CocraBiieHHE CIIUCKa HICTOYHUKOB U JIUTEPATYPbI

Crucok UCHOJB30BaHHBIX PECYpcoB O(OPMIISETCS B COOTBETCTBHHM C
IIpaBUJIAMH, IPEAYCMOTPEHHBIMU I'OCYJaPCTBEHHBIMU CTAaHAAPTAMU.

Cnucok HCIONb30BaHHBIX PECYPCOB JOJKEH CcoAepXaTh He MeHee 15
HMCTOYHHUKOB, C KOTOPBIMH paboTaj aBTOp KypcoBoil padoTel. [Ipumep opopmiieHus

criicka npuseieH B [Ipunoxennn /1.
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[Ipu cchiike Ha TUTEPATYPy B TEKCTE KypCOBOM pabOTHI CIAEAYET 3alUCHIBATH
HE Ha3BaHHME KHHUIU (CTaThbM), a NPUCBOEHHBIM el B ykazatene «CHUCOK

MCIIOJIb30BAaHHBIX PECYPCOBY» MOPSAKOBBII HOMEP B KBaAPATHBIX CKOOKaX.

4 OBIINE ITPABUJIA OPOPMJIEHUA KYPCOBbBIX PABOT

K odopmiennto TekcTa KypcoBoi pabOThI MPEIBSIBISIIOTCS OMpPECICHHBIC
TpeOoBaHMs, MPEAYCMOTPEHHBIE TocyaapcTBeHHbIMU cTaHaapTamu: ECKJ[ T'OCT
7.12-93; TOCT 2.105-2019; I'OCT 7.0.100-2018; TTOCT P 7.0.5-2016; ’'OCT 7.32-
2017. TlpenogaBaTenh UMEET MPABO HE MPHUHATH OT 0Oydaromierocs padboTy, eciu
oHa oopmiieHa He B cooTBeTcTBUH ¢ TpeboBanusimu ['OCTa.

KypcoBas pabora gomxHa ObITh 0OpMIIEHa MAIIMHOMKMCHBIM CIIOCOOOM B
BUJIC TEKCTa, IMOATOTOBJICHHOTO HAa IEPCOHATBHOM KOMIIBIOTEPE C MOMOIIBIO
TEKCTOBOTO pPEAaKTOpa M OTIIEUAaTaHHOTO Ha MPUHTEpe Ha JucTtax ¢opmara A4 c
OJIHOM cTOpOHBI. TekcT Ha JHMCcTe JOHKEH HMETh KHIDKHYIO OpPHEHTAIHIO,
anbOOMHAasl OPUEHTALIUS IOMYCKAETCS TOIBKO ISl TAOJUIL U CXEeM MPUITOKEHU.

Ilapamempol cmpanuybl

Pasmep O6ymaru — A4 (297x210 mm).

OpueHTalnus CTpaHULIBI — KHIDKHAS.

JleBoe nosie — 3 cMm.

Bepxuee none — 2 cM.

[IpaBoe none — 1,5 cm.

Hwuxaee nmone — 2 cm.

Dopmam wpugpma

Ipudt — Times New Roman.
Pazmep mpudra — 14 mor.
Macmtab mpudta — 100%.
NutepBan — oObIYHBII.

Dopmam abzaya
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BripaBHUBaHME — IO MIUPUHE.

Orcryn ciieBa — 0 cM.

Orcryn cnpaBa — 0 cMm.

Otctyn nepBoit cTpoku — 1,25 cM (ISITh 3HAKOB).

MexcTpounblii uHTEpBai — 1,95.

WurepBan nepexn u nociue kaxzaoro adzamna — 0 Or.

Crtpanunpl HymepyroTcs apaOCKuMu 1udpamMu ¢ coOONMIOJIEHUEM CKBO3HOU
HyMepalluu MO0 BCeMY TEKCTy (Hymepalus CTpaHull — aBToMatuueckas). Homep
CTpaHHUIIBI MPOCTABISETCS B LEHTPE HIKHEW YacT jucTta 0e3 Touku. B oluryro
HYMEpalui0 BKJIOYAIOT TUTYJIbHBIM JIMCT, HO HOMEpP CTpaHHUIBl Ha HEM He
npocTaBisitoT. Takum 06pa3om, paboTa HaUMHaeTCs co 2-i cTpanuibl. [Ipunoxenus
BKJIFOUAIOTCS B OOIIYI0 HyMEpalUIO CTPAHHUIL.

Hudposoit (rpaduueckuit) marepuan (najgee — MaTepHalibl), KaK MPaBUIIO,
oopmiisercss B Buae Tabnuil, rpadUKoB, AMArpaMM, WLIIOCTPALUNA U UMEET IO
TEKCTY OTIEJIbHYIO CKBO3HYIO HYyMEpaluio i1 KaXIOro BHIA MarepHana,

BBIMIOJTHEHHYIO apaOckumu 1 pamu.

4.2 OdopmiieHHE TUTYIBHOTO JIUCTA

TurynbpHBI THCT OQOPMIISIETCS B COOTBETCTBHM C JIOKAJIHLHBIMH aKTaMH
npodeccuonanbHoi  oOpaszoBaTenbHON opraHuzamuu. OO6paszenr odpopMIeHUS

TUTYJIBHOTO JIMCTA B IIPUJIOKEeHUHU B.

4.3 OdopmiieHre CTpyKTYpHBIX 2JIEMEHTOB

CrpyktypHbiMu  daeMeHTamMu  pabotel  sBisrorcs:  COJIEPXKAHUE,
BBEJIEHUE, HanMeHoBaHHE BCEX pa3lesioB W IOJPA3/I€JI0B OCHOBHOW YacCTH,
3AKJIFOUEHUE, CIIMCOK NCIIOJIb30BAHHbBIX PECYPCOB,
I[MPUJIOXKEHHMSA, ¢ yka3aHneM HOMEpPOB JIMCTOB, C KOTOPBIX HAYMHAKOTCS STH

9JICMCHTEBI JOKYMCHTA.
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COIEPXAHUE, BBEJIEHUE, HAMUMEHOBAHUWE PA3J/IEJIOB,
3AKJIFOYEHUE, CIIMCOK NCIIOJIb30OBAHHBIX PECYPCOB,
IMPUJIOXEHUS cnenyet pacrionarath B cepeldHe CTPOKH 0€3 TOUKU B KOHIE U
reyaTaTh NPOMUCHBIMU OYKBaMU, HE MOYEPKUBAsi, HOMEPOB pa3zeiibl HE UMEIOT.

Howmepa pa3nenoB u noapa3fenoB Mo TEKCTY AOKYMEHTa U B COIEp)KaHUU
JTOJKHBI COBIAJIaTh.

Bce crpykrypnbie anemenTsl B CoaepkaHUU BBIPABHUBAIOTCS 1O JIGBOMY
Kparo 6e3 ab3alHoro OTCTyma u ¢ oTcTynom 10 MM OT KOJIOHKH HOMEPOB.

Kononky ¢ HOMepamMu cCTpaHUIl pa3MelialoT y NpaBoro Kpas JHCTa.
PacctosiHue ot mpaBoro kpas Jucta 10 HOMEPOB CTpaHHI] 15 Mm.

[Tpumep odopmiienus coaepkanus npeactanieH B [Ipunoxenun I

4.4 Odopmienue riaB u naparpadon

TexcT moKyMeHTa pa3ielaroT Ha TJ1aBbl U nmaparpadbl, TyHKTHI U TOIITYHKTHI.

I'maBel 1 maparpadsl, IyHKTHI U TOAMYHKTHI CJIEIYET HyMEpPOBaTh apaOCKUMU
mudpamu. Pazgensl (rinaBbl) 3amMMCHIBAIOT IO ILEHTPY 0Oe3 ab3alHOro OTCTYyTa,
nojapaszaensl (rmaparpadbl) — ¢ a03alHOTO0 OTCTYIA ¢ BBIpAaBHUBAHHEM 110 IITUPUHE
CTpaHHUIIBI.

['maBbl MOJKHBI UMETh MOPSIAKOBYIO HYMEpAllMIO B Mpe/iesiaX BCEro TEKCTa,
3a UCKJIFOYEHHUEM TPUIIOKECHUM.

Howmep maparpada BirrogaeT HOMep TJ1aBbl M MMOPSAIKOBBIM HOMED Taparpada,
pa3eyICHHbIE TOUYKOM.

Homep myHkTa BKJIIOYaeT HOMED TJIaBBI M Taparpada, myHKTa, pa3eacHHbIC
TOUYKO.

ITocne HOMepa riaBbl, maparpada, MyHKTa B TEKCTE TOYKY HE CTaBsIT.

BryTtpu rinaB u naparpadgoB MOTYT OBITh IPUBEICHBI TTEPESUNCIICHUS.

[lepen xaxabIM 3JIEMEHTOM MEPEUYUCICHUSA CIEAYET CTaBUTh Tupe. [lpu

HCO6XOI[I/IMOCTI/I CCBIJIKH B TCKCTC pa6OTBI Ha OJHMH K3 3JICMCHTOB IICPCUYHCIICHUA
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BMECTO TUPE CTABSTCSI CTPOUYHbIE OYKBBI B IOPSAJIKE PYCCKOTO an(aBuTa, HAUMHAS C
OyKBHI a (3a UCKIIOYeHUEeM OYKB €, 3, i, 0, 4, b, bl, b).

JUis nanpHeWen aeTtanu3aluyd NepedyruciIeHuid HE0OX0IMMO HCIIONIb30BaTh
apa0Ockue 1u@ppl, MOCIE KOTOPHIX CTaBUTCA CKOOKa, a 3aluCh MPOU3BOJMUTCA C
a03alHOr0 OTCTYMA.

ITpumep:

1)_ ;
2)

I'maBbl u maparpadsl DOKHBI UMETh 3arojoBKU. [IyHKTBI, Kak IMpaBUIIO,
3aroJIOBKOB HE UMEIOT.

Paccrosane mexnay rmaBoit m maparpadom — oauH 1,5 mHTEpBan (oaHa
nycTas cTpoka). Paccrosaune mexny nmaparpadgom u Tekcrom — oauH 1,5 nHTEpBa

(oZ1Ha mycTas CTPOKa).

4.5 OdopmIiteHHE WILTIOCTPAITHI

Bce wmmrocTpamnum, momemniaembie B palOTy, JOKHBI OBITH TIIATEIHHO
MOI00PaHbI, SICHO W YETKO BBHITIOJHEHBI. PUCYHKM M AuarpaMMbl JTOJDKHBI UMETh
MpsIMOE OTHOIIEHWE K TEKCTy, 0€3 JHIMHUX W300paKeHWH W JTaHHBIX, KOTOPHIC
Hurge He mnosicHAroTcsa. KomuuecTBo wiuttocTpanuii B paboTe AOMKHO OBbITh
JOCTAaTOYHBIM [JIs TIOSICHEHMSl HW3J1araeMoro Ttekcra. Mmmoctpanuu cieayer

pasMeliaTb KaK MOXKHO OmmKe K COOTBCTCTBYIOIIMM YaCTAM TCKCTA. Ha Bce
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WUTIOCTPAIlUA  JTOJDKHBI  OBITh CCBUIKM B TeKcTe paboThl. HawmmeHoBaHwMS,
MIPUBOIUMBIE B TEKCTE U HA WILTFOCTPAIHSIX, TOJDKHBI OBITh OJJHHAKOBBIMHU.

Wnmroctpanmu 11060T0 BUa HA3bIBAIOTCS PUCYHKAMH.

CchllkM  Ha WUIIOCTpAllUM — paspelnaercs IoMelarh B CKOOKax B
COOTBETCTBYIOIIIEM MeCTe TeKcTa, 06e3 ykazanusi cm. (cMoTpu). CChUIKM Ha paHee
YIIOMSIHYThIC HMJUTIOCTPAIIMN  3aITUCBHIBAIOT, COKPAIICHHBIM CJIOBOM «CMOTPHY,
HaIrpuMep, CM. pUCYHOK 3.

Hanamucu, 3arpomMokparomine pHCYHOK, YEPTEK WIH CXeMy, HEOOXOIUMO
MOMEIIATh B TEKCTE WJIH MO/ WJUTIOCTPAIHEH.

Pasmemiaempie B TEKCTE WMILUTIOCTpAIMH CIEAYyeT HYMEpOBaTh apabCKUMHU
i pamu, Hanpumep: Pucynok 1 u T.71.

[To KaXKIBIM PUCYHKOM, TIHIIETCS CII0BO «PUCYHOK», 1ajiee yKa3bIBaeTCs €T0
HOoMep (0e3 Toukm), mpode, aeduc, mpodes, yka3pBaeTCs Ha3BaHUE 0€3 KaBBIUCK,
NIEPEHOCOB B CJI0BaX, TOYKHU B KOHIIe. HazBaHMe prcyHKa 3aMChIBAETCS CTPOYHBIMU
OykBamu (Kkpome mepBoii OykBel) mmpudprTom Times New Roman kernp 14 u
pacrnoyiaraeTcsi o cepeauHe CTpoku. Eciim HanMeHOBaHHE PHUCYHKAa COCTOUT W3
HECKOJIbKUX CTPOK, TO €ro CJeAyeT 3aluchiBaTh dYepe3 OAMH MEKCTPOUYHBIH
WHTEPBaJ.

Pucynku UMEIOT CKBO3HYIO HyMEpaIuio.

[Tpumep:

OCHOBHOH OCHOBHOI

OCHOBHOH - OcHOBHOI

OCHOBHOH

OCHOBHOI

OCHOBHOH - OcHOBRFHOBHOM

OcHBeroBHON OCHOBHOI]

ITepBoknaccHble Brictpopeamuzyemble  Cpennepeanusyemble  TpyaHOpeanusyemble
JINMKBUJIHBIC aKTUBBI AKTHUBBI AKTHUBBI AKTHBBI

OCHOBHOH

OcHOBHOIT

OHa nagano 2015r.
B Ha xoner 2015r.
B Ha xoner 2016r.

Pucynok 3 — I'pynmnupoBka akTUBOB MO CTEIEHH JIMKBUIHOCTH, ThIC. pyO.
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[Ipy HEOOXOAMMOCTH WILIIOCTPAllMd MOTYT HMETh HAaWMEHOBAaHHE H
MOSICHUTENIbHbIE JaHHbIe (MOJPUCYHOUHBIM TeKcT). B TakoM ciyyae CcloBO
«PUCYHOK» U €r0 HOMEP MOMEIIAOT ITOCJIE NOSICHUTENBHBIX NaHHBIX. [Ipy cecpuikax
Ha WUIIOCTPALUNU CIEAYET MUCATh «... HA pPUCYHKE | MOKa3aHO...» U T.IL.

OT TekcTa pUCYHOK U €70 HAMMEHOBAHUE OTACIISIIOTCS MYCTHIMU CTPOKAMM.
4.6 O6mue npaBuia NpeacTaBieHus Gopmyn

[Ipy HeoOXoAMMOCTH B TEKCTE JOKYMEHTa, TaOMWIaX W JIaHHBIX,
MOSICHSIONTUX TpaduIeCKUil MaTepHa, MOTYT OBITh UCITOJIB30BAHBI (hOPMYJIBI.

®dopMyIibl, 3a MCKIIOYCHHEM ITOMEIIAEMbIX B TPUIIOKCHHSIX, TaOIUIAX U
NOSICHSIONIUX JIAHHBIX K TrpaduyecKoMy MaTepuady, HYMEPYIT CKBO3HOM
HyMepanueld apabckumu 1udpamu. [Ipu 3Tom HOMep (GOpMyJbI 3amKMCHIBAIOT B
KPYTJbIX CKOOKaxX Ha OJHOM ypOBHE ¢ Hel cmpaBa oT ¢opmynbl. Ecnu B TekcTe
paboTHI pUBEIeHA 0/1Ha opmyra, ee o6o3HavaroT (1).

®opMmyIibl, TOMENIaeMble B MPUIOKEHUSIX, HYMEPYIOT apabckuMu 1udpamMu
OTIEIBHOM HyMepalued B TMpejaeNiax KaXXIoro MPUJIOKEHHUs, M00aBiss Tepen
KaXXIbIM HOMEPOM O0O03HAUCHHE TAHHOTO MPHUIIOKECHHS U pa3elisis UX TOUYKOM.
ITpumep — (B.1).

@dopMmyInbl, MOMENMAaeMble B TaOMUIAX WM B MOACHSIONIMX JaHHBIX K
rpadudeckoMy MaTepuany, He HyMepyroT.

[TosicHeHUsI CUMBOJIOB M YMCJIOBBIX KOA((DHUIIMEHTOB, BXOIAIUX B (OPMYITY
(ecm COOTBETCTBYIOIIME TMOSCHEHUS HE TPUBEICHBI paHEe B TEKCTE), MPUBOMIST
HETIOCPECTBEHHO IO (hOPMYIIOH.

[TosscHEeHHMsT KaXXZOro CHUMBOJIAa NPUBOIAT C HOBOM CTPOKHM B TOH
MOCJICTIOBATEIFHOCTH, B KOTOPOIM ATH CHMBOJIBI MpUBENEHBI B dopmyre. [lepByro
CTPOKY TOSICHEHUsI HAYMHAIOT cO cioBa «rue». [Ipumep — [IMTOTHOCTH KakaoTO

o6paswa p, Kr/M>, BRIYUCTAIOT 10 GopmyIe:

m
P=y, (1)

60



rje m — macca oopasia, Kr;
V — 06BeM 06pasna, M3,

dopMmyIbl, clAeAyOmUe OIHA 3a JAPYrod W HE pas3lelieHHbIE TEKCTOM,
OTJICIISIOT 3alATOM.

ITpumep —

, )

©)
[lepenocutb Gopmynbl Ha CIEAYIOUIYIO CTPOKY JOIYCKaeTcs TOJIbKO Ha
3HAaKax BBIMOJHAEMBIX MAaTEMAaTUYECKUX ONEpaluii, MpUYeM 3HAK B Hayaie
cienyromieil crpoku moBTopsitor. llpu  mepeHoce dopmynbl  Ha  3HaKe,
CUMBOJIM3UPYIOIIEM ONEPAINI0 YMHOKEHU S, IPUMEHSIOT 3HAK «X».
[Ipu ccpiike B TekcTe y4eOHOro u3laHus Ha (OpMyIbl UX TOPSIKOBBIE

HOMEpa MPUBOAAT B ckoOkax. [Ipumep — ... mo ¢popmyie (1).

4.7 OdopmiieHue TabIHIl

Hymepamus tabmuiy — ckBo3Has 1Mo Bceil pabore. Kaxknas Tabnuma qoipKHA
UMETh Ha3BaHUE U HOMEp, MMOMEIIaeMbIil HaJl Ha3BaHUEM TaOJIUIIbI 0€3 COKpallleHUs
C JIeBO# cTOpoHbI. Ecnin HauMeHoBaHUE TaOIUII COCTOUT U3 HECKOJIBKUX CTPOK, TO
€ro CJEeAyET 3aMMChIBATh YePe3 OJJUH MEKCTPOUHBIA HHTEPBAI.

Tabmuiel pazMenaioT mocie MepBoro YoOMHHAHKS O HUX MO TEKCTY U TaKUM
00pa3oMm, 4TOOBI KX MOKHO OBUIO YNTaTh O€3 IMOBOPOTA pabOTHI HIIM C TOBOPOTOM IO
gacoBor cTpenke. Jlomyckaercs mepeHoC TaOIWIbl Ha JAPYTYIO CTPAaHUIY C
COXpaHEHWEM 3aroJOBKOB rpad.

Tabnuiry ¢ OOJBIIMM YKCIOM CTPOK JOIYCKAETCS MEPEHOCUTHh Ha JPYrou
nucT (ctpanuily). [Tpu nepenoce yacTu TabIuIIbl HA IPYTON JIUCT (CTPAHUILY) CIIOBO
«Tabnumay, ee HOMEp U HAMMEHOBAHHUE YKA3bIBAIOT OJMH Pa3 CJeBa HAJl MEPBOU

4aCTbIO Ta6J'II/II_IBI, a Haa JpyruMu 4YacCTidMH TaKXKC CJICBa IMHIOYT CJIOBa
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«IIpomomkenre TaOIUIBI» U YKa3bIBAIOT HOMEP TaOJUIIBI.

Tabnuiry ¢ OonbIIUM KOMMYECTBOM Tpad JOMyCKASTCS NEIUTh HA YacTH U
MOMENIATh OAHY YacTh MO APYTON B MPEAeIax OTHON CTPaHMUIIHI.

I'padbr TaOIUITBI UIMEIOT 3aTOJIOBKHU M TI0/[3aT0JIOBKHU: 3ar0JIOBKM HAYMHAIOTCS
C TPOITMCHOM OYKBBI B €IMHCTBEHHOM YHCIIC, a TIOJ[3aT0JIOBKH — CO CTPOYHBIX OYKB,
€CIT OHU COCTABJISIOT OJHO TMPEIOKEHUE C 3aT0JIOBKOM, WJIM C TIPOTMCHON OYKBHI,
€CITM OHU UMEIOT CAaMOCTOSITETIbHOE 3HAUeHNE. B KOHIIE 3arojIoBKOM H ITO/13ar0JI0OBKOB
TaOJIMI] TOYKH HE CTABSAT.

3aronoBku rpad, Kak MpaBUIIo, 3aMMCHIBAIOT MApaIEIbHO CTPOKAM TaOJIHIIEL.
[Tpu HEOOXOAMMOCTH TOMYCKAETCS IEPIICHIUKYISIPHOE PACTIONIOKEHHUE 3ar0JIOBKOB
rpad.

EnuHUIBI M3MEepEeHUS MPONMCHIBAIOTCS B rpadax TaOJHIIb.

BHecenue B Ta0IMIy HE3aOIHEHHBIX Tpad U CTPOK HE Jomyckaercs. Eciu B
KaKOW-TM00 CTPOKE TaOJIUIIBI HET JaHHBIX, TO B HEW CTaBAT MPOUYCPK (THUPE).

[Tpumep:

Tabmuna 7 — [lian mo mecsdiam

HanmeHnoBanue Mecsu BelnosiHeHHe n1aHa KosmuectBo, mryk
SuBapn 01 Brimosaeno 3798,1231
deBpaib 02 Brimosaeno 324.8
Mapt 03 He BeImonaeno 3,278
Arpenb 04 BrimonaaeHo 2348
Maii 05 Brinonueno 39874

[Ipumedannst W CHOCKM, KacawIIuecs COACpKaHUS TaOmuI, MHIIYT
HEIMOCPEACTBEHHO MO/ TA0IUIEH.

Paznensate 3arofloBKM W MOA3arojiOBKH Tpad AuaroHaIbHBIMH JIMHHUSIMHU HE
JOYCKaeTCs.

Tabnuipl cieBa, cripaBa U CHU3Y, KaK MPaBWIO, OTPAHUYMBAIOT JIMHUSMH,
JaXxe TpU epeHoce Ha APYTYIO CTPAHUILY.

Pexomennyemsbiit pasmep wmpudrta (Kerib) TekcTa Tadmuuel — 12 ¢
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MEXKCTPOUYHBIM UHTEpBajiom — 1.

JHonmyckaercs ymeHblaTh pasmep wmpudra (keriab) B Tabmuue g0 10 ¢
MEXCTPOYHBIM UHTEPBAIIOM 1.

I'pady «Homep mo mopsnky» B TaOnuily BKIHOYATh He gomyckaetcs. [Ipu
HEOOXOIMMOCTH HYMEpaluM I[OKa3aTelie, MapaMeTpoB WM APYTUX JAaHHBIX
MOPSIAKOBBIE HOMEpa ClIelyeT yKa3blBaTh B InepBoil rpade (OOKoBUKE) TaOIUIIBI
HENOCPEJCTBEHHO Mepe]] UX HAUMEHOBAHUEM.

Tabnuma ¢ ee HaMMEHOBAaHUEM JIOJDKHBI OBITh OTHENEHBI OT OCHOBHOI'O

TCKCTAMU IMyCTBIMU CTPOKAMU (CHI/I3y 151 CBerY).

4.8 OdopmiieHHE TPUITOKCHHM

Marepuan, AOMNOJHSIOMIMK TEKCT JOKYMEHTa, JOMYCKaeTcsi MOMEllaTh B
npuioxkeHusix. [IpunoxenusiMu MoryT ObITh, HaIpUMep, Tpaduueckuii MaTepua,
TabJIUIIBI 00JBIIOTO (pOpMaTa, pacyeThl, OMUCAHUS annapaTypsl U TpUOOPOB U T. 1.

[Tpunoxenust oQoOpMIISIIOTCS Kak MPONOJDKEHUE ITAHHOTO JOKYMEHTa Ha
MOCJIEYIOIIMX €T0 JUCTax. B TekcTe MokyMeHTa Ha BCe MPUIIOKEHUS JOKHBI ObITh
JAHbI CCHUIKU.

Kaxnoe mnpunoxkeHue cieqyeT HauMHaTh C HOBOIO JINCTa C YKa3aHHEM
HaBepxy 10 IeHTpy cTpaHuibl cioBa <«IIPMJIOJKEHUEy». Ilocne cnoBa
«ITPWJIOXEHUEY» cnenyer OykBa, oOO3HAYaroIias €ro IOCISA0BATEILHOCTD,
Hampumep, <«IIPUJIOXKEHUE Ay». Ilpunoxenuss 0003Ha4arOT 3arjaBHbBIMU
OyKBaMM PycCKOro andaBHuTa, HAUMHAS C A, 3a HCKIIFodeHneM 6yks E, 3, I, 0, 4,
b, bl, b. Ilon HauMeHOBaHHMEM CTPYKTYpPHOTO »3JE€MEHTa B CKOOKax st
00s3aTENIPHOTO  MPUJIOKEHHSI  MUIIYT  CIIOBO  «00s3aTenbHOE», a  JUId
WH()OPMAITMOHHOTO — «CTIPABOYHOECY.

[IpunoxeHne  TOMKHO  HUMETh  3arojOBOK, KOTOPBIM  3alKCBHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTa C MPOMUCHON OYyKBBI OTAEIBHON CTPOKOM.

[IpunoxkeHnust AOMKHBI MUMETh OOIIYI0 C OCTaJIbHOW 4YacThiO JOKYMEHTa

CKBO3HYIO HyMepaluio cTpaHull. [Ipuioxenue, BEIMOJIHEHHOE Ha JIUCTE OOJBIIOTO
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(dopmara, cunTaeTcs 3a OAMH JHCT. Bce MpUI0yKeHUs TOMKHBI ObITh NEPEUYHUCIIEHBI

B COJEPKaHUM JOKYMEHTA C YKa3aHUEM UX 0003HAYEHUH U 3arOJI0BOK.

4.9 OdopmiieHHE CCHUIOK

CchUIKM Ha UCIOJIb30BAaHHBIC MCTOYHUKH CIEAYET YKa3bIBaTh MOPSIKOBBIM
HOMEPOM OHOIUOrpadUIECKOro ONMUCAHUS UCTOYHUKA B CIUCKE MCIOJb30BaHHBIX
pecypcoB. [lopsiikoBBIE HOMEp CCBHUIKM 3aKJIIOYalOT B KBaJIpaTHBIE CKOOKHU.
Hywmepartius ccbuiok BeaeTcs apadckumu udpamu [10, €.96].

[Ipu ccplTkax Ha CTaHAAPTHI U TEXHUYECKUE YCJIOBHS YKA3bIBAIOT TOJIBKO HUX
o003Ha4YeHHUE, MPU ITOM JOMYCKAETCS HE YKa3blBaTh TI'0OJl UX YTBEPXKACHUS TPHU
YCJIIOBUM TIOJIHOTO OMHCAHUS CTaHAapTa M TEXHUYECKUX YCIOBHM B CIIHCKE
UCITIOJIb30BaHHBIX UCTOYHUKOB B cooTBeTcTBHM ¢ ['OCT.

Ccblika Ha UCTOYHHUK 00s3aTeNIbHA MPU UCIIOJIb30BAHUH 3aMMCTBOBAHHBIX U3

JUTEPATyphl IaHHBIX, BHIBOIOB, IUTAT, (hOPMYJ, TAOIUI] U WILTIOCTPAIIU.

4.10 OpopmiieHre cIMCKA UCTIOJb30BAaHHBIX PECYPCOB

Cnucok HCHOJIB30BAHHBIX PECYPCOB SIBISIETCS HEOOXOAUMBIM 3JIEMEHTOM
odopMIIeHUS KypCOBBIX paboT (mpoekToB). CIHCOK HMCIOJb30BaHHBIX PECYPCOB
odopmirsieTcst B cootBeTcTBUU ¢ TpeboBanusmu ['OCT 7.0.100 -2018.

PexomenayeTcst mpeACTaBiIsATh €AUHBINA CIIMCOK UCTIOIB30BAaHHBIX PECYPCOB K
pabore B ieioMm. CIIMCOK 0053aTebHO JOJIKEH ObITh TPOHYMEPOBAH U PACTIOIOKEH
c ab3amHoro orcryma. Kakaplif MCTOYHUK YIIOMUHAETCS B CIHCKE OJWH pas3, B
HE3aBUCHMOCTH OT TOTO, KaK YaCTO Ha HEro JIeJIaeTCsl CChLIIKA B TEKCTE pabOTHI.

CHOucoK UCIOIb30BAHHBIX PECYPCOB UMEET CIEAYIOUIYIO CTPYKTYPY:

HopmaTuBHO-1ipaBoBbie  aKkThl (MOPSJOK HX CIEIOBAHUSI B  CIIHUCKE
HepapXWyeH, BHYTPHM KaXJIOro NOANYHKTa OubOmuorpaduveckue ONMUCAHUS
pa3meniaroTcs no andaBuTy, Hymepalus BO BCEM OJI0KE — CKBO3Has):

— Koncturynus PO;
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— MexayHapoJHble MpaBOBbIE aKThl, paTu@uIMpoBaHHbIE Poccuiickoit
Qenepauuei;

— @epnepanbHble KOHCTUTYLIMOHHBIE 3AKOHBI;

— denepanbHbIC 3aKOHBI (KOJEKCHI);

— DenepalibHBIE 3aKOHBI;

— 3akoHbl cy0ObeKkTOB PD;

— Yka3bl u pactiopsikenus [Ipesunenra PO;

— IlocranoBnenus u pacnopsbkenus [Ipasurenscrsa PO;

— HopmartuBHO-mipaBoBble aKThl (he/lepalbHbIX OPraHOB HCIOJHUTEIHHOM
BJIACTU U MHBIX TOCYAApPCTBEHHBIX OPraHOB;

— HopMaTuBHO-TIpaBOBBIE aKThl TOCYAApPCTBEHHBIX OPraHOB M OPraHOB
rOCYJapCTBEHHOM BIacTH CyObekTOB PD;

— IlpaBoBblE aKTbl OpPraHOB MECTHOTO CaMOYIIPABICHUS M HMHBIX
MYHHUIUIAJIBHBIX OPTraHOB.

Martepuaiibl cyeOHOM NMPaKTUKH (TIPYU HEOOXOAUMOCTH);

VYyeOHast 1 Hay4Hasl IUTEpaTypa;

JlutepaTypa Ha HHOCTPAHHBIX SI3bIKAX (MPU HEOOXOAUMOCTH );

DIEKTPOHHBIE peCYPCHI (B pa3iell BKIIOYAIOT AIEKTPOHHbIE u3fganus u3z 9bC;
HEOIMyOJIMKOBAaHHBIE HOPMATHUBHBIC AaKThl; MaTepHalibl, Pa3MEUICHHBIE B CETH
HNHTepHeT, He UMEIOLIME NTEYAaTHOIO AHAJIOTA).

[Ipumep odopmieHHs CHHCKa MCHOJIB30BAaHHBIX PECYPCOB NPEACTABIICH B
[Tpunoxennn /1.

CchUIKM Ha 3JIEKTPOHHBIE PECYPCHI COCTABIISIIOT KaK B LIEJIOM (3JIEKTPOHHBIE
JIOKYMEHTBI, 0a3bl JaHHBIX, IOPTAJIbI, CAalThI, BEO-CTpaHUIIbI, (DOPYMBI U T. 1.), TaK
Y Ha COCTaBHbIE YaCTH 3JEKTPOHHBIX PECYPCOB (pa3lesbl U YacTU 3JIEKTPOHHBIX
JOKYMEHTOB, MOPTAJIOB, CAaWTOB, BEO-CTpaHUI] W T. 1.) yKa3biBas O(HIIMAIBLHOE
HalMEHOBaHUE.

Cnucok MCMHOJb30BaHHBIX PECYPCOB KypCOBOMl paboOThl (IIPOEKTA) MOKEH

COJZiepKaTh HE MEHEE 15 NCTOYHUKOB.
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5  3AILMTA KYPCOBOU PABOTHI

KypcoBas pabora pomkHa OBITh HamucaHa B CpPOKH, YCTAHOBJICHHbBIE
MPUKA30M MO Koyuie[Ky. OOydaromuiicsi, He 3alUTUBIIUN KYpCOBYIO palbOTy B
CPOK, CUMTAETCS] UMEIOIIUM aKaJeMHUECKYIO 3aI0JKEHHOCTh U HE JIOMYCKAaeTCsl K
clade sK3aMeHa.

3ammTa KypcoBOM pabOThl HMMEET IeJIbI0 BBISBUTH TIYOMHY U
CaMOCTOSITEJILHOCTh 3HaHWM oOywatomierocsi mo BbelOpaHHOW Teme. Ha 3amure
oOy4aromuiicss JTOJDKEH XOpPOIIO OPHUEHTUPOBATHCS B MpEJCTaBICHHOW padoTe,
yMETh OOBSCHUThL MCTOUYHHMKU ITU(POBBIX JIaHHBIX, OTBEUATh HA BOIPOCHI KaK
TEOPETHYECKOTO, TaK M MPAKTUYECKOT0 XapaKTepa, OTHOCAIIHNECS K TeMe pabOThI.

[Tepen 3ammTol 00yJaromuiics TOTOBUTCS Kak MO paboTe B IEJIOM, TaK U IO
3aMEYaHUsIM PYKOBOJUTEIIS.

3amura COCTOUT U3 KpaTKOTO H3JIOKEHUS O0Yy4arolerocss OCHOBHBIX
noJjiokeHuit pabotel. Ocoboe BHMMaHHUE IOJKHO OBITH yIENEHO TeM pas3ieriam
paboThl, B KOTOPBIX MMEIOTCS KPUTUUECKHE 3aMEYaHHs MO0 BOIMpOocaM M30paHHON
TeMbl. B KOHIle cBoero cooOmieHus O0O0y4aroluiics OTBEYaeT Ha 3aMeyaHue
PYKOBOJUTENS, CEIaHHble UM B OT3bIBE. [locie 3Toro mpenomaBaTenb U Jpyrue
Ciymiatenu 3afaloT obOywaromeMycsi Bompochl. [Ipu oreHke KypcoBOM paboThI
NperoaBaTelb YYUTHIBACT, KAK KAYECTBO HAMKUCAHUS PabOThI, TAK U PE3YJIbTAThI €€
3aIIUTHIL.

KypcoBass pabora, mnoiyuuBlIasi HEYAOBIETBOPUTEIBHYIO OLEHKY IIpHU
3aIuTe, MOIJICKHUT MOBTOPHOM 3alIUTe 00YUJarOITUMCHI.

Onenka o 3amuTe KypcoBOM pabOThl BHOCUTCS B 9K3aMEHAIIMOHHYIO
BEJIOMOCTb Y 3a4E€THYIO KHI)KKY 00Yy4YaroIIerocs.

KypcoBasi pabora, BbIMONHEHHAsE C COOJIOJCHUEM PEKOMEHIYEeMBIX
TpeOOBaHMI, OICHUBACTCS ¥ JOMYyCKAaeTcs K 3amuTe. 3almra JOJKHA
MIPOU3BOIUTHCS 10 Hayajaa HK3aMeHa Mo JTUCIUILINHE.

[Ipoueaypa 3amuThl KypcoOBOW pabOTH/MPOEKTA BKIIOYAET B CeO4:

— BBICTYIUIEHHE 00YYaIOIIEerocs 1Mo TeMe U pe3yjbratam padboTsl (5—8 MuH);
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— OTBETHI HA BOIIPOCHI WICHOB KOMHUCCHUH, B KOTOPYIO BXOJST MPENOAABaTEIN
JUCLUIUIMH MPOPECCUOHAIBHOTO LHKIIA.

Takke B cOCTaB KOMUCCUU MOTYT BXOAUTH: 3aMECTUTENb AupekTopa 1o YIIP,
MPaKTUKYIOLIKE ClienUanucThl. Ha 3ammry MoryT ObITh IpHUIIIAIEHb! IPETOAaBaTe
1 00yYaroIIUecs IPYTUX CHEHUAIbHOCTEH.

[Ipu moaroroske k 3aumre Bam Heo6xoaumo:

— BHUMATENIbHO MIPOYUTATh COIEPKAHUE PELICH3UN PYKOBOAUTENS pabOoThI;

— BHECTM HEOOXOJMMBIE TMOIMpPABKU, CJHIENaTh HEOOXOJUMBbIE OMOJHEHUS U
U3MEHEHUS;

— 00OCHOBaHHO U JJOKA3aTeJIbHO PACKPBITh CYIIIHOCTh TEMbI KypCOBOM PabOTHI,

— OOCTOSITEIbHO OTBETUTH HA BOMPOCHI WIEHOB KOMHUCCHH.

OxkoHyaTenbHasE OIIEHKAa 3a KypCOBYIO palOTy BBICTABIAECTCS KOMHUCCUEH
NIOCJIE 3aLIUTHI.

PaGora ouenuBaercs auddepeHIUpOBaHHO C Y4YEeTOM KayecTBa €€
BBIIIOJIHEHUS, COAEPIKATEIBHOCTH BBICTYIUIEHHUSI 1 OTBETOB Ha BOIPOCHI BO BpEMs
3aLUTHI.

Pe3ynpTaThl 3alUTBI  OIIEHUBAIOTCS 1O YETHIPEeXOAIBHOM CHUCTEME:
«OTIIMYHO»,  «XOPOLIO»,  «YHAOBIECTBOPUTEIBHO»,  «HEYIOBIECTBOPUTEIBHON.
[TomoxxurenpHasg OLEHKA MO TOW AUCHUIUIMHE, IO KOTOPOUW MpeayCMaTpPUBACTCS
KypcoBasi paboTa, BBICTaBJISETCS TOJIBKO MIPH YCIOBUU YCIICITHON a4y KypCOBOM
paboTHI HA OLEHKY HE HUXKE «yIOBIETBOPUTEIHHOY.

K 3ammre KypcoBoil paOOThI NPEIBABISIOTCS CIEIYIOIINE TPEOOBaHUS:

— TiIyOOoKas TeopeTudeckas npopabdoTka UCClIenyeMbIX TPoOIeM Ha OCHOBE
aHaIM3a IPUANYECKON JIUTEPATYPHI;

— yMelnas cucteMaTu3anus UG poBBIX JaHHBIX B BUAE TAOIUIl U TpapUKOB
C HEOOXOJUMBIM aHaIM30M, OOOOIIEHHWEM U BBIABICHHUEM TEHACHIMN pPa3BUTHS
HCCIIEyEMBIX SABJIECHUH U ITPOLIECCOB;

— KPUTUYECKUU MOJXOJ K U3y4aeMbIM (DAKTUUECKUM MaTe€pUaIaM C LENbIO

IIOHUCKa HaHpaBHCHI/Iﬁ COBCPLICHCTBOBAHUS ACATCIBHOCTH,
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— apryMEHTHPOBAHHOCTH BBIBOJIOB, OOOCHOBAaHHOCTh NPEIJIOKCHUH W
PEKOMEHIAINH;

— JIOTMYECKH TIOCIEAOBATEIbHOE W  CAMOCTOSTENIBHOE  H3JIOKCHHE
MaTepuana;

— odopmienne Marepuasa B COOTBETCTBHM C  yCTaHOBJICHHBIMU
TpeOOBaHUAMH;

— o0s3arelpbHOE  HAJWYUWE OT3bIBA PYKOBOJAUTENS HAa  KYpPCOBYIO
paboTy/MpPOEKT.

JIisi  BBICTYIUICHHMSI Ha 3alluTe HEOOXOIMMO 3apaHee MOJITOTOBUTH U
COTJIacOBaTh C PYKOBOAMTEIEM TE3HUCHI JOKIIAa H WIUTFOCTPATUBHBIN MaTepHall.

[Ipy cocTaBliecHMM TE3UCOB HEOOXOJMMO YYHTHIBATH OPHUEHTHUPOBOYHOE
BpeMs JoKjajga Ha 3amurte, KoTopoe cocrtaBiseT 8-10 muwmym. Jloxnan
11eJIeCO00Pa3HO CTPOUTH HE MyTEM HM3JI0KECHHS COICpX)aHMs paObOTHI MO TiIaBaMm, a
no 3a0aiyam, TO €CTh, PACKPBIBAs JIOTHKY IMOJYYEHHUS 3HAYMMBIX pe3yJbTaToB. B
JI0KJIazie 0053aTeNbHO TOKHO MPUCYTCTBOBATH OOpallleHHe K WILTIOCTPATUBHOMY
MaTepuany, KOTOpBIM OyIEeT HCHOJIb30BaThCA B XOJE 3amuThl paboThl. OOBeM
JIOKJIaJ1a IOJKEeH COCTaBIATh 7-8 cTpanuil Tekcta B hopmate Word, pasmep mpudra
14, nosyTopHBIN HHTEPBAI.

B kauecTBe MiUIIOCTpanuii UCMOJIB3YETCS MPE3CHTAIMs, MOATOTOBICHHAS B

nporpamme «Power Point» mo TpeOoBaHUAM K ITPE3CHTALIHSIM.
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METOJMYECKUE PEKOMEHJALIN
[10 O®OPMJIEHUIO U 3AILIUTE OPTDOJINO

1 OBIIUE ITIOJIOKEHUA

[TopT(hoamo — KOMIIIEKT JOKYMEHTOB, MOATBEPKAAIOIINX UHAUBUAYaIbHbIE
JOCTHXKEHUSI 00yUaIOUIerocs Mo pa3IMyHbIM HAIIPABICHUSIM JESITEIIbHOCTH.

Coznanve noptdoMo — TBOPUECKUH MPOIIECC, MO3BOJSIOUIMN YUUTHIBATH
pE3yNbTaThl, TOCTUTHYThIE 00YYalOUIUMCSl B pa3HOOOPa3HBIX BUAAX ACSITEIbHOCTU
(yueOHOI, HayYHO-UCCIIE10BATENbCKOM, CIIOPTUBHOM, TBOPUECKOH, COLIMATIBHOM) 3a
BpeMsi OOy4eHHUs B KOJIEIKE.

®yHKIMU 10 GOPMHUPOBAHUIO TOPTPOINO BO3IATAIOTCS Ha 00YYarOIErocs.

2 LHEJIb U 3AAAYUA ITOPTDOJINO

3ammTa MOPTHOINO BKIOYEHA B KBaTU(HUKAIMOHHBIE HK3aMEHBI I10
nmpodeccroHaTbHBIM MOTYJISIM.

OcHoBHas 1enb GpopMupoBaHusS MOPTHOIUO — HAKOIUICHUE, COXpPaHEHUE U
JOKYMEHTAJIbHOE TIOJTBEPXKICHNE COOCTBEHHBIX IOCTHKEHUU OOydYaroIerocs B
mpoiecce OOydeHHMs B KOJJIE/DKE, JIGMOHCTpAllUs OCBOEHHUS OOIMMX |
npodecCroHaIbHBIX KOMITCTCHITUH.

Crparernyeckue 1eau mopTdomo:

— TIOKa3aTh BCE, HA UTO 00YYAIOIIHMICS CIIOCOOEH, TPOICMOHCTPUPOBATH €T0
HanOojiee CHIBHBIE CTOPOHBI, MaKCHMaJbHO PACKPBITH €0 YeJIOBCUYCCKHM,
po¢eCCHOHAIILHBIN, TBOPUYCCKHUMA MOTCHITHA;

— TIPHUBUTH OOYYAIOIIEMYCs HABBIKM aHANIM3a COOCTBEHHOM JCATEIHLHOCTH,
CaMOOpraHM3allid, CAMOKOHTPOJIS, CAMOOICHKH, a TakXe IO3UTHBHOMY |
KOHCTPYKTHBHOMY OTHOIIICHHIO K CTOPOHHEH KPHUTHKE;

— chopMupoBaTh Y OOYyYarOIIErocs HaBBIKM CAMOCO3HAHHS W aJeKBAaTHOM

CaMOOICHKH CBOHUX PC3YyJIbTAaTOB, IOHUMAHUA UX TUHAMUKU.
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3amgaun noptdhoamno:

— (QopMupoBaTH yMEHHE IEJEMNOoJlaraHus, CrnocoOCTBOBaTh YMEHUIO
IJIAaHUPOBATh, OPTaHU30BBIBATH U OBITh OTBETCTBEHHBIM 3a CBOIO JI€SITEIbHOCTH;

— cmocoOCTBOBaTh  (POPMHUPOBAHUIO  MHIUMBUIYAIBHOM  TPaeKTOPHUHU
pa3BUTHA 00yUaroIIerocs;

— pa3BHUBaTh HABBIKU PEPIIEKCUBHON U OLICHOYHOU JIEATETLHOCTH.

[loptdonmo sBisgeTcs HE TOIBKO COBpeMEHHOW 3(deKTHuBHON (opmoii
CaMOOLICHUBAHMS PE3YJIbTATOB 00pa30BaTENIbHON NEITENbHOCTH 00yYaroerocs,
HO U CIIOCOOCTBYET:

— MOTHUBALIMM K 00pa30BaTEIbHBIM JTIOCTHKEHUSIM;

— NMPUOOPETEHUIO OMBITA B JIETIOBOM KOHKYPEHIIHH;

— OOOCHOBaHHOM  peanu3alMd  caMOoOOpa3oBaHHs Ui Pa3BUTHUSA
npodeccruoHaIbHBIX KOMIIETEHTHOCTEH;

— BBIpa0OTKE  yMEHHS  OOBEKTHMBHO  OIICHHBaTh  YpPOBEHb  CBOMX
npodeccuoHaIbHBIX KOMIIETEHTHOCTEH;

— TOBBIIIEHUIO KOHKYPEHTOCTIOCOOHOCTH OYIYIIETO CHeIHaIUCTA.

OcHOBHBIE IPUHITUIIBI CO3/IaHUSI TTOPTGHOIIHO:

— PaBEHCTBO BCEX YUYAaCTHUKOB OOy4YEHHS,

— TMpUBJIEYEHHUE K MPOLIECCY O3HAHUS C TTOMOIIBIO0 TUYHOW MOTHBAIINY;

— OTCYTCTBHE COINEpPHUYECTBA (BMECTO 3TOT'0 — CaMOAHAJU3, CaMOOIICHKA,
CaMOBOCIIUTaHHE);

— COYETaHWe WHIUBUAYATHbHOW U KOJUIEKTUBHON PabOTHI;

— BO3MOXXHOCTh BBIOOpa BHJA JACSITEIBHOCTH, CHOCOo0a MpexbsBICHUS
pe3yJbTara.

[TopTdonmo AOMONHSAET OCHOBHBIE KOHTPOJBHO-OLICHOYHBIEC CPEACTBA IO
JUCHUIIMHAM M MPO(ECCUOHAIBHBIM MOIYJISIM U MO3BOJISIET YYUTHIBATH YPOBEHD
HE TOJIBKO OCBOEHHMs NPO(ECCHOHAIBHBIX KOMIIETEHIMI 00ydwarouierocs, HO H
YPOBEHb BCECTOPOHHEW caMoOpealn3aluyd B 00pa30BaTEIbHOM Cpelie, BBISBICHUE

IIOJIOKUTCIIBHBIX W OTPHULIATCIbHBIX TGHI[GHI_[I/II‘/’I B OCATCIBHOCTHU 06yqafomeroc;1,
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YCTAaHOBIICHHE TIPUYHMH TIOBBIIICHUS WJIM CHIDKEHUS YPOBHSA JOCTHIKCHUM
00y4aromerocs ¢ LeJiblo NOCIEAYIOIIEH KOPPEKLIUU.

baza pgoctmwxkenuit OyaeT ChOyXuTh oOydaromemycss OCHOBOM  JJis
COCTaBJICHUS pe3toMe, a pykoBoACTBY [IOY «Ypanbckuii peruoHanbHbIN KOJIIEIK»
— OCHOBOM I COCTaBICHHSI PEKOMEHIATEIBHOTO MMChMa Hanboee yCIenrHbIM |

MNCPCICKTUBHLIM O6y‘IaIOH_[I/IMC$I.

3 CTPYKTYPA ITOPT®OJIMO

3.1 Tutynseuslii auct (OHO obyuaronierocs, 1ata poxkJICHUH, CIIEIUaTbHOCTb,
nepuoj; GopMHUPOBAHUS TOPTPOIHO)

3.2 [lopTdosIO COCTOUT U3 MATH Pa3EIOB

| Paznen «/loctuxkenust B 0061acTi mpoecCuoHambHbIX 3HAHUIN

Il Paznen «/locTrkeHusl B HAYYHO-UCCIIEIOBATEIILCKON JEATeTbHOCTH

11 Paznen «/locTtuxenus B obactu npoheCCUOHAIBHBIX YMEHUM

I'Y Paznen «JlocTrykeHHS B OOIISCTBEHHOM KU3HU)

Y JlocTXKeHUE B CUCTEME JOMOJHUTEIBHOTO0 00pa30BaHUs

3.3 CamoaHaIn3 OCBOCHHS IIPOTPaMMBbI

4 TIOPAJOK 3AITIOJIHEHNWA U TPEBOBAHMS K TIOPTOOJINO
OBYUYAIOHIEI'OCA

4.1 Tloptdonno opopMIsSeTCss KaXKIBIM 00yJarONIUMCSI CAMOCTOSITENIBHO, KaK B
AIIEKTPOHHOM BHJIE, TaK M Ha OyMa)KHOM HOCHTEJIE (Ianka-HaKOMUTeNb ¢ Gailnamn).

4.2 Conepxanue mopTdonro peryispHo oOHoBiseTcs. Kaxaplii OTAeNbHBIN
MaTepuall, BKIFOUCHHBIH B TOPT(OINO, TaTUPYETCH.

4.3 B moprdommo wmoryr OBITh BKIIOUEHBI QoTorpaduu, OTpakarolme

JeITeIBFHOCTh 00yyJaromerocs mo pasaenam (He 6omee 15).
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4.4 OOyuaronuiicsi MOJBOJUT WTOTU CBOMX JOCTHXKEHHH B KOHIIE KaXKIIOTO
ceMecTpa, ydeOHOro roja, Tepen caadell KBaTU(UKAIMOHHOTO DYK3aMEHa I10
po(ecCHOHATEHOMY MOYJIIO.

4.5 Tloptdonuo 3amonHseTcs OO0yYarOIIMMHUCSI B MEYATHOM M JJIEKTPOHHOM
BapuaHTaX C MPUJIOKEHUEM U IepeaacTCs Ha POBEPKY KypaTopy rpymibl. KypaTtop
nepeaacT mopTdoruo Ha YTBEPKIACHNUE 3aMECTUTEIIO JUPEKTOPa B COOTBETCTBUU C
rpadukom.

4.6 Tlo pa3menaM BKJIAJIBIBAIOTCS JOKYMEHTHI, TIOJTBEP)KIAIOIINE YPOBCHb U
dakt qoctmwkeHus. K moaTBep k1arommmM TOKyMEHTaM OTHOCSTCS :

— OT3BIBBI, 0JIArOJIAPHOCTH OT PYKOBOJIUTEICH TPAKTHK, PYKOBOJICTBA
OpraHu3anui v T.J1.;

— TE3UCHI JOKJIa/I0B Ha KOH(EPEHIIUAX, CEMUHApax U T.JI.;

— KCEPOKOITMH CTaTeH W NEYATHBIX M3JaHUH 00yYaroIIerocs;

— rpamoThl, JUIJIOMBl M JpYrHWe BHJbBI Harpaja 3a NpHU30BbIE MecCTa B
KYJbTYPHBIX U CHOPTUBHBIX MEPOIPUATHSIX;

— JIOKYMEHTHI O JOTOJHUTEIbHOM 00pa30BaHHH.

4.7 Tekct moptdonuo cieayer opopmisats B popmare Microsoft Word.

Ilapamempol cmpanuybl

Pasmep 6ymaru — A4 (297x210 mm).

OpueHTalus CTpaHULIBI — KHIDKHAS.

JleBoe nosie — 3 cm.

Bepxuee none — 2 cM.

ITpaBoe mone — 1,5 cm.

Hwuxnee nmone — 2 cMm.

Dopmam wpugpma

Ipudt — Times New Roman.

Pazmep mpudra — 14 mr.

Macmtab mpudTta — 100%.

NutepBan — oObIYHBII.

72



Dopmam abzaya

BripaBHUBaHME — 110 TUPUHE.

Orcryn ciieBa — 0 cM.

Orcrtyn cnpaBa — 0 cMm.

OtcTyn nepBoit cTpoku — 1,25 cM (ISITh 3HAKOB).

MexcTpouHslii uHTEpBai — 1,95.

WurepBan nepesn u nocine kaxaoro adzana — 0 0r.

B tabnunax gomyckaercss mpUMEHATH pa3Mep mipud)Ta MEHBIIHNM, 4eM B
TekcTe (12 Kersib) U MEeXCTPOYHBIN OfuHapHBIN uHTepBai. Ha3zpaHue Tabiauiibl
NOMEIAlOT HaJl €€ Ha3BaHueM, 0e3 ab3alHOro OTCTyNa B OAHY CTPOKY C ee
HOMepoM dYepe3 tupe. Hampumep, Tabnuia 2 — Beimonnenue ydeOHOro miaHa.
Hywmeparust Tabnuir mpou3BoAUTCS apaOCKUMU I paMu CKBO3HOW HyMepariue.

IIpu mnepeHoce dyacTh TaOMUIBI HA CIEAYIONIYIO CTpaHUIlY, Ha3BaHUE
MOMEIIAI0T TOJBKO HAaJ TEePBOM YACThIO TAOJMIbI, HUKHIOK TOPU3OHTAJIBHYIO
4YepTy, OrpaHUYUBAIONIYIO TaOnuIly, HEe TpoBoAsT. Han ciemyrommumu dactsMu
Tabiuibl  ykaspiBaloT «lIpomomkeHne TaOMUIBD) M YKa3bIBaIOT €€ HOMEp.
Hanpuwmep, [Ipogomxenue Tabauiib! 2.

3arosioBku rpad U CTPOK CleAyeT MUcaTh C MPOMUCHOMN (3ariaBHO) OyKBHI B
€AMHCTBEHHOM YHCJIE, a MOJ3aroJIOBKH — CO CTPOYHOM OyKBBI (MaJCHBKOI), eciiu
OHH COCTABJISIIOT OJTHO MPEJIOKEHUE C 3aTOJIOBKOM, WJIH C MPOIMCHON OYKBBI, €CITH
OHM MMEIOT CaMOCTOSITEIbHOE 3HAueHHE. B KOHIE 3aroioBKOB M MOJ3aroJIOBKOB
TOYKA HE CTaBUTCS. 3aroJIoBKH Tpad, Kak MPaBHIIO, 3aMMCHIBAIOT MMapalIeIbHO
CTpOKaM TaONMUIbl, HO TPH HEOOXOAMMOCTH WX MOXKHO PaCIHOJOXKUTH
MEePIEHIUKYJIIIPHO.

CrneBa, cripaBa U CHU3Y TaOJIMIy OTPAHUYUBAIOT JIUHUSAMHU. [ '0JT0BKa TaOIuUIIbI
NOJDKHA OBITH OTAEJIEHAa OT OCTAJBLHOM 4YacTH TaOiaunbl jguHueil. Pa3gensarb
3aroJIOBKM M TIOJ3aTOJIOBKM OOKOBWMKAa W Tpad IUAaroHAIbHBIMUA JUHUSMU HE
nonyckaercs. ['Opu30oHTalIbHbIE M BEPTUKAIbHBIC JUHUM, pa3TpaHUUYMBAIOLINE
CTPOKHM TaOJMIIbl, MOKHO HE MPOBOAUTH, €CIU 3TO HE 3aTPYIHSIET MOJb30BAHUE

JAHHBIMHU TaOIUIIBI.
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[Tpumep 3anonuenus noptdoauo npeacrasieH B [Ipunoxenun E.

5 OUEHMBAHUME COAEP)KAHUA ITOPTOOJINO (OUEHNBAHUNE
MATEPHAJIOB ITOPT®OJINO)

5.1 Kaxnplil pazgen nopTdoyiio OLEHUBAETCS B UTOTOBOM cymme 0aiios,
KOTOpasi CKJIaJbIBAIOTCS U3 0aJIOB, BHICTABJICHHBIX 32 3aMIOJTHEHHBIE TaOIUIIbI:

5.2 O6uias oreHka 3a nMopT(oaruo paBHa CymMMe 0alIOB 3a KaXKIbIM pa3zen,
MOJIETIEHHBIX HA KOJIMYECTBO Pa3/IesioB:

oT 5 O6aJJI0B U BbIIE — OLeHKAa «OTIMYHO»

oT 4 6asI0B — O1leHKa «XOpOIIo»

oT 3 6ayJIOB — OIIEHKA «Y TIOBJIETBOPUTEIBHOY

5.3 JlonyckoM K KBadM(UKAIIMOHHOMY 3K3aMEHY SIBJISIETCS Haiuuue oOiiei
omnleHKH «3» («YIOBICTBOPUTEIBHO»), «4» («Xopomioy), «5» («OTnuuHo») 32
noptdouo.

5.4 OneHUBaHUE Pa3/ICIIOB:

Pazpnen 1. HUtoromas cymma OajuioB 3a pasfei paBHa CpeaHeMy Oalty

(cpeaHun bann npeactaBasieT COBOM CyMMY BCEX MONYYEHHbIX OLEHOK,

pasgeseHHYyt0 Ha WX KOJIMYEeCTBO) 3a TEKYUIMd Kypc, 3a HCKIIOUYEHUEM
crenmansHocTeit 38.02.07 bankoBckoe paeno, 40.02.01 IIpaBo u opranuzanus
coruanbHoro obecneuenuss u 40.02.03 IIpaBooxpaHuTeNbHAs AESATEIBHOCTh, B
mopT(HOIMO KOTOPHIX UTOTOBasi CymMma 0aJljloB 3a pa3zelsl paBHA CPeIHEMY OailTy 3a
BCE rOfbl OOyUEHHUSI.

Pazgen 2. JlocTikeHus: B HAY4YHO-UCCIEA0BATENBCKOM paboTe OLIEHUBAIOTCS
3a Bc€ BpeMs oOydeHHs oOyuaromerocs. Kaxxmas tabGiuia, mpu HaJIU4YWU B HEl
3anucH, oneHuBaercs B 1 6amr. Jlobasnsercs 1 6amn 3a KaxI0e IPU30BOE MECTO,
3aHITOE B OJIMMITHAIaX U KOHPEPECHITUIX.

Paznen 3. Pe3ynbTaT npoXoxaeHUs MPOU3BOJICTBEHHON M y4eOHOM MpPaKTUK
BBICTABJISIETCS. M3 BEAOMOCTH MO mpakTuke. OOmas oueHka 3a 3 pasnen

CKJIaJibIBaeTCs 13 Oajuia 3a MPOU3BOJICTBEHHYIO UM YU4eOHYIO MPAKTUKY U 0aslioB
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(1 Oanmny mpu HaNMYMM 3aMKMCH) 3a CIEAyIolue TaOJIUIlbl B JaHHOM pas3fere.
JlobGasnsietcss 1 Gamn 3a Ka)xjgoe MPU30BOE MECTO, 3aHATOE B MPO(ECCHOHATBHBIX
KOHKYypcax.

Paznen 4. B nannom pasznene kaxias Ta0iuia, Ipy HAJIUYUK B HEW 3alucCH,
orneHuBaercst B 1 Oami. JloOaBmsiercss 1 Oaym 3a MpU30BOE€ MECTO, 3aHATOE B
KOHKYpCaX, COPEBHOBAHUSX, COCTS3aHUSIX U T. II.

Paznen 5. JlocTuxkeHus B CUCTEME JIOMOJHUTEIBHOTO OOpa3oBaHUs
OIICHUBAIOTCS B 5 0ajyUIOB 3a HaJIWYUE JOKYMEHTa 00 OCBOCHHH JOMOTHUTEIBHBIX
npoQUIBHBIX KYpPCOB 3a y4eOHBIN ToJ U COOTBETCTBYIOIICH 3amucu B TabIuIle

JTAHHOTO pa3jerna.
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[MTPUIJIOXXEHUE A

(cmpaBo4HOE)
OdopmneHre TUTYTBHOTO JTUCTAa KOHTPOJIBHON PabOThI

[IpodeccuonanbHoe 00pa3zoBaTeNbHOE YUPEIKICHHE

«YpanbCKU PETHOHATBHBIN KOJLIEIK

KOHTPOJIbHAA PABOTA

CTATUCTUYECKASA I'PYIIIIMPOBKA

BAPUAHT 5

CTATHUCTUKA

21.02.05 3emMenbHO-UMYIIIECTBEHHBIC OTHOILICHUS

OO6yuaroruiics rp.132 NBanoBa Hatanbs CepreeBHa

21.01.2020 r.

OHGHKa 3d BBIIIOJIHCHHUC U 3alllUTYy

PykoBogurens CypxoBa Enena ['enHanbeBHa

2020 r.

Yens6unck, 2020
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[MTPUIJIOXEHHME b

(cmpaBo4HOE)
OdopmiteHne TUTYJIBHOTO JUCTa pedepara

[IpodeccuonanbHoe 00pa3zoBaTebHOE YUPEIKICHHE

«YpanbCKU PETHOHATBHBIN KOJLIEIK

PE®EPAT

OPTTAHMYECKUE BEHIECTBA

XUMUA

21.02.05 3emMenbHO-UMYIIIECTBEHHBIE OTHOILICHUS

OO6yuaroruiics rp.132 NBanosa Hatanesa CepreeBHa

21.01.2020 r.

OHeHKa 3d BBIIIOJIHCHHUC U 3alllUTy

PykoBogurens KoxeBnukosa Enena bopucosna

2020 r.

Yens6unck, 2020
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I[MPUIJIOXEHUME B
(cmpaBo4HOE)
Odopmienre TUTYTBHOTO JTUCTa KYpPCOBOM padOThI

[IpodeccuonanbHoe 00pa3zoBaTeNbHOE YUPEIKICHHE

«YpanbCKU PETHOHATBHBIN KOJLIEIK

KYPCOBAA PABOTA

OAJIBCUOUKALINA NTOKYMEHTOB U CIIOCOBBI 3AIIUTHI OT HEE

MJIK 01.05 JEJIOITPON3BOJCTBO U PEXXMM CEKPETHOCTH

40.02.02 ITpaBooxpaHUTEIbHAS AEATCIBHOCTD

Oo6yuaroruiics rp. T1/1-248xk Aptumens Banepust bopucosna
17.06.2022 r.

Orenka 3a BBIMOJTHEHUE U 3AIUTY KYpPCOBOM pabOTHI

[IpoBepmita Crpynuna Enena @enopoBHa

20.06.2022 r.

Yenabunck, 2022
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I[MPUIIOXXEHUE T’
(cnpaBo4HOE)

[Ipumep odopmiteHHs CoaepKaHUS

COJIEPYKAHUE

BBEJIEHUE

1 CEKPETHOCTbDH B OPTAHAX BHYTPEHHUX JAEJI

1.1 CnyxeOHble CBeIEHHMS OrPAHMYEHHOIO pPAaCHpPOCTPAHECHUS B
cucreme OpraHoB BHYTpeHHUX jena Poccuiickoit deaepanun

1.2 TlpaBuna obOpamieHusi ¢ JOKyMEHTaMH HMMEIOIIYI0 TTOMETKY «Jls
CITy’K€OHOT0 MOJIb30BAHUS

2 PEXXUM CEKPETHOCTHU B OPTAHAX BHYTPEHHUX JIEJI

2.1 TlonsiTMe, CYHIIHOCTb, 3HAYEHHWE M IMPABOBOE PETYIHPOBAHUE
peXKUMa CEKPETHOCTU B OPraHaX BHYTPEHHUX J€]

2.2 CobnroieHre pexumMa CEKPETHOCTU B OpraHax BHYTPEHHUX Jell
3AKJIFOYEHUE

CIIMCOK HCIIOJIb3OBAHHBIX PECYPCOB

I[TPUJIOXKEHUE A Axt npuema-nepeayd HOCUTENICH CBEICHUH,

COCTaBJIIIOIINX I'OCYAAPCTBEHHYIO TallHY, HA XpaHEHUE
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IMPUJIOXEHME ]|
(cmpaBo4HOE)

[Tpumep odopmileHHs CIMCKA UCIIOJI30BAaHHBIX PECYPCOB

CIIMCOK HCIIOJIb3OBAHHbLIX PECYPCOB

HopmaTuBHO-TIpaBOBBIC aKTHI

1) Konctutyuust Poccuiickoii @eaepauu : TPUHITA BCEHAPOIHBIM
rojjocoBanueM 12.12.1993 : ¢ yderoM mnomnpaBoK, BHECEHHBIX 3akoHamMu PD o
nonpaskax K Koncturynun PO ot 30.12.2008 Ne 6-OK3, ot 30.12.2008 Ne 7-OK3,
o1 05.02.2014 Ne 2-®K3, o1 21.07.2014 Ne 11-OK3 // Cobpanue 3aKk0HOJaTETHCTBA
P®. —2014. — No 31. — Cr. 4398.

2) O6 olOecrmeueHnn J0CTymnma K HWH(pOpMAIUU O JACSATEILHOCTH CYIOB B
Poccuiickoit @enepannu : Geaepanbubiii 3akoH ot 22.12.2008 Ne 262-D3 : pen. ot
28.12.2017 // Poccwmiickas razera. — 2008. — Ne 265. — B naHHOM BHE JOKYMEHT
omyOJUKOBaH HE OBLI.

3) O0 oOmux NpPUHIMIAX OpPraHU3alMM MECTHOTO CaMOYIpaBJeHUS B
Poccuiickoit @enepaunn : Denepanbubiii 3akoH Ne 131-D3 : pen. ot 30.12.2021
npuniT ['ocymapctBenHoit nymoit 16 centsiops 2003 roma : omoopen CoBerom
Odeneparun 24 centsaops 2003 rona / Odunmanpaeii MTHTEpHET-IOPTAT TPaBOBOM

uHpopmanuu : [caldT]. — URL: http://pravo.gov.ru (mara oopamenus 15.01.2022).

Marepuaibl CyneOHOM NMPaKTUKH (TIPU HEOOXOAMMOCTH)

VY4eOHast u Hay4IHasI TUTEpaTypa
4) AunppromeuknHa M.H. Cynebnas cratuctuka: ydyebnoe nmocoome / M. H.
AnpapromeyknHa. — MockBa : Poccuiickuid TOCyAapCTBEHHBIM YHUBEPCHUTET
npasocyaus, 2020. — 151 c.
5) Anpapromeukuna U. H. CyneOHasi craTucTuKa: y4eOHO-TIPaAaKTHUYECKOE
nocobue [DnexkrponHsli pecypc] / M.H. Anapromeukuna, E.A. Koanes, JILK.

Casrok, IO.A. BukOynatoB — OIEKTpPOH. TEKCTOBbIE JaHHble. — MockBa
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HanmonaneHbIl UCCIIeA0BATENBCKAN YHUBEPCUTET «BbICIIas MIKOJIa SKOHOMUKNY,
2021. — 409 c. — Pexxum noctymna: http://www.iprbookshop.ru (mara oOpamienus:
10.04.2020).

6) T'azapsan, H.I'. IlpoGnembl nmpuMeHEHUsI HEBMEHSEMOCTH B YT'OJOBHOM
nporiecce / H.I'. T"azapsn // [Ipobiiembl 3aKOHOTBOPYECTBA B CBETE COBPEMEHHBIX

pedopmannonnbix npoieccoB. — 2018. — C. 40-43.

DIEKTPOHHBIE PECYPCHI
7) YensaOunckuil obsacTHOM cyna: opuuuanbHbIA calT. — YensaOWHCK. —
OO6HoBnsieTcss B TeueHHe cyTok. — Pexxum pocrtyma: http://chel.sudrfru (nmarta

obpamenus: 21.04.2020).
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I[MPUJIOXXEHUME E
(cmpaBo4HOE)

[Tpumep 3anonHeHus nopTdoano

IMPOPECCHOHAJIBHOE OBPA30BATEJBHOE YUYPEKJIEHUE
«YPAJBCKHUI PETUOHAJIBHBIN KOJLIE K>

HHopTdoauo cryaeHra
®UNO NBanosa UBana UBanoBu4a
CneunnanbHoctb 40.02.02 «IIpaBooxpaHuTe/bHAs AeSATEIbHOCTD)

Orenka

Jlarta

ITonnucek kypaTopa

Orenka

Jlarta

ITonmucek KypaTopa

Orenka

Jlarta

IMoxmucek KypaTopa

Yeasaounck, 2020
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OO0mue 1aHHbIE.
HNBanoB UBan UBanoBHY
21.02.2001 BeTHOE (pOTO
I'opx mocrymienusi: 2017 6x4
I'ox okonuanusn: 2021

KonTtaktublii Tesedgon: 89000456708
E-mail :
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ABTOOMOrpadgus cTryaeHTa

A, BanoB MBan MBanoBuu, poawics 21 ¢pespans 2001 roga. C 2008 — 2017
obOyyaiics B Cpenneit o0eoopazoBarenbHoii mkoiie Nel51 ropona YensionHcka.

[IIxonbpHYI0 00pa30BaTEIBHYIO MPOTPAMMY OCBOMJI Ha OLICHKU «XOPOIIO» U
«otaugHoy. C 2008 mo 2014 roma mocemian ceknuto ¢yroona. IlapamnenbHo
3aHUMAJICS B CEKIIMH €IMHOOOPCTB. 3a BpeMs yueObl B IIKOJIE aKTUBHO Y4aCTBOBAI
B Pa3IMYHBIX MHTEUICKTYaTbHBIX KOHKYPCAX U OJUMITHAAaX PA3HOTO YPOBHS, UMECIO
IPaMOTBI U JTUTIIIOMBI.

01.09.2017 mocrymuin B IIOY «YpaibCKuil pEeruoOHaNbHBIA KOJJICIX» Ha
crenmanbHocTh 40.02.02  «IIpaBooXpaHUTENbHAS JESITEILHOCTHY. B JaHHBIN
MOMEHT SIBJIIIOCH CTyJIEHTOM 4 Kypca. AKTUBHO Y4YacTBYIO B TBOPYCCKHX,
CIIOPTUBHBIX M HAYYHBIX MEPONPHUITHAX KOJIJIEKa ¥ YHUBepcuTeTa. O0ydyaroch Ha
OIICHKH «OTJIUYHOY.

He xenar.

Oren: IBanoB MBan Cepreesud, 30.10.1979, npopad OO0 «Creuctpoii-5»;

Marp: HMBanoBa Jlapuca JImutpueBna, 10.12.1980, mencectpa MAVY3
I'oponackast kmuHuueckas 6osbHHIA Ne§;

Cectpa: HBanoBa Kcenus lBanosna, 08.08.2010, mikonpHHUIIA.

Anpec: ropon YensbuHnck, yi. Tpyna, 25— 17.
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Pa3nen 1 locTu:keHnsi B 00J1acTH
npo¢ecCUHOHAIbHbIX 3HAHUM
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Tabnuia 1 — BeinmonHeHue yuyeOHOro miaHa

HanMenoBaHue TUCIUTUINH 1 kypc
1 cem. 2 ceM. R
T O X
s 2 5
Z o
S)
g 2
o = w
[} )
o, gl A
= 2 2
s
3z
~
3/03/ | ax3 | 3/13/1 K3
JIOK OK
Pycckuii si3p1k 5
Jluteparypa 3)
WNHOCTpaHHBIN A3BIK 4
UcTopus 5
dusnygeckas KyJIbTypa 5
OcHOBEI 0€30aCHOCTH KU3HEAEITEILHOCTH 5
OO6miecTBO3HAHNE 5
EcrecTtBo3Hanue 5
I'eorpadus 5
DKOJIOTHS 5
Maremartuka 5
Nudopmaruka 5
DKOHOMHKA 5
ITpaBo 5
ACTpOHOMHUS 3a4TEHO
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Tabnuia 2 — BelnonHeHrue y4eOHOro miaHa

HQHMBHOBaHHeHHCHHHHHH

2 Kypc

3 Kypc

3 ceM.

4 cewm.

5 ceM. 6 ceM.

3/13/ 11D
K

9K3

3/13/ 11D

K

3/03/1 | ok | 3/11
OK 3 | 3/1
®OK

9K
3

WNudopmaruka u UT B I1]]

Teopus rocynapcTsa v npasa

AJIMAHHCTPAaTUBHOE ITPaBO

OcHoBbl (hunocopuu

5

Hcropus

5

WNHOCTpaHHBIN A3bIK

3a4TCHO

5

3a4TCHO

dusznyeckas KyiabTypa

3a4YTCHO

3a4TCHO

3a4TCHO

Pycckuii sI3bIK 1 KynbTypa pedu

5

OCHOBBI YJKOHOMUKH

5

MJIK 01.03

5

Koncrurynmonnoe npaso Poccun

YrojaoBHOE MTPaBo

TpynoBoe npaso

MK 01.05

o1l o1 o1 O

Uctopus PK

Tlcuxomorus

BKOHOFHQGCKOGHpaBO

YTroja0BHBIN ITpo1Iece

[IpaBooxpaHuTENbHBIE U CyCOHbBIE
Oprasbl

ol o1 o1 o1 O

I'paxxmanckoe nmpaBo u
rpaKJIaHCKHI TIpoLiecc

MJIK 01.06

BT

Metoauka PIT u OCJ]

HNudopmarnmonusie cuctemsl [10

MJIK 01.02

MJIK 01.04
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Pa3gen 2 JlocTHKeHHUSI B HAYYHO-
HCCIIe0BaTeIbLCKOM padore
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Tabnuua 3 — Yyactue B npodeccruoHaNbHbIX KOHPEPEHIUAX

Ha3zBanue xoH(pepeHuii YpoBeHb ®opma ydactus [Hara
(cemMuHapoB H T.11.) (oOpazoBarensHOTO MIPOBEACHUS
YUpEKICHMUS,
MYHULIMTIAJIbHbII,
pETUOHAIIbHBIN,
MEX1yHapOAHbIN)
CeMuHap-TpeHUHT Mynununansseii, MbY YyacTHUK Mapr, 2017 1.
«[Ipodpumnakruka HIC «KKOMITAC»
JNECTPYKTUBHOTO BJIMSIHUS Ha
MOJIOJIEIKb)
Konkypc acce, nocssimennbiii | Mexxaynaponansiii, YOV | YyactHuk 2017 1.
Huto  corpynnuka oprana | BO «MADY»
BHYTPEHHMX el Poccuiickon
denepanuu, qoy  BO
«MADVY»
Hayunas koH(pepenuus | Pervonansueiii, @OI'BOY | YyactHuk 2018 r.
cryneHtoB « yBepeH, Moé | BIIO «Henl 'V»
Oymyiiee — mMosi mpodeccus»
HOMMHAIIUS «JIyqmras
aprymMeHTanus BbIOOpaA
npodeccum»
Ypok-cemuHap Ha TeMy: I[TOY «YPK» VYyacTHUK 22 deBpans
«3aHATHOCTH HaceneHus PDy» 2019 r.
Ypok-cemuHap Ha TeMy: I[TOY «YPK» VYyacTHUK 22 deBpans
«OCco0EHHOCTH TIPUBJICYCHUS 2019 r.
K YroJIOBHOM
OTBETCTBEHHOCTH
HECOBEPUICHHOJIETHIX)
Ypok-cemuHap Ha TeMY: I[IOY «YPK» VYyacTHUK 22 derpais
«IIpodeccus-ropuct» 2019 r.
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Tabnuia 4 — Yyactue B HAQy4YHO-UCCIIEA0BATEILCKOM padoTe

VYdacTre B Hay4HO-HCCIEI0BATEIbCKON paboTe

1 [IpenmeTHbIC OMMITHAIBI

Mecto u Bpems

coBpemeHHoi Poccuu (pedepar)

Ne HaszBanue onummnuaasl PesynbTar
IPOBEICHUS
1 | UuremnekryansHo-npaBoBoii  nabupur | [IOY Komnemx npasa | Ceprudukar 3a
no qucuuruinHe [IpaBo ¥ DKOHOMHMKH, HOSIOpH | ydacTue
2017
2 | Ucropuuecknii quktanT no jmuctuiumae | [I0Y Komnemk npasa | Ceprudukar 3a
«Hcropus» Y SKOHOMHUKH, HOSIOpb | yyacTue
2017
3 | Omuvmmama 1o pycckomy s3piky  u | [IOY Komnemk npasa | I'pamora 3a 2 mecto
KYJIbType peun ¥ DKOHOMHUKH, HOSIOpb
2018
4 | OcHoBbl punocopuun OV Komnemx npasa | Ceprudukar 3a
Y SKOHOMHUKH, HOSIOpb | yyacTue
2018
2 KoHKYpCHI TPOEKTOB
Ne HasBanue koHKypca Mecto nposencHus u Tema npoekra
JaTa KOHKypca
1
2
3
4
3 [lyOnukaruu B )KypHaaax, COOpHUKax
Ne Hazsanue N3 paTenscTBO, )KypHAT Koia-Bo damunun
(HOMEp, TO/T) HJIK HOMED CTpPaHHI] | COaBTOPOB pabOT
ABTOPCKOIO CBUJIETENILCTBA
1 |IlpesenTtamus 1O HCTOPUHU Caiit infourok.ru 15
Poccun Ha TeMY:
«Poccuiickuii Tepd U ero
HCTOPUSD)
2 |Ilpe3enranus 10 Caitr infourok.ru 14
yrOJIOBHOMY TIpOLIeCCy Ha
temy: «Peabunuranys»
4 KypcoBblie paboThl, pedepatsl
Ne Tema JlucnunnuHa O1enka
1 |IlpaBuna ¢opmupoBanus nen u ux | MAK 01.05 OTJINYHO
IpynnupoBKa (KypcoBasi paboTa)
2 | ConepkaHue  MpaBOCIOCOOHOCTH M | ['paxkiaHckoe MpaBo OTJINYHO
JIeecCocOOHOCTH  rpakaaH  (KypcoBas | U TpaXTaHCKHIA
pabota) polLiecc
3 | OTHOIICHUS cOOCTBEHHOCTHU B | DKOHOMHKA OTnananHo
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Pa3nen 3 locTukeHusi B 00J1aCTH
npo¢ecCUHOHAIBbHBIX YMEHU M
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Tabnuia 5 — [IpousBojic

TBCHHAA ITPAKTHKA

HasBanue npakruxu, Kypc Mecto paboTs Cpoxu npoxoxxaenust | Pesynprar
Tabnuna 6 — YueOHast npakThka
Ha3Banue npaktuku, Kypc MecTto paboThl Cpoxku npoxoxeHusi | Pesynprar
VII [IM.01 [TOY «YPK» 23.12.2019 — | OtnuyHO
28.12.2019
Tabnuna 7 — Yyactue B npodeccuoHAIBHBIX KOHKYpCaxX
HasBanne Jucnunivza / Hara dopma Pesynprar
npodeccuoHaIb- y4acTHs
HBII MOJYJIb
Bukropuna IIpaBo Hexadbpn YYaCTHHUK I'pamoTa 3a 3 Mecto
«ropuanYecKast 2017
BOJIHAY,
MOCBSIIIEHHAS JTHIO
IOPUCTa»
OTKpBITHINA YPOK, TI'TI JHexabpb YYaCTHUK CepTtuduxkar 3a
TTOCBSIIIICHHBIN 25- 2018 AKTUBHOE y4acTHE
neruto Konctutynuu
P®
Konkypc Tpynosoe npaso | 22.02.2019 YYaCTHUK Ceptuduxkar 3a
KpPOCCBOPJIOB I10 ydactue
IOPUANYECKUM
TEPMHHAM
JlenoBas urpa Koncturymmmonno | 25.02.2019 YYaCTHHUK Ceptuduxkar 3a
«Koucturyuus POy € MpaBo AKTUBHOE y4acTHue

Tabnuna 8 — Opranu3aius MeponpusaTUid B mpodeCCHOHANBHON AeSTENHHOCTH

HazBanue Jucuumninnza / JlaTa ®dopma PesynbTar
npogeccuoHab- y4acTHs
HBII MOJ1yJIb

3aHATOCTh HaceJleHMs | AIMMHUCTpAaTUBHO | 22 ¢eBpans | opranuzarop | I'pamota 3a

B PO € TIpaBo 2019 MIOATOTOBKY H
IIPOBEJICHUE

OcobenHoctu YTroJI0BHOE IIPaBoO 22 ¢eBpans | opraHuzaTop I'pamora 3a

IIPUBJICUEHUS K 2019 MIOATOTOBKY H

YTOJIOBHOM IIPOBEJICHUE

OTBETCTBEHHOCTH

HECOBEPUIEHHOJIETHUX

92




Pasznen 4 JlocTuKeHHs B 001eCTBEHHOM KU3HU
(yuyacTue BO BHEYUEOHOU AeATEIbHOCTH
KOJLJIE/I2KA)
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Tabnuia 9 — Yyactue B 00I1IeCTBEHHOM KU3HUA

Bunel nestenbHOCTH (TOpydeHus) [Iepuon nesrenpHOCTH IIpumeyanue
(dpaxter
001IECTBEHHOTO
IPU3HAHUS
JIESITEIbBHOCTH —
IPaMOTHI,

Onaro. muchMa,
JTUTITIOMBI )
I'enepanbHbie yOOpKH B KaOWHETaxX Hexadps, 2017 [Topyuenne
KypaTopa
Dkojnorudeckas akuus «Bpixoan Ha 18 anpens 2018 bnaronapcTBeHHoe
cyOOOTHUK» MHUCHMO
Meponpustue «JleHb OTKPBITBIX IBEpEn» Mapr, 2018 bilaromapctBeHHoe
TUCHMO
Mepomnpustue «Ilocpsimenue B cryaeHtsl» | CeHtsa0psb, 2018 biiaromapctBenHnoe
TUCHMO
Dxonoruueckas akuus «Brixoau Ha Ampens, 2019 I'pamoTa 3a
cyOO0THUK» aKTUBHOE y4acTue
Mepomnpustue «Ilocpsimenue B cryaeHtsl — | CentsOpsb, 2019 biiaromapctBenHnoe
2019» MUCHMO
Meponpusitue «JleHb OTKPBITBIX IBEpEi» 17 mapta 2019 brnaromapctBennoe
MTUCHMO
Ta6mmmal0 — CiopTUBHBIC TOCTHYKEHUSI O0YIAIOITUXCS
Bup cnopra VYuyacrtue B Hara [Ipumeuanue
COpPEBHOBAHUSX COpEBHOBaHUI (oTMeTKa O HaJIU4uu

paspsijia WiM 3BaHus,
ceprudukara, rpaMoTHl,
JUTIIIOMA)

Jlerkas atiaeTuka

Kpocc nanuu

Cents6ps, 2017

['pamora 3a akTUBHOE
y4acTue

Bouneitboin

Typuup no Boseitbory

Hos6ps, 2017

I'pamora 3a 3 mecto

Jlerkas aTtieTuka

Jlerkoatnernyeckas
sctadera Ha Kybok
I'naBb1 KanmuanHCKOTO
paiiona r.YensOuHcka

Cents16psb, 2018

I'pamoTa 3a 3 mecto

JIbDKHBIN crIOpPT XXXVI oTkpriTas 10.02.2018 I'pamoTa 3a aKTUBHOE
Bceepoccuiickas JbKHAsS yyacTtue
roHka «JIepxHa Poccum»

Haptc OTKpBITHII TypHUD 11O 15.02.2018 I'pamoTa 3a akTHBHOE
JapTcy y4yacTue

Tennuc Typuup no HactonsHOMy | 26.10.2018 I'pamoTa 3a akTHBHOE
TEHHUCY y4yacTue

dyT600 TypHup 0 MUHU- OxkTs6pb, 2019 I'pamoTa 3a akTUBHOE

yr6oy

y4acTue
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Tabnuna 11 — TBopyeckue JOCTUKEHUsT 00yUaIOIIUXCS

Bun gesitenpHOCTH VYyactue B KOHIIEPTAX, [ara [Ipumeuanue
KOHKYpcax, (pecTuBasix, (oT™METKa O HaIUM4uu
cMOTpax ceptu¢ukara, rpaMoTshl,
JUTIIIOMA)
TBopuecTBO Meponpustue «lenp | Oxtsa6ps, 2017 I'pamora 3a akTUBHOE
YUUTEISI» ydactue
TBOpuecTBO Meponpustus «/leHb Hos6ps, 2017 | I'pamoTa 3a opraHu3aiuio
Marepu» U IIPOBEJICHUE
TBOpuecTBO Meponpusitue 15 nexaGps I'pamoTa 3a akTUBHOE
«CTyneH4eCKU HOBBII 2017 ydactue
roj»
TBopuecTBO Konkypc «Banentunka», | 14.02.2017 ['pamoTa 3a akTHBHOE
MOCBSIIEHHBIN «JIHIO y4JacTtue
Casitoro Banentuna»
TBopuecTBO KoHKypc OTKpBITOK K 15.12.2017 ['pamoTa 3a akTHBHOE
Hosomy rony y4acTtue
TBopuecTBO Konkypc «bnromo Ha 31.10.2018 I'pamora 3a 1 mecto
Halloween»
TBopuecTBO Konkypc «Koctiom Ha 31.10.2018 I'pamora 3a 1 mecto
Halloween»
TBopuecTBO Konkypc «Ilonmenka Ha 31.10.2018 I'pamora 3a 2 mecTo
Halloween»
TBOpuecTBO Meponpusitue 13 nexabps I'pamoTa 3a akTUBHOE
«CTyneHueCcKuil HOBBIH 2018 y4acTue
ro»
TBOpuecTBO Konkypc «KocTiom Ha 31 okTsaA0ps I'pamoTa 3a 1 Mecto
Halloween» 2019
TBopuecTBO [Ipazanuynoe 29 HOs0ps I'pamoTa 3a akTUBHOE
MEpOTIPUSTHE, 2019 y4acTue
IMOCBSAIIEHHOE 25-JIETUIO
I[IOY «YPK»
TBopuecTBO Urpa «/lens ctynenta — | SAuBapsp, 2019 I'pamoTa 3a 2 Mecta
2019»
TBopuecTBO Meponpustue «JleHb 14.02.2019 I'pamoTta 3a momo1p B
Castoro Banentuna» MIPOBEJICHUN MEPOTIPUSTHUS
TBopuecTBO KoHnnept, nmocBsIeHHbIHI 07.03.2019 I'pamoTa 3a akTUBHOE
MexnyHapoaHOMY ydactue
KEHCKOMY JHIO — 8
MapTa
Coznanune Konkypc Buneoponukos, | Hos6ps, 2019 I'pamota 3a 1 mecto
BHJICOPOJIMKA NIOCBSILEHHBIN 25-€THIO
[TOY «YPK»
TBopuecTBO HoBoroaumii koukype | [exabpsb, 2019 I'pamoTa 3a akTUBHOE
«JIyammii JIeq Mopo3s u yJacTtue
CHerypouka»

95




Tabnuua 12 — Uuaoe

Buj BHEyueOHOI eI TETbHOCTH ®dopma [Hara Pesynprar
(Ha3BaHUE MEPONIPUSITHUSA) y4acTHsl
OtxkpsiThlil TypHUp KOMan KBH Ha YYaCTHUK 2017 Junuiom 3a 3 MecTo
KyOok ['maBsl KanmuuHckoro paiiona
OtxkpsiThiil TypHUp KOMan ] KBH Ha VYyactHuk 2017 Jumuiom 3a yuactue
KyOok I'maBsl KanmHuHCKOTO paiiona
birarorBopurenbHas akuus «JIydank YyacTHUK CeHTs10pb, biaromapcTeenHnoe
CBETa — JIETAM) 2017 IMHACHEMO
X OTKpBITBIN TYpHUP MOJIOJIEKHBIX YyactHuk 2018 Jumuiom 3a ydactue
komana KBH «Momnono-3eneHo» Ha
Ky60xk I'naBsl Kanununckoro paitona
bnarorBopurensHas akius «Cobepu YyacTHUK CeHTs10pb, bilaromapctBenHoe
pebeHKa B IIKOTY» 2018 MIMCBMO
[Tocemenune BeicTaBku My3es Vctopun YYaCTHUK 14.03.2019 Ceptuduxar 3a
MIPaBOOXPAHUTENBHBIX OPraHOB ydactue
HHTennekTyarbHOE COPEBHOBAHNE VYyactHuk | Ampens, 2019 | Jlumiiom 3a yyacTue
«YemnuoHat yntatenei YenssOuHckon
obmactu — 2019»
WuTennekryanpHas urpa «CBost Urpay, YYaCTHHK 13.02.2020 Jurom 3a 3 mecto

MIpUypOYEHHAs K Mpa3IHOBaHUIO J{Hs
Poccuiickux CTyaeHYeCKUX OTPsIIOB
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Pa3gen 5 JlocTHKeHUS B CHCTEeMe
JTOIOJTHUTEIbHOI0 00pa3oBaHUs
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Tabauna 13 — OcBoeHHe TOMOJIHUTEIBHBIX MPOPUIBHBIX KYPCOB
OcBoeHHE JIONIOTHUTEINBHBIX, nara pe3yibTar
npouIbHBIX KypcoB. HanmenoBanue
KypCOB
«J1eIonpOru3BOICTBO U JICIIOBBIC 01.02.2018 — YnocroBepeHue o
KOMMYHUKAITIN 30.04.2018 MTOBBIIIICHU T
KBaATM(UKALIIT
«BbIsBIIEHUE, pACKPBITHE, paccieI0BaHHe 01.02.2019 — YnocroBepenue o
MPECTYIUICHUS U UHBIX MPABOHAPYILICHUM 30.03.2019 MTOBBIIIICHU T
KBaATM(UKALIIT
«Mepbl aAIMUHUCTPATUBHBIX MPECCUECHUN Jexabps, 2019 VYnocroBepenue o
MpaBOHAPYLIEHUI) MOBBIIICHU T
KBaTHU(UKAIIIT
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METOJUYECKUE PEKOMEHIALIUU
I10 BBITIOJIHEHUIO Y O®OPMJIEHUIO OCHOBHbBIX
BUJIOB IMMCbMEHHBIX PABOT

CrpaBo4yHOe nocodue

99



	Справочное пособие
	ББК 74.58
	ОГЛАВЛЕНИЕ
	Основная часть
	4.1 Общие требования к оформлению текста
	4.2 Оформление титульного листа
	4.3 Оформление структурных элементов
	4.4 Оформление глав и параграфов
	4.5 Оформление иллюстраций
	4.6 Общие правила представления формул
	4.8 Оформление приложений

	4.11 Критерии оценки
	2 ОСНОВНЫЕ ПРАВИЛА ОФОРМЛЕНИЯ ПРЕЗЕНТАЦИЙ
	МЕТОДИЧЕСКИЕ РЕКОМЕНДАЦИИ ПО ВЫПОЛНЕНИЮ И ЗАЩИТЕ РЕФЕРАТА
	Основными задачами реферата являются закрепление и расширение теоретических знаний по дисциплине, развитие навыков самостоятельной работы, формирование умений анализировать, сравнивать, работать с каталогами, научной и справочной литературой.
	2 ОРГАНИЗАЦИЯ НАПИСАНИЯ РЕФЕРАТА
	Предварительный подбор темы, проблемы реферата
	3 ТРЕБОВАНИЯ К СТРУКТУРЕ
	4 ОФОРМЛЕНИЕ РЕФЕРАТА
	4.2 Оформление титульного листа
	4.3 Оформление структурных элементов
	4.4 Оформление глав и параграфов
	4.5 Оформление иллюстраций
	4.6 Общие правила представления формул
	4.8 Оформление приложений

	5 ЗАЩИТА РЕФЕРАТА
	5.1  Критерии оценки реферата:
	Защита реферата оценивается по пятибалльной системе:
	1 ЦЕЛЬ И ЗАДАЧИ
	2 СТРУКТУРА КУРСОВОЙ РАБОТЫ
	4.2 Оформление титульного листа
	4.3 Оформление структурных элементов
	4.4 Оформление глав и параграфов
	4.5 Оформление иллюстраций
	4.6 Общие правила представления формул
	4.8 Оформление приложений

	5 ЗАЩИТА КУРСОВОЙ РАБОТЫ

